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Project Purpose

A GrantProgram(TXLTAP)n the frameworkof a grant from the FederalHighwayAdministration
(FHWA)State TransportatiorinnovationCouncil(STIC)approvedby the STICof Texasand the
FHWACentrefor the Acceleratiomf Innovation

A Thisprojectaimsto help cities and countiesattract,develop train, and retainhighwayand bridge
staffto the extentof their potential

A Several Texas counties, informational sources from the Texas State Auditor's Office (job
classificationdatabase),and the AmericanGeneralContractors(Texas chapter) Redbookhave
providedinformationand adviceon this initiative The supportfrom the countiesof Texasand
sourcescreatedhis handbooko include

A Afunctionaperspectiveon employmenin urbanandruralcitiesandcounties

A Thejob descriptionsare availablgfor nearlyanyjob on the road or the bridgein an organization,
no matterthe company'svolume

A A comprehensivereview and documentationof typical job tasks, knowledge,skills, abilities,
minimum education,and experiencerequirementsare generallyassociatedwith highwayand
bridgerelatediobs

A Job descriptiontemplatesare structuredto be flexiblefor clients/participanto add, remove,or
modifyinformationto meetthe city or county'sneeds

A Asystematigob descriptiorprogramfor the city or countyif eitheris away Thestatusof industry
job descriptiondbenefitsthroughoutTexas

A This projectalso includesthe opportunityfor on-site consultationtime, flexibilityto the client's
needs,to establishhowto set up usingthe job descriptionsat no costto the city or county

A Weespeciallwantto thankthe followingstaff for takingthe time to reviewand commenton the
job descriptionsTheknowledgeandinitiativeare genuinelyappreciated

KatherineBranch GalvestorCountyw Melissa Carrillg El PasoCountyw EsmeraldaDelmas Smith
Countyw JessalynneDenison AndrewsCounty¥ FabianGalaz Starr CountyWw April Metcalf Bell
CountyWw Michelle Perez Travis County¥ RebeccaRamos LampasasCounty¥ Cynthia Smith
TarrantCounty
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Use O Guide

Developed for:
A
A
A
A
A

A An addition to all personnel involved in the classification training of road and bridge.

County Judges and Commissioners
City/County Engineers

Road Administrators

Human Resource Officers

Classification and Compensation Specialists

Disclaimer Theinformationin TexasJob Descriptionsand RecommendedTraining Guide contains
materialsand resources Reproductionyedistribution,use, or publicationby you is subjectto the
conditionthatyou donatecreditsto the Universityof Texasat Arlington| TXLTARProgram

The crosswalktable providedon page8 will allowyou to identifythe title used, preferablythe title of
the positionusedin your organizationUnder Job Descriptions(JD)you will see universaljob titles

Example This guide showsthat an R&B EquipmentOperatorl can also be identifiedas a Roadway
Techniciar, TransportatioMaintenanceépecialist, CrewMemberl, or RoadMaintenancéVorkerl.
We are not suggestingor implyingthat you should changethe name of your currentemployment
thesearesharedexampleof optionsandsuggestionsvith you

TxLTAP Consultant TxLTAP Manager Program Coordinator Il, TXLTAP

Ray L. Belk, SPHR, Erin Townsend Amelia L. Medford
SHRM-SCP, PMP Email: Erin@uta.edu Email: Amelia.medford@uta.edu
Email: Raymond.Belk@uta.edu Direct: 817-272-9678 Direct: 817-272-9617

Direct: 254-289-3443

Foradditionaljuestionsor concernsregardingresources technicalassistanceschedulinga course,no
costto you, for your city/countyandwebsiteinformationpleasecontactthe staff

UTARLINGTONOIVISIONFOR ENTERPRISE 5

Ed. V1.2 December 2020
DEVELOPMENTXLTAP.ORGXLTAP@UTA.EDU


mailto:TXLTAP@UTA.EDU

UNIVERSITY OF DIVISION FOR

TE XAS |ENTERPRISE

ARLINGTON | DEVELOPMENT

Facts

@ In Texas,over 60% of the countiesdo not haveJob Descriptions(JDin placefor their road and bridge
employees
Sample Thesurveybasedmeasuresvere submittedin Octoberand NovembeR020by the Universityof Texas
atArlington®  TXLTARComputingon job descriptionsfor 30 Texascounties

@ Whetheryou are a metro, urbanor rural county,wellwritten employeelJob Descriptions(JDyvill help
you alignemployeedirectionwith your seniorleadership'sapproachandtheir strategicplanfor the county

@ Weltwritten Job Descriptions(JDhelp new hires understandtheir job, set them up for success,and
contribute positivelyto the county The Job Descriptions(JD)helps set the employee'sjob performance
expectationsalongsidecoachingandmentoringfrom their manager

@ Takenfrom the websitewwwthebalancecaremom is a strong and powerful statement "Effectively
developedemployeeJob Descriptions(JDare communicatiortools that are significantto your organization's
success' Success CommunicatiorEssentialtemsyouwantin yourorganization

@ Weltwritten Job Descriptions(JDyvill help managersrovidefeedbacko their employeeson how well
they are doing and how they canimprovetheir performancelt becomesdifficult for the employeeto perceive
the manager'saxpectationsf they cannotprovidean accurateandusefulappraisal

@ "l didn't know | was supposedto do that!" Thereare many instanceswhere a managerwrites up,
disciples,or terminatesan employedor somethingheydid not do on the job. Withouta writtenjob descriptions
(JDs), the managermuts themselvesand the countyin a precariousposition Noneof us have100% recallof
conversationsThemanagemmayor maynottold the employeeabouta task Nowthe HumanResourcefficer
taskedto cleanup andfix this problem

@ Havingwellwritten Job Descriptions(JDyill help providea saferwork environmentAll countiesacross
Texashavesome on-thejob safetywork policies Suchpoliciesmay relateto the motor vehicleor equipment
operations,workingon roads,workingin confinedspaces,workingin offices In additionto the policy or any
acknowledgmenfiorms the employeemay havesigned,whenit is in the job descriptionthat employeesnust
wearpersonalprotectiveequipmenbr follow safework practices this reinforcesthe dailyreminderof whatthe
employeemustdo regardingsafety

@ Weltwritten and followed Job Descriptions(JDWwill help you avoid potentiallegal issues Takethe
Americanswith DisabilitiesAct (ADA),for example In the absenceof or with poorly written job descriptions
(JDs), you subjectyour organizatiorio legaland punitiverisk if you do not haveJob Descriptions(JD)(or very
poorly written ones) when it comesto the job's physicalrequirements ADAcomplaintsare a typical lawsuit
oftenlost by publicand privateemployers
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[ MYTH 0 )

"I don't need a Job Description (JD)
written for my employees on what they're
supposed to do — they just need to do
what | say!"

MYTH @

A Job Description (|D) puts me in a box as
a manager. | cannot request or order an
employee to do a single job that |D isn't
defined.

, 0 .

MYTH

Job Description (JD) puts the employee
in a box so they won't be able to
improve themselves.

f 0 )

MYTH

Job Descriptions (JDs) are a waste of
my time when hiring. | know what kind
of employee | want.

Myth VS Reality

REALITY

Have you ever heard of anything going on or how
commissioners  or  supervisors manage  their
employees? Managers are more likely to ossess
employees based on personal preferences and
aversions instead of defined performance criteria.
Again, there is the potential for unfair labor practices
and wrongful dismissal proceedings.

REALITY

The lost essential job duty on any Job Description
{JD)should read as "Completion of other assigned
duties." It allows a manager to assign temporary
tasks that the Job Description (|D) doesn't cover. If the
duties assigned to the employee become frequently
requested or take up 10% or more of an employee's
time, it is time to update the Job Description (JD) with
that particular task.

REALITY

Employee Job Descriptions (JDs) must be flexible to
ensure employees are comfortable with cross-
training. They must allow other team members to
complete a task and the employee to have the
confidence to do appropriate public service. You
want to educate people that are comfortable taking
reasonable risks to exceed their limits.

REALITY

Job Description (JDjcan help identify skills or
abilities necessary for a position or the
environmental pressures that apply to the situation.
A good Job Description (JD) tells the applicant what
the job may involve or require. After reading the Job
Description {JD) some applicants may decide that
they are not a good fit for the position or are not
interested.
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Myth VS Reality

: o 1

MYTH REALITY

Reality: There are three key reasons
why job Descriptions (JD) need to be
reviewed and updated on an ongoing
basis. As every three to five years:

Myth: We wrote Job Descriptions (JD) 20
years ago, ond there's nothing wrong
with that.

1 | Litigation Liability

Let's say you are in court defending your company in a personal injury case where an
employee blames your company for having him or her work outside his or her jurisdiction
In this case, you will not be able to demonstrate your case without the benefit of an
updated JD. The DP demonstrates the physical requirements and functions of the
employee

2 | Invalid Post Jury Test

In the event of an injury, physicians and therapists will also use the Job Descriptions (D) to
test the employee for readiness to return to work.

3 | EEOC (The Equal Employment Opportunities Commission) & ADA
(American with Disabilities Act) Compliance

An updated Job Descriptions (JD) protects your county from being exposed to non-
compliance if an employee with a disability files a discnmination grievance.

For example, consider an employee with a musculoskeletal disability. The demands of
lifting 50 pounds without assistance is a critical part of their job.

In that case, the physical ability must be clearly indicated in the work description. If this
employee is terminated for refusing to lift equipment or materials up to 50 pounds. The
Equal Employment Opportunities Commission (EEOC) if your JD has not explicitly set out
this physical requirement.

Ed. V1.2 December 2020 UTARLINGTONIVISIONFOR ENTERPRISE 8
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FrequentIyAsked Qjestions

O Whydoesthis projectprovideonly the listed job descriptions?

A Thisprojecthasa limitedscopeof work relatedto positionsalignedwith a countyor municipality's
road and bridge positions Thisnarrowwork approachis dueto the charterand fundingunderwhich

the projectmust operate TheFederaHighwayAdministratiorincentiveAwardand sanctionedhrough

the TexasState TransportatiorinnovationCouncilfunds the project Work on this project must be

relatedto transportatiororientedpositions,suchasthosetypicalto a Road& Bridgedepartment

O Whatothertype of assistancecan| get underthis projectregardingjob descriptions?

A Thereare provisionsin this projectfor a wellqualifiedHR professionato come on-site and help
your HRperson,commissionersand managergyou decidewho to bringto the table)to discussand
customizeJob Descriptions(JDjor your county? at no costto you If needed,Job Descriptions(JD)
Questionnairewill be built, distributed, tabulated,and providedto county management'scritical
stakeholdergor usein the customizatiomf Job Descriptions(JDadaptedo be.

Q| do notknowhowto write a job description Wherecanl| get help?

A Thereare many sourcesavailableon the Internetthat will help you create Job Descriptions(JD)
however,use caution!Thebestwayto write solid, legallydefensibleJob Descriptions(JDjs to use a

HumanResourceprofessionalexperiencedwith job descriptions This project providesyour county
with a "jump start" into using Job Descriptions(JD}hat are Road and Bridge specific Nineteen
individual Job Descriptions(JD)have been created based on input from numerous other Texas
counties the TexasStateAuditor'sOfficeresourcesHRprofessionalsandsubjectmatterexperts

QO Howmuchdetail needsto be in a job description?

A Asmuchor aslittle youdesire A sectionin this FAQoutlinescomponentf a Job Descriptions(JD)
youshouldconsideradoptingbasedon industrybestpracticesandstandards

UTARLINGTONOIVISIONFOR ENTERPRISE 9
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FrequentIyAsked Qjestions

Q Howmuchtime will it taketo createand maintainjob descriptions?

A Thebestansweris "Howmuchtime do you haveto investin defendinga wrongfulterminationlawsuif
an EEOCcomplaint or battling a Workers CompensationClaim due to a lack of a good Job
Descriptions(JD' Usingthe Job Descriptions(JD)hat havedevelopedor you in the Road& Bridgejob
family will give you the jump start you need for R&B operationsand provide ideas for creatingJob
Descriptions(JDfor otherjob familiessuchas T, administrativegtc.

Q _If we adopt job descriptions for our employees, who should be responsible for reviewing and
maintainingthem?

A If your county has a HumanResourcesOfficeror HR departmentthat is the logicalbusinessunit to
placethe Job Descriptions(JD)HR will work with commissionersand managersof differentdepartments
to createor updateJob Descriptions(JDjegularly

Q_If we adopt job descriptions, do we have to promote employeeswhen they meet automatically
minimumaqualificationsof the nextlevel up in a job family, sayfrom R&M EquipmentOperator to R&M
EquipmenOperator|?

A No. Promotionsare at the discretionof eachcounty Thesimpleexistenceof Job Descriptions(JDjloes
not obligatean employerto "automaticallypromotean employee

Q: Once you've set up a Job Description (JD), can the employer change it?

A Yes As functionschangewithin any organization,Job Descriptions(JD¥houldchangealsa Wouldit
make sensethat if you hired an employeeas an R&B Truck Driver whose sole duty is to operateand
maintaindumptrucks dayin and day-out, thenrealizeyou alsoneedthemto load and unloadmaterialsin
the dumptrucks and not changetheir Job Descriptions(JI¥) Changethe Job Descriptions(JDjo require
operatingbackhoesor loaderssafelyand efficientlyas part of their Job Descriptions(JD)Rememberyou
can alwaysprovidethe estimatedtime on any tasks such as 80% driving trucks, 15% loading/unloading
materialsand 5% performingpreventivamaintenancen trucksandequipment

UTARLINGTONOIVISIONFOR ENTERPRISE 10
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FrequentIyAsked Qjestions

Q:What are the best practices for what a job description should contain?

A: The main components ofd@b Descriptions(J33houldcontain the following:

C The title of the job, such as Road & Bridge Equipment Operator IlI

FLSA status: Exempt or Nerempt

Salary Range you may choose list or not salary ranges

Summary of Functions

Distinguishing Characteristicsvhat sets thislob Descriptions(JDgpartfrom others
Management Scope of the Position

Duties and Responsibilities
Percentage of time
Essential/Noessential

O o Do To Do Io

Minimum Qualifications

Education, Experience, Training

Licenses, Registrations, Certifications or Special Requirements preferred
Knowledge, Skills and Abilities

Physical/Environmental Requirements and Other Information

> > >0

Q: Are we required by federal or state law to have job descriptions?

A No. However,without Job Descriptions(JD)n place,you subjectyour county and managersto the followingrisks and
challenges

A Arethe unknownexpectationsf the employeewnhichleadsto an excessivaurnover
A Disciplinaryssues

A Riskof litigation

A Impartiadecisionmakingfor promotionsor meritraises

A Poor work performance by lackadaisical employees

Q:Why do you have multiple levels of job descriptions such as Road & Bridge Equipment Operator [, I, Ill, and IV? If we
adopt JDs in our county, do we have to uséofthe levels?

>

: Having multiple levels dbb Descriptions(JDjrovide thefollowing:

A Talent acquisition made easier by applicants seeing that advancement is possible.

A Level cutters based on skill and competencies; it fits the employee to the level at which they perform on the job.
A Allows you to structure pay ranges to the levels instead of one big pay scale.

A Drives healthy competition among employees to advance themselves.

UTARLINGTONOIVISIONFOR ENTERPRISE 11
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Job Description Grosswalk

Matrix Functional Title

Also Called

Other Alias

R&B Equipment Operator |

Roadway Maintenance Technician |

WTransportation Maintenance Specialist |

YEquipment Operator |

R&B Equipment Operator |l

Roadway Maintenance Technician |

Wlransportation Maintenance Specialist I

YEquipment Operator Il

R&B Equipment Operator Il

Roadway Maintenance Technician |

YTransportation Maintenance Specialist |

YEquipment Operator I

R&B Equipment Operator 1V

Roadway Maintenance Technician |

Wlransportation Maintenance Specialist |

YEquipment Operator IV

R&B Foreman | Crew Chief | YRoadway Lead Worker |
YRoadway Crew Chief |
R&B Foreman Il Crew Chief I YRoadway Lead Worker Il

YRoadway Crew Chief Il

R&B Supervisor

Maintenance Supervisor

N/A

R&B Equipment Operator |

R&B Crew Member |

Road Maintenance Worker

R&B Equipment Operator |l

R&B Crew Member I

Road Maintenance Worker, Intermediate

R&B Equipment Operator Il

R&B Crew Member Il

Road Maintenance Worker, Senior

R&B Equipment Operator 1V

R&B Crew Member IV

N/A

R&B Foreman | N/A N/A
R&B Foreman |l N/A N/A
R&B Supervisor N/A N/A
R&B Truck Driver | Truck Driver N/A
R&B Truck Driver Il Truck Driver, Intermediate N/A
R&B Truck Driver Il Truck Driver, Senior N/A
R&B Welder N/A N/A

R&B Mechanic |

Equipment Mechanic |

Service Technician |

R&B Mechanic Il

Equipment Mechanic Il

Service Technician Il

R&B Mechanic Il

Equipment Mechanic Il

Service Technician Il

R&B Mechanic Supervisor

Fleet Manager |

Service Technician Supervisor

Inspector I

R&B Traffic Signs & MarkingSign Technician | N/A
Worker |

R&B Traffic Signs & MarkingSign Technician Il N/A
Worker 1

R&B Construction/Maintenar|Engineering Inspection Specialist |N/A
Inspector |

R&B Construction/Maintenar|Engineering Inspection Specialist, |N/A
Inspector | Senior

R&B Construction/Maintenar|N/A N/A
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Job Description

{ Your Logo Here l

Job Title:R&B Equipment Operator | Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code
Summaryof Functions

Performsentry-levelwork in the operationof heavyand light equipment Performsroad construction
and maintenancework in one or more specialized public works programs Work includes
reconstruction/rehabilitatiosurface maintenancesecondarydrainage,rightof-way maintenancepr
customerservicesprograms Work involvescoordinatingthe maintenancepperation,and repairs of
equipment Works under general supervision,with limited latitude for the use of initiative and
independenjudgment

DistinguishingCharacteristics

This is the first in a series of four (4) equipmentoperatotrelatedjob classificationswithin this job
family Thisclassificationis distinguishedy the operationof light and heavymotorizedequipmentand
my experiencen Road Maintenanceapplicationsjncludingroad, right of way repairs,traffic control,
andresponseto citizencomplaints Thisclassificatiormayrequirea flexiblework scheduleto meetthe
needsof the department

ManagemeniScope N/A

Dutiesand Responsibilities %of Time Essential/ NonEssential

1. Operatesvariouslight and heavyequipmentinvolvedin constructionand maintenanceprojects,
suchasrollers,backhoes,frontendloaders forklifts, dumptrucks,or mowers

n

Performspreventivemaintenancénspectionsyoutineservicing, and minor repairson equipment

3. Ensuresadherencdo safetystandardsvhenoperatingequipmentndat all othertimes

4. Picksuprocks,leavesandtrashandcleansup after heavier equipmentandassistsin the loading
andunloadingof trucks installguardrailsyepairsdetachedr dentedguardrails patches potholes

5.  Inspectsequipmento ensurethatit meetssafetyandoperationaspecifications

UTARLINGTONOIVISIONFOR ENTERPRISE 13
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Job Description

‘ Your Logo Here |

Job Title:R&B Equipment Operator | Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

6. May perform other work as directed during emergenciessuch as floods, tornadoes,
hurricanesaccidentsand hazardousnateriakpills

7. Assistswith traffic controloperationsn work zonesas directed
8. Trainson equipmenutilizedby R&BEquipmenOperatotl.
9. Performsotherjob-relateddutiesas assigned

MinimumQualifications

Education, Experience, and Training:

WRequires a High School diploma or GED equivalent.

WRequires six months of experience in construction, maintenance, or repairs of roadways,
bridges, and operating  heavy and light construction equipment or closely related
experience.

Licenses, Registrations, Certifications, or Special Requirements:
WMust obtain within six months of hire a Texas Class A CDL.
wWork Zone Flagger Training certificate

Preferred:
In possession of a valid Texas Class A CDL at time of hire.

Ed. V1.2 December 2020 UTARLINGTONOIVISIONFOR ENTERPRISE 14
DEVELOPMENTXLTAP.ORGXLTAP@UTA.EDU


mailto:TXLTAP@UTA.EDU

UNIVERSITY OF DIVISION FOR

TE XAS |ENTERPRISE

ARLINGTON | DEVELOPMENT

Job Description

‘ Your Logo Here |

Job Title:R&B Equipment Operator | Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Knowledge, Skills &Abilities:

Knowledge
wPoliciespracticesproceduresandmethodsof assignedunction
wApplicablesafetypracticesandregulations
wTexasMotor VehicleCodeandothercodes,Jaws,andstatutesrelatingto the givenposition
wLightequipmentandtoolsusedin roadmaintenance

Skills:

wOperatinga varietyof roadmaintenancéight equipmensafely
wOperatinggroundsmaintenancequipmentsafely

W Bothverbaland written communicationincludingconveyingand followinginstructionsand providinginformation
to the public

Abilities:

w Safelyandcorrectlyapplyroadconstructiorandmaintenancéechniques
wSafelyandcorrectlydrivelightroadmaintenancandconstructiorvehiclesandequipment
wUnderstandindfollowinstructionsandcommunicateffectively asrequired
wWorkindependentlandefficiently

wManageime wellandmeettimelines

W Establishand maintaineffectiveworking relationshipswith Countyemployeesand officials, representativesf
outsideagenciesandthe generalpublic

wDemonstrateéegularandreliableattendance

Physical/Environmentd&egquirementsand OtherInformation

Physicalrequirementsncludethe abilityto lift/carryup to 50 pounds,visualacuity,speechand hearing,handand
eye coordinationand manualdexterity Subjectto standing,sitting, walking, climbing stairs, bending,stooping,
crouching, kneeling, pushing, pulling, reaching, twisting, balancing,repetitive motion, driving, client/customer
contact, and squattingto perform the essentialfunctions Subjectto extremetemperaturesoutside elements,
noise, vibration,contactwith dust, fumes and hazardouschemicals foul odors, animaland humanfecal matter,
insects,and rodents Requiresthe use of PersonalProtectiveEquipmentas requiredby job circumstancesMay
work weekendsholidays,and 24/7 standby As membersof the CountyEmergencyResponseSystem,all County
employeesaredesignatedas DisasterServiceDuringa proclaimedcemergencyworkersmay be requiredto trainon
emergencyesponseandperformcertainemergencyservicesat the directionof their supervisor

(YOURCOUNTWAME)employeesplay an essentialrole in businesscontinuity As such, employeesmay be
assignedo businesscontinuityefforts outsideof typicaljob functions
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Job Description

‘ Your Logo Here

Job Title:R&B Equipment Operator Il Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code
Summaryof Functions

Performs moderately complex (journeylevel) transportationoperations or maintenancesupport work Work
involves Performingvarious transportationoperationsor maintenanceactivities, including patching broken or
eroded pavement,operatingtrucks, removingdebris from roadways,and repairingstreet signs and crosswalks
Usestrucks and other light and heavyequipment Also, it supportsotherassignmentselatingto the maintenance
of Countyroads,bridges,parks,and rightsof-way. Worksundergeneralsupervisionwith limited latitudefor the
useof initiativeandindependenjudgment

DistinguishingCharacteristics

Thisis the secondin a seriesof four (4) equipmentoperatofrelatedjob classificationswvithin this job family This
classificatioris distinguishedby the operationof light and heavymotorizedequipmentand my experiencen Road
Maintenanceapplicationsjncludingroad, right of way repairs, traffic control, and responseto citizencomplaints
Thisclassificatiormayrequirea flexiblework schedulego meetthe needsof the department

ManagemenScope N/A

Dutiesand Responsibilities %of Time Essential NontEssential

1. Drives and operateslight and heavy equipment,includingtrack and pneumatictire excavationequipment,
loaders,asphaltpavingmachinespackhoesand dozers,motor graders,dumptrucks, tank trucks, steeldrum, and
pneumatidire compactiormachinesandotherequipment

2. Includinghaul trucks load, tie-down, and transportof equipmentaccordingto the proper state and federal
requirements

3. Performstraffic control at the job site to ensurea safe workingenvironmentPlacesand gatherstraffic control
signsandbarricadesithinconstructionvork zonesanddirectstraffic.

4, Removedrash, erectsfencesand barricadesjnstallsculverts, repairs,erectssignsand guardrails, placeshot
or coldasphalimix, repairsdrivewayapproachesandappliesdustcontrolemulsionto roadways

5. Performsvariousadditionabenerallabortasksassociatedvith assignedconstructionand maintenancerojects
asrequired
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6. Operatedieavyequipmenunderimmediatesupervisiorfor emergencyeliefor trainingpurposesas assigned
7. Performsotherjob-relateddutiesas assigned

MinimumQualifications

Education Experienceand Training

YRequiresa HighSchooldiplomaor GEDequivalent

W Requiresone yearof experiencen construction maintenanceor repairsof roadways pridges,and operatingheavyand light
constructiorequipmenbr closelyrelatedexperience

Licenses,Registrations Certifications,or SpecialRequirements
WTexasClassA CDLwith anacceptablarivingrecord
WRequireFEMACS100, 200, 300and400certifications
wWorkZoneFlaggeiTrainingcertificate

Preferred
WTexasPesticideandHerbicideApplicator'd.icense

Knowledge Skills, & Abilities:

Knowledge

WApplicablesafetypracticesandregulations

WApplicablerovisionshat reduceoperatinghazardsandenhancesafetyrules, regulationsandprecautions
WAcceptednaintenancesonstructionstandardsandprocessesor Roadway Rightof Waymaintenancactivities

W Properimplementatiorand maintenanceof Traffic Controlplan as outlinedin the TexasManualof Uniform Traffic Control
Devices

Skills:

WOperating varietyof roadmaintenancéight andheavyequipmensafelyat anadvancedevel
wBothverbalandwrittencommunicationincludingconveyingandfollowinginstructionsand providinginformatiorto the public
wDiagnosingquipmenproblemsand makingfield repairsandadjustments

WApplyingoroperandapplicablesafetypractices proceduresandregulations

wWorkingwith others,includingworkingas a teammember

Abilities:

wSafelyandcorrectlyoperateroadconstructiorand maintenancequipmentsingpropertechniques
wUnderstan@ndpreciselyfollowboth verbalandwritteninstructionsandcommunicateonciselyandeffectively
WReasorandmakesoundjudgments

wWorkindependentiandefficiently

wManagetime well, performmultipletasks,andorganizediverseactivities

W Establisrand maintaineffectiveworkingrelationshipsvith Countyemployeesand officials,representativesf outsideagencies,
andthe generabpublic

wDemonstrateegularandreliableattendance
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Physical/EnvironmentdRequirementsand OtherInformation

Physicafrequirementsncludethe abilityto lift/carryup to 50 pounds,visualacuity,speechandhearing,
handand eye coordinationand manualdexterity Subjectto standing,sitting, walking,climbingstairs,
bending, stooping, crouching, kneeling, pushing, pulling, reaching, twisting, balancing, repetitive
motion, driving, client/customercontact,and squattingto performthe essentialfunctions Subjectto
extremetemperaturesoutside elements,noise, vibration, contactwith dust, fumes and hazardous
chemicals,foul odors, animaland human fecal matter, insects, and rodents Requiresthe use of
PersonaProtectiveEquipments requiredby job circumstances

¥ May work weekendsholidays,and 24/7 standby As membersof the CountyEmergencyResponse

System, all County employeesare designatedas Disaster Service Workersduring a proclaimed
emergencyand may be requiredto train on emergencyresponseand perform certain emergency
servicesat their supervisor'sdirection

(YOURCOUNTYWAME)employeesplay an essentialrole in businesscontinuity As such, employees
maybe assignedo businesscontinuityefforts outsideof typicaljob functions
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Summaryof Functions

Performs highly skilled construction or maintenancework in one or more specializedprograms, incorporating standard
constructiorandmaintenanceechniquego producea finishedproductto requiredstandardsWorkincludestraffic controlsetup
in constructiorzonesanddrainageight of waysmaintenancgeneratedy customerservicerequests Operategrucksandother
light and heavyequipment Supportsother assignmentgelatingto the care of Countyroads, bridges,parks,and rightsof-way.
Worksundergenerakupervisionyith moderatdatitudefor the useof initiativeandindependenjudgment

DistinguishingCharacteristics

Thisis the third in a seriesof four (4) equipmenbperatofrelatedjob classificationsvithinthis job family This

classificationis distinguishedoy the operationof light and heavymotorizedequipmentand my experiencen RoadMaintenance
applicationsincludingroad, right of wayrepairs,traffic control,and responseto citizencomplaints Thisclassificatiorwill require
aflexiblework scheduleo meetthe needsof the department

ManagemenScope N/A

Dutiesand Responsibilities %of Time Essential NonEssential

1. Operatesfollowing equipmentto include, but not limited to: single and dual axle dump trucks, flatbed trucks, or water
trucks tractors with mowing machineand loader attachmentsskid loaderswith attachmentscompactionrollers, excavators,
asphaltmaintenancenits,backhoesdozersmotorgraders andanyotherstandarcheavyequipmentsedby the county

2. Operateshaul trucks, including load, tie-down, and equipmenttransport, accordingto the proper state and federal
requirements

3. Utilizesadvancedknowledgeand skill to calibrateand ensure proper asphaltmarking/striping machines Operatesstriping
machineto striperoadwaysgcrosswalksandotherrequiredroadwaymarkings

4. Assists or overseesflaggersto monitor traffic during repairs of roadwork sets out signs and cones to divert traffic
aroundconstructiorareasaccordingo TMUTCDBtandards

5. Maintainghe recordof mileage servicing minor maintenanceequipmentours, unitnumbers anddestination®f equipment
assignedEstimatesandrecommendsgo supervisoy materialsneededon a givenproject recordtime andmaterialused Identifies
and recommendsequipmentneeds for each assignedproject, request needed tools, equipment,supplies, and materials
Prepareseportsasrequired
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6. Followsblueprintsto ensure compliancewith establishedstandardson roads, culverts,and drainagefor maintenanceand
construction Incorporatestandardconstructionand maintenanceechniquesto producea finished project or product within
requiredspecifications

7. Performsgeneralconstructiorand maintenanceluties,suchas excavatiorfor drainagewvays,removingandreplacingconcrete
sidewalksgcurbs,padsin compliancevith ADAstandardsandcuttingbrush

8. Maintainsan accuratedaily record of team performancejncludingtimekeepingmaterialsutilized,equipmentdeployed,and
otherjob-relatedjob-site issues

9. Performsotherjob-relateddutiesas assigned

MinimumQualifications

Education Experienceand Training

RequiresHigh Schooldiplomaor GEDequivalent AND three (3) years of relatedand increasinglyresponsibleexperiencein
construction,maintenancepr repairs of roadways,bridges, and operatingheavy and light constructionequipment,OR Any
combinatiorof educatiorandexperiencehasbeenachievedandis equivalento the statededucatiorandexperienceandrequired
knowledgeskills,andabilitiessufficientto performthe dutiesandresponsibilitie®f this job successfully

Licenses,Registrations Certifications,or SpecialRequirements
TexasClassA CDLwith anacceptabla@rivingrecord Require=EMACS100, 200, 300, and400certifications
WorkZoneFlaggeiTrainingcertificateor WorkZoneTrafficControlinstructioncertificateor relatedtype certificate

Preferred
TexasPesticideandHerbicideApplicator'd.icenseTankVehicle(N) endorsement
Hazardou#/aterial§H) endorsement

Knowledge ,Skills, & Abilities :

Knowledge:

W Operatiorand maintenanceharacteristicof light and heavyequipmentusedfor constructionand maintenancectivitieswith
knowledgeof finalgradetechniquesindroutinepreventativenaintenancen motorizedequipment

v Propercalibratiorandutilizatiorof asphaltmarking/stripingnachines

wOperatiorandmaintenanceharacteristic®f primaryhandandpowertools

wApplicablerovisionshat reduceoperatinghazardsandenhancesafetyrules, regulationsandprecautions

W Acceptednaintenancesonstructiorstandardsandprocessegor Roadway Rightof Waymaintenancectivities

W Properimplementatiorand maintenanceof Traffic Controlplan as outlinedin the TexasManualof Uniform Traffic Control
Devices

W CountyandDepartment'€mployeéolicyand Proceduresulesandregulations

vIndustrystandardsassociatedvith recordingactivityandreportpreparation
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Skills:

W The use of road maintenanceequipmentin troubleshootingsituations and identifying and implementing
appropriatesolutionsat an advancedevel

wCoordinatinghe work activitiesof assignedstaff

WwEstimatindime, labor,andquantitiesof materialsmeeded
wProperlycalibratingandutilizingasphalimarking/stripingnachines
wOperatindightandheavyconstructiorandmaintenancequipmentt an advancedevel
wDiagnosingequipmenproblemsandmakingfield repairsandadjustments
wReadingandinterpretingschematicandblueprints
wApplyingoroperandapplicablesafetypractices proceduresandregulations

wWorkingwith others,includingworkingas a teammember

W Calculatingand estimatingtime schedules Jabor required,and quantitiesof materialsneededon roadwayand
right of wayprojects

wBothverbalandwrittencommunication

Abilities:

w Safelyandcorrectlyoperateroadconstructiorandmaintenancequipmentusingpropertechniques
wUnderstandindpreciselyfollowboth verbalandwritteninstructionsandcommunicateonciselyandeffectively
wTo coordinatethe scheduleof work sequencesinterpretplansand specificationswork effectivelywith the public,
communicateffectivelyandprovideguidanceo others

wReasorandmakesoundjudgments

wWorkindependentlandefficiently

wManageime well, performmultipletasks,andorganizediverseactivities

W Establishand maintaineffectiveworking relationshipswith Countyemployeesand officials, representativef
outsideagenciesandthe generalpublic

wDemonstrateéegularandreliableattendance

Physical/Environment&eguirementsand OtherInformation

Physicarequirementsncludethe abilityto lift/carryup to 50 pounds,visualacuity,speechand hearing,handand

eye coordination and manualdexterity Subjectto standing,sitting, walking, climbing stairs, bending,stooping,

crouching, kneeling, pushing, pulling, reaching, twisting, balancing,repetitive motion, driving, client/customer
contact, and squattingto perform the essentialfunctions Subjectto extremetemperaturesoutside elements,
noise, vibration,contactwith dust, fumes and hazardouschemicals foul odors, animaland humanfecal matter,

insects,androdents Requireghe useof PersonaProtectiveEquipmenas requiredby job circumstances

(YOURCOUNTWAME)employeesplay an essentialrole in businesscontinuity As such, employeesmay be
assignedo businesscontinuityefforts outsideof typicaljob functions
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Summaryof Functions

Performsadvancedseniorlevel) transportationoperationsor highwaymaintenancesupportwork Workinvolves
coordinatingand performing various transportation operations or maintenanceactivities, including highway
constructionand maintenance May serve as lead worker providing direction to others Works under limited
supervision,with considerablelatitude for the use of initiative and independentjudgment This position is
distinguished from the EquipmentOperator | - IIl positions by greater work complexity, broader work
responsibilitiesandlight oversight

DistinguishingCharacteristics

Thisis the fourth in a seriesof four (4) equipmentoperatofrelatedjob classificationswithin this job family. This
classificatioris distinguishedby servingas a lead worker performinga highly skilled operationof light and heavy
motorizedequipment It requiresa higher degreeof competencyin operationsand additionalexperiencen Road
Maintenancepplicationincludingroad, right of wayrepairs traffic control,andresponseto citizencomplaints This
classificatiomwill requirea flexiblework scheduleto meetthe needsof the department

ManagemenScope N/A

Dutiesand Responsibilities %of Time Essential NontEssential

1. Operatedollowingequipmentto include,but not limitedto: singleand dual axle dumptrucks, flatbedtrucks or
water trucks tractors with mowing machineand loaderattachmentsskid loaderswith attachmentscompaction
rollers, excavators,asphalt maintenanceunits, backhoes,dozers, motor graders, and any other standardor
specializetheavyequipmenusedby the county

2. Coordinateshe work of staff engagedn repairingand maintainingoadwaysand bridgesand plans,schedules,
andreviewswork assignments

3. Ensuresthat the projectcomplieswith acceptedsafety standardsand traffic control within a constructionwork
zone

4. Substitutesjf assignedduringtemporaryabsencef directreportsupervisor,by performingdelegatecduties
sufficientto maintaincontinuityof normaloperations

5. Participatesn and assistswith on-the-job and skilcbasedtrainingto meetthe teamand departmenigoalsand
objectives
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Knowledge, Skills & Abilities:

Knowledge

WOperation and maintenance characteristics of light and heavy equipment used for construction and
maintenance activities with knowledge of final grade techniques and routine preventative maintenance
on motorized equipment.

WPrinciples, practices, and methods of leading subordinate staff and probationers.

WProper calibration and utilization of asphalt marking/striping machines.

wDepartmental recorkleeping procedures.

WApplicable provisions that reduce operating hazards and enhance safety rules, regulations, and
precautions.

WAccepted maintenance, construction standards, and processes for Roadway & Right of Way
maintenance activities.

WProper implementation and maintenance of Traffic Control plan as outlined in the Texas Manual of
Uniform Traffic Control Devices.

wCounty and Department's Employee Policy and Procedures rules and regulations. Industry standards
associated with recording activity and report preparation.

Skills:

WThe use of road maintenance equipment, troubleshooting situations, and identifying and implementing
appropriate solutions at an advanced level.

wCoordinatinghe work activitiesof assignedstaff

WEstimatingime, labor,andquantitiesof materialsneeded
WTrainingdevelopingsetting,coachingandevaluatingappointeccrew members

W Operatindight and heavyconstructionand maintenancequipmentt an advancedevel
wDiagnosingequipmeniproblemsand makindfield repairsandadjustments
WReadingandinterpretingschematicsandblueprints

wApplyingproperandapplicablesafetypractices proceduresandregulations

wWorkingwith others,includingworkingas a teammember

¥Calculatingand estimatingtime schedules,labor required, and guantitiesof materialsneededon
roadwayandright-of-way projects

W Both verbaland written communicationincludingconveyingand followinginstructionsand providing
informationto the public
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Abilities:

v Safelyand correctly operateroad constructionand maintenancesquipmentusing proper
techniques

¥ Understandand preciselyfollow both verbal and written instructionsand communicate
conciselyandeffectively

v To coordinatethe scheduleof work sequences,interpret plans and specificationswork
effectivelywith the public,communicateffectivelyandprovideguidanceo others
wReasorandmakesoundjudgments

WMonitorprojectprogressanddeveloprelatedreports

wManageself andcrewtime well, performmultipletasks,andorganizediverseactivities

v Establishand maintaineffectiveworkingrelationshipswith Countyemployeesand officials,
representativesf outsideagenciesandthe generalpublic
wDemonstrateéegularandreliableattendance

Physical/Environment&equirementsand Otherinformation
Physicafrequirementsncludethe abilityto lift/carryup to 50 pounds,visualacuity,speechand
hearing handandeye coordinationand manualdexterity Subjectto standing sitting, walking,
climbingstairs, bending,stooping,crouching, kneeling,pushing,pulling, reaching,twisting,
balancing repetitive motion, driving, client/customercontact, and squattingto perform the
essentialfunctions Subjectto extreme temperatures,outside elements, noise, vibration,
contactwith dust, fumesandhazardoushemicalsfoul odors,animaland humanfecalmatter,
insects,androdents Requiresthe use of PersonalProtectiveEquipmentas requiredby job
circumstances

(YOURCOUNTWAME)employeesplay an essentialrole in businesscontinuity As such,
employeesnaybe assignedo businesscontinuityefforts outsideof typicaljob functions
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Summaryof Functions

The R&BForemanl overseean assignedcrew that performsroad constructionand maintenancevork in one or
morespecializeghublicworks programs Thisposition'sprimaryresponsibilitiesire onsiteleadershipde-escalating
issues,ensuringsafety,and properbusinessoperationsand policiesand proceduresare followedon Roadwayor
Rightof Waymaintenancerojects Also, work dutiesincludetraffic control set up in constructionzones,routine
roadwayandrightof-waymaintenance

DistinguishingCharacteristics

This is the first in a series of two road maintenanceelated job classificationswithin this job family This
classificationis distinguishedby functioningas a direct line managerover assignedactivities of other road
maintenancestaff and probationersin additionto performingthe normalrange of road maintenancealuties This
classificatiomayrequirea flexiblework scheduleto meetthe needsof the county

ManagemenScope Supervisea crewof up to fifteen(15) crewmembers

Dutiesand Responsibilities %of Time Essential NonEssential

1. Supervisestrains,and assistspersonneliin performingroad constructionduties monitorsperformanceof crew
to maintaincompliancewith specificationsand quality standards organizesassigns,and coordinatesworkflow
monitorsqualitativeand

quantitativeesults

2. Operateyarioustypesof specializeadonstructionequipmento includebut is not limitedto the following milling
machines gxcavatorsrollers, crane,trencher,backhoeto breakground,dirt, and rock, and spreadmaterials Joad
trucks,excavatdrenches patch/resurfacstreets,makecuts andfills, andperformotherwork with equipment

3. Maintainsan accuratedailyrecordof teamperformanceincludingindividuaberformancetimekeepingmaterials
utilized equipmenteployedandotherjob-relatedjob site issues inputsdatainto computersoftware

4. Superviseaassignedoersonnethatinvolves schedulingthe setting,instructing,guiding,checking andevaluating
work enforcespersonnelrules and regulations standardsof conduct, work attendanceand safe work practices
counseling, motivating and maintainingharmonious working relationshipsamong subordinates interviewing
applicanteandrecommendingelection
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5. Instructs and trains team members as to job assignments to assure timely project completion and
quality work.

6. Observes, documents, coaches when appropriate and recommends appropriate action on employee
performance to Supervisor.

7. Confers with other supervisors to coordinate activities of
individual sections also conduct field surveys to determine necessary repairs and preventive
maintenance.

8. Provides budgetary information required from superiors for designated construction projects.
9. Maintains a standby roster of personnel needed to respond to emergencies.
10. Performs other jobelated duties as assigned.

MinimumQualifications:

Education, Experience, and Training:

Highschooldiplomaor GEDandsix (6) years'experiencan roadconstructionor maintenance

or any combinationof educationand experiencehas been achievedand is equivalentto the stated
educationand experienceand requiredknowledge skills, and abilitiessufficientto performthe duties
andresponsibilitie®f this job successfully

Licenses, Registrations, Certifications, or Special Requirements:
Valid Texas Commercial Driver's License (Class A or B CDL).

Preferred:

Tank Vehicle (N) endorsement.

Class A Texas Commercial Driver's License.

Work Zone Flagger Training certificate or Work Zone Traffic Control Instruction certificate or related type
certificate.
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Knowledge ,Skills, & Abilities :

Knowledge:

Considerable knowledgethe constructiorandmaintenancef roads, bridgesanddrainagestructures.
Considerable knowledgé operation andnaintenancef constructiorequipment.

Personnel policiesndprocedures.

Principlesandpractices of effective customservice.

Principlesandpractices ofeadershipsupervision, traininggndperformancesvaluation.

Techniques for effective interpersocammunications.

Applicable safety practicaadregulations.

Proper implementation and maintenaat&raffic Control plares outlined in th&@exasManual ofUniform
Traffic Control Devices.

Skill:

Coordinating thevork activitiesof assigned crewnembers

Training, developing, assignicgaching, an@valuating assigned crawembers.

Operatin@ varietyof road maintenance ligahdheavy equipmersafely.

Estimating time, labor, angiantities omaterial;eeded.

Working wittothers,includingworking as deammember.

Both verbahnd writtencommunication, including conveyigdfollowing instructionandproviding
informationto thepublic.

Abilities:

Allocate personneindequipment needed to complete scheduled maintenande demolitionspr
special projects.

Plan, schedulandsupervise unskilledndsemiskilled workers engaged road maintenancand equipment.
Maintain accurate records.

Managetimewell.

Perform inventory contraind material orderinfpr roadconstructiorandother constructioprojects.
Deliverefficiency andjualityat thehighestof standards.

Operate personal computer using standard offferatingsoftwareandgeneral officequipment.
Prepareand maintaimecords.

Maintain filingystems.

Communicate effectivetpth orally and imvriting.

Understand and cargutoral andwritteninstructions.

Deal withthe public courteouslgndeffectively.

Work under stressful conditions.

Establish andhaintaincooperativeandeffective relationships with thosentactedduringwork.
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Physical/Environment&equirementsand OtherInformation

Physicalrequirementsinclude the ability to lift/carry up to 50 pounds, visual acuity, speechand
hearing, hand and eye coordinationand manual dexterity Subjectto standing, sitting, walking,
climbingstairs,bending stooping,crouching, kneeling pushing,pulling,reachingtwisting,balancing,
repetitivemotion, driving, client/customeicontact,and squattingto performthe essentiaffunctions
Subjectto extremetemperaturesputside elements,noise, vibration, contactwith dust, fumes and
hazardoushemicalsfoul odors,animaland humanfecal matter,insects,androdents Requireshe
use of PersonaProtectiveEquipmenas requiredby job circumstances

(YOURCOUNTYNAME) employeesplay an important role in business continuity As such,
employeesnaybe assignedto businesscontinuityefforts outsideof normaljob functions
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Summaryof Functions

TheR&BForemanl overseesan assignedcrew that performsroad constructionand maintenanceavork in one or
more specializedpublic works programs The primary responsibilitiesof this position are onsite leadership,de-
escalatingissues, ensuringsafety, and proper businessoperationsand policiesand proceduresare followedon
Roadwayor Right of Way maintenanceprojects Also, work duties includetraffic control set up in construction
zonesroutineroadwayandrightof-waymaintenance

DistinguishingCharacteristics

Thisis the secondin a seriesof two roadmaintenanceelatedjob classificationsvithinthis job family This
classificationis distinguishedby functioningas a direct line managerover assignedactivities of other road
maintenancstaffandprobationersn additionto performingthe normalrangeof roadmaintenanceluties
Ahigherlevelof managementesponsibilitiess permittedin this job. Thisclassificatioomayrequireaflexible

work schedulén orderto meetthe needsof the county

ManagemenScope Supervises crewof up to twenty(20) crewmembers

Dutiesand Responsibilities %of Time Essential NonEssential

1. Supervisestrains,and assistspersonneliin performingroad constructionduties monitorsperformanceof crew
to maintaincompliancewith specificationsand quality standards organizesassigns,and coordinatesworkflow
monitorsqualitativeandquantitativeesults

2. Operateyarioustypesof specializeadonstructionequipmento includebut is not limitedto the following milling
machines gxcavatorsrollers, crane,trencher,backhoeto breakground,dirt, and rock, and spreadmaterials Joad
trucks,excavatdrenches patch/resurfacstreets,makecuts andfills, andperformotherwork with equipment

3. Supervise assigned personnel that involves: scheduling, setting, instructing, guiding, checking, and evaluating
work; enforces personnel rules and regulations, standards of conduct, work attendance, and safe work practices;
counseling, motivating, and maintaining harmonious working relationships among subordinates; interviewing
applicants and recommending selection.

4. Creates a highuality work culture through participation in and emphasis on training and mentoring to develop
leadership, management, and technical skills in self and all employees, includingetttattraining and skills.
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5. Assists with the development of annual budget; monitors assigned budget expenditures; validate
expenditures follow county, state, or federal regulations and guidelines.

6. Confers with other supervisors to coordinate activitiésdifidual sections also conduct field
surveys to determine necessary repairs and preventive maintenance.

7. Maintains records involving personnel, equipment and supplies, and schedules personnel and
equipment needed to complete scheduled maintenance work, demolitions, or special projects.

8. Participates in the development of policies and procedures, and monitors work activities to ensure
compliance with established policies and procedures and makes recommendations for ahdnges
improvements to existing standards and practices.

9. Manages the career development and performance of staff assigned.

10. Performs other jobelated duties as assigned.

MinimumQualifications

Education, Experience, and Training:
High school diploma or GEENDeight (8) years' experience in road construction or mainten@hte

Any combination of education and experience has been achieved and is equivalent to the stated
education and experience and required knowledge, skills, and abilities sufficient to perform the duties
and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:
Valid Texas Commercial Driver's License (Class A or B CDL).

Preferred:

Tank Vehicle (N) endorsement.

Class A Texas Commercial Driver's License.

Work Zone Flagger Training certificate or Work Zone Traffic Control Instruction certificate or related type
certificate.
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Job Title: R&B Foreman Il Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Knowledge Skills, & Abilities :

Knowledge

Considerablexperiencén the constructiorandmaintenancef roads,bridges,anddrainagestructures

W Considerablexperienceof operationand maintenancef constructionequipment

wPersonnepoliciesandprocedures

wPrinciplesandpracticesof effectivecustomerservice

WPrinciplesandpracticesof leadershipsupervisiontraining,andperformanceevaluation

wTechniquedor effectiveinterpersonatommunications

wApplicablesafetypracticesandregulations

W Properimplementatiomnd maintenancef TrafficControlplanas outlinedin the TexasManualof UniformTrafficControlDevices

Skills:

W Coordinatinghe work activitiesof assigneccrew members

W Trainingdevelopingsetting,coachingandevaluatinglesignatectrew members

wOperating varietyof road maintenancdight andheavyequipmensafely

WEstimatingime, labor,and quantitiesof materialsneeded

wWorkingwith others,includingworkingas a teammember
wBothverbalandwrittencommunicationincludingconveyingandfollowinginstructionsand providinginformationto the public

Abilities:

wAllocatepersonnelndequipmenneededo completeschedulednaintenancevork,demolitionsor specialprojects
wPlan,scheduleandsuperviseunskilledand semiskilledworkersengagedn road maintenanc@ndequipment
WMaintainaccuraterecords

wManageimewell

w Performinventorycontroland materialorderingfor road constructionand other constructionprojects

v Deliverefficiencyandqualityat the highestof standards

W Operatepersonakomputerusingstandardoffice operatingsoftwareandgeneraloffice equipment

W Prepareandmaintainrecords

wMaintainfiling systems

wCommunicateffectivelyboth orallyandin writing

wUnderstandandcarry out oralandwritteninstructions

wDealwith the publiccourteouslyandeffectively

wWorkunderstressfulconditions

W Establishand maintaincooperativeandeffectiverelationshipswith thosecontactedduringwork

Physical/Environmentdequirementsand Otherinformation

Physicalrequirementsncludethe ability to lift/carry up to 50 pounds,visualacuity, speechand hearing,hand and eye coordination and manual
dexterity Subjectto standing sitting, walking,climbingstairs, bending,stooping,crouching kneeling pushing,pulling,reaching twisting, balancing,
repetitive motion, driving, client/customercontact, and squattingto perform the essentialfunctions Subjectto extremetemperatures,outside
elements,noise, vibration,contactwith dust, fumes and hazardouschemicals,foul odors, animaland humanfecal matter, insects, and rodents
Requireghe use of PersonaProtectiveEquipmengasrequiredby job circumstances

(YOURCOUNTYWAME)employeeglay an essentiakole in businesscontinuity As such, employeesnay be assignedo businesscontinuityefforts
outsideof typicaljob functions
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Job Title: R&B Supervisor Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code
Summaryof Functions

Directsand managesall resourcesassociatedwith the public works program Develops,implements,
and monitors programand project schedulesto ensureeffectiveand efficientconstructionor service
delivery Directs and manages field supervisors and program staff engaged in roadway
reconstruction/rehabilitationsurface treatments, traffic control, secondary drainage, rightof-way
maintenanceemergencyresponse communityrestitution,and customerservicesprograms

DistinguishingCharacteristics

This classificationis responsiblefor directing and managingpublic works programs and projects
through subordinatesupervisors This classificatiorwill require a flexiblework scheduleto meet the
needsof the department

ManagemeniScope Supervisesubordinatesupervisors

Dutiesand Responsibilities %of Time Essential NonEssential

1. Managesroad maintenanceprogramsand program elements,including roadwayreconstruction/
rehabilitation,traffic control, secondarydrainage, rightof-way maintenance,sign fabrication, and
customer servicesprograms Managesother roads maintenanceelated programs and coordinates
contractpurchasesf road maintenancenaterials

2. Directsand managesthrough subordinatefield supervisors,work crews, and other staff to ensure
policiesand proceduresare followed,work and safety standardsare maintainedand schedulesare
met Overseesand participates in interviewing, hiring, coaching, counseling, disciplining, and
performanceappraisal

3. Developsand preparesprogramobjectivesand schedulesand budgetsfor eachelement,including
determiningresourcesrequiredto meetwork plan objectives Coordinate'sdleploymentof resources
within individualprogramsand programelementsby reviewingand approvingschedulesand resource
assignments

4. Managesand participatesin construction, equipment,and material specificationsfor various
programsand projects Documentsprojectscope,duration,andresourceutilization Approvesproposed
projectdesignor scopechangesduringconstruction
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Job Title: R&B Supervisor Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Ed. V1.2 December 2020

5. Evaluategprogram objectivesand documentalternativeor modificationsto objectivesor
constructionmethods Presentsobjectivesand programgoalsand schedulesto internalstaff
andthe public Answersguestiongo clarifyprogramgoalsandobjectives

6. Evaluatesoad and right-of-way conditionsand formulatesdecisionsregardingmethodand
extentof repairrequired Determinegesourcesneededto completethe repair,includingstaff,
materialsandequipment

7. Communicatesvith andrespondsto constituentspther departmentsand publicor private
entities'requestsfor servicesor projects

8. May organize and manage the departmentsor division operations/dispatctcenter,
administrativesupport,andemergencyesponseoperations

9. Performsotherjob-relateddutiesas assigned

MinimumQualifications

Education Experienceand Training

Bachelor'sdegreein Civil EngineeringPublic AdministrationPlanningor a directly related
field AND six (6) years of increasinglyresponsibleroad, bridge, or drainage structure
maintenanceand construction experience, including three (3) years of progressively
responsiblesupervisoryor managemengxperienceOR

Anycombinatiorof educatiorandexperiencénasbeenachievedandis equivalento the stated

educatiorand experienceandrequiredknowledgeskills,and abilitiessufficientto performthe

dutiesandresponsibilitie®f this job successfully

Licenses, Registrations, Certifications, or Special Requirements:
Valid Texas Driver's License.

Preferred
TexasClassAor BCDL
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Job Title: R&B Supervisor Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Knowledge, Skills, & Abilities :

Knowledge

Ma n a grimcipesptactices andechniques.

P o,Ipraatides mrocedureand methods of road maintenance aodstruction.

F e, &tate Ladal andCounty applicable laws, rules, regulatiandguidelines.

E g u jnmatermls dnd standards uskdthe constructiorandmaintenancef roadways.
A p p $afety prdcticeandregulations.

B u d preparationyprincipleendtechniques.

E g u lamptoasudedn roadmaintenancandconstruction.

C o mequigmento includeword processing, spreadsheets, databaaed a variety ofoftware
packages.

+ + + H+ + + + +

Skills:

+ Ma n, &aning developing, assigning, coachamy] evaluatingtaff.
+Managingoad maintenancandconstructioroperations.

B u d gesotrdesarglcosting estimatioandallocatiortechniques.
O p e avarietyofraad maintenance equipmesafely.

Berbdiand writtencommunication.

+ + -+

Abilities:

P $claedule prioritize, direct, implemeand monitothe work ofstaff.

P $cheduleandmanageroadmaintenancandconstructiorfunctions.

E s tmaterial$equipment angbersonnel needefibr roadandbridge reconstructioand
maintenanceprojects.

Mo projectgpnogresanddevelop related reporemdstatistics.

I n copditiang andecommend effective technicallutions.

S amdeorrgetly applyoad andsign constructiomnd maintenancechniques.
+Read andnterpret documents, sudhs safety rules, operatinrgndmaintenance
instructions,
andprocedure manuals.
+Managedimewell and meetimelines.

+ Co mmefiectivelyt e
+ E s taadmhintasndffective working relationshipgth County employeeand officials,
representativesf outsideagenciesand the genergublic.

+ + -+

+ + I+
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Job Title: R&B Supervisor Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Physical/Environmental Requirements and Otiméormation
Physicalrequirementsncludethe ability to lift/carryup to 50 pounds,visualacuity,speech
and hearing,hand and eye coordinationand manualdexterity Subjectto standing,sitting,
walking,climbingstairs, bending,stooping,crouching, kneeling,pushing,pulling,reaching,
twisting, balancing,repetitive motion, driving, client/customercontact, and squattingto
performthe essentialfunctions Subjectto extremetemperaturesputsideelements,noise,
vibration, contactwith dust, fumesand hazardoushemicalsfoul odors,animaland human
fecalmatter,insects,androdents Requireghe useof PersonaProtective
Equipmenasrequiredby job circumstances

(YOURCOUNTWAME)employeesplay an importantrole in businesscontinuity As such,
employeesnaybe assignedto businesscontinuityeffortsoutsideof normaljob functions
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Job Title: R&B Truck Driver | Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Summary of Functions:
Operates dump, water, and haul trucks carrying loads as assigned from point to point. Works safely always,
representing the county as a safe operator. Performs routine preventive maintenance on trucks

Distinguishing Characteristics:
This is the first in a series of three (3) truck drivelated job classifications within this job family. level position

ManagemenScope Supervisesubordinatesupervisors

Dutiesand Responsibilities % of Time Essential NonEssential

1. Delivers materials by driving single or tandem axle dump trucks to and from job sites.

2. Loads and unloads materials from a dump truck.

3. Operates other heavy trucks such as water trucks or haul trucks.

4. Conducts daily prand postoperation inspections, documents inspection forms as required.

5. Familiar with and adheres to all federal, state, and coegnjations about operating heavy trucks on the
roadways.

6. Performs routine preventive maintenance tasks associated with the operation of heavy trucks.
7. Performs other jolbelated duties as assigned.

MinimumQualifications

Education, Experience, and Training

Requires a High School diploma or GED equivalent.
Requires six months of experience operating trucks that require a Class A CDL

Licenses, Registrations, Certifications, or Special Requirements:
Texas Class A CDL with acceptable driving record.

Preferred
Tank Vehicle (N) endorsement
Hazardous Materials (H) endorsement
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Job Title: R&B Truck Driver | Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Knowledge, Skills &Abilities:

Knowledge:

+Applicable safety practices and regulations.

+Applicable provisions that reduce operating hazards and enhance safety rules, regulations, and precautions.
+Proper load and tidown practices.

+Preventive maintenance steps to perform daily.

Skills:

+Operating a variety of trucks safely.

+Both verbal and written communication, including conveying and following instructions.
+Diagnosing equipment problems and making field repairs and adjustments.

+Applying proper and applicable safety practices, procedures, and regulations.
+Working with others, including working as a team member.

Abilities:

+Safely and efficiently operate loading equipment such as skid steer with a bucket, loader, or backhoe.

+Read, understand, and follow simple instructions.

+Understand and simple processes and routine operation of trucks and equipment.

+Reason and make sound judgments.

+Work independently and efficiently.

+Manage time well, perform multiple tasks, and organize diverse activities.

+Establish and maintain effective working relationships with County employees and officials, representatives of
outside agencies, and the general public.

+Demonstrate regular and reliable attendance.

Physical/Environmental Requirements and Otiméormation:

Physicarequirementsncludethe abilityto lift/carryup to 50 pounds,visualacuity,speechand hearing,handand

eye coordination and manualdexterity Subjectto standing,sitting, walking, climbing stairs, bending,stooping,

crouching, kneeling, pushing, pulling, reaching, twisting, balancing,repetitive motion, driving, client/customer
contact, and squattingto perform the essentialfunctions Subjectto extremetemperaturesoutside elements,
noise, vibration,contactwith dust, fumes and hazardouschemicals foul odors, animaland humanfecal matter,

insects,androdents Requireghe useof PersonaProtectiveEquipmenas requiredby job circumstances

(YOURCOUNTWAME)employeesplay an essentialrole in businesscontinuity As such, employeesmay be
assignedo businesscontinuityefforts outsideof typicaljob functions
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Job Title: R&B Truck Driver |l Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Summaryof Functions Operatesdump, water, and haul trucks carryingloads as assigned
from pointto point Canalwayswork safely,representinghe countyas a safe operator Can
performroutinepreventivanaintenancen trucks and makeminor repairsto trucksto comply
with operatingequirements

DistinguishingCharacteristicsThisis the second in three (3) truck driveslated job
classifications within this job family.

Management Scope\/A

Duties andResponsibilities: % of Time Essential NonEssential

1. Delivers materials by driving single or tandem axle dump trucks to and from job sites.
2. Loads and unloads materials from a dump truck.

3. Operates other heavy trucks such as water trucks or haul trucks.

4. Conducts daily prend postoperation inspections, documents inspection forms as
required.

5. Familiar with and adheres to all federal, state, and county regulations about operating heavy
trucks on the roadways.

6. Performs routine preventive maintenance tasks associated with the operation of heavy
trucks.

7. Provides input for efficient routes to lead workers.

8. Performs other jolpelated duties as assigned.

Minimum Qualifications

Education, Experience, and Training:

Requires a High School diploma or GED equivalent.

Requires three (3) years of experience operating trucks that need a class A CDL

Licenses, Registrations, Certifications, or Special Requirements:
Texas Class A CDL with an acceptable driving record.
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Job Title: R&B Truck Driver |l Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code
Preferred

TankVehiclg(N) endorsement
Hazardoud/aterialgH) endorsemenknowledge,

Knowledge, Skills, & Abilities:

Knowledge:

+Applicablesafetypracticesandregulations
+Applicablgrovisionghatreduceoperatinchazardsandenhancesafetyrules,regulationsandprecautions
+Properoadandtie-downpractices

+Preventivanaintenancstepsto performdaily.

+Countyand Department'€mployedPolicyand Proceduresulesandregulations
+Industrystandardsassociatedvith recordingactivityandreportpreparation

Skills:

+Operating varietyof trucks safely
+Bothverbalandwrittencommunicationincludingconveyingandfollowinginstructions
+Diagnosingquipmenproblemsand makingfield repairsandadjustments
+Applyingoroperandapplicablesafetypractices proceduresandregulations
+Workingwith others,includingworkingas a teammember

Abilities:

+Safelyandefficientlyoperatedoadingequipmensuchas skid steerwith a bucket,loader,or backhoe

+ Read,understandand follow complicatednstructions*Understandand simple processesand routine operationof trucks and
equipment

+Reasorandmakesoundjudgments

+Workindependentlandefficiently

+Managedime well, performmultipletasks,andorganizediverseactivities

+ Establishrand maintaineffectiveworkingrelationshipsvith Countyemployeesand officials,representativesf outsideagencies,
andthe generapublic

+Demonstrateegularandreliableattendance

Physical/Environmental Requirements and Other Information:

Physical requirements include the ability to lift/carry up to 50 pounds, visual acuity, speech and hearing, hand and eye
coordination, and manual dexterity. Subject to standing, sitting, walking, climbing stairs, bending, stooping, croeehigg, kn
pushing, pulling, reaching, twisting, balancing, repetitive motion, driving, client/customer contact, and squatting theerfor
essential functions. Subject to extreme temperatures, outside elements, noise, vibration, contact with dust, fumedausd hazar
chemicals, foul odors, animal and human fecal matter, insects, and rodents. Requires the use of Personal Protectite Equipmen
as required by job circumstances.

(YOURCOUNTWAME)employeesplay an essentialrole in businesscontinuity As such, employeesmay be assignedto
businesscontinuityefforts outsideof typicaljob functions
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Job Title: R&B Truck Driver lll Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Summary of Functions:

Operateslump, water, and haul trucks carrying loads as assigned from point to point. Works safely at all
times,representinghe countyas a safeoperator Performsroutinepreventivamaintenancen trucks Makesminor
repairsto trucksto keepin compliancewith operatingrequirementsServesas a leadworkerto othertruck drivers
inacrew

DistinguishingCharacteristics
Thisis the third in three (3) truck driveelated job classifications within this job family. This is an advanced skill
level position.

Management ScopeNot a supervisor but leads the work of other truck drivers.

Duties andResponsibilities: % of Time Essential NonEssential

1. Delivers materials by driving single or tandem axle dump trucks to and from job sites.

2. Loads and unloads materials from a dump truck.

3. Operates other heavy trucks such as water trucks or haul trucks.

4. Conducts daily preind postoperation inspections, documents inspection forms as required.

5. Familiar with and adheres to all federal, state, and coegujations about operating heavy trucks on the
roadways.

6. Performs routine preventive maintenance tasks associated with the operation of heavy trucks.
7. Assists with determining routes and loads for other drivers.

8. Participates in and assists with-thre-job and skitbased training to meet the team and department goals and
objectives.

9. Observes and reports employee performance to Supervisor, including adherence to county policy and
procedures.

10. Performs other jebelated duties as assigned.
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Job Title: R&B Truck Driver lll Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

MinimumQualifications
Education, Experience antrainirg:

RequiresHigh School diplomar GEDequivalent.
Requiredive (5)yearsof experienceoperatingrucks that require a class@DL

Licenses,Registrations,Certifications, or SpecidRequirements:
Texas Clasé CDLwith acceptabl@rivingrecord.

Preferred:
Tank Vehicle (N) Endorsement
Hazardous Materials (H) Endorsement

Knowledge, Skill& Abilities:

Knowledge:

wApplicable safety practicaadregulations.

w Applicable provisions thegduceoperating hazardsndenhance safetyules,regulationsand
precautions.

w Proper loacand tiedownpractices.

w Principles, practicegndtechniquef leadingsubordinatestaff andprobationers.

W Preventive maintenance steps to perfataily.

w CountyandDepartment's Employee PolaydProceduresules andregulations.

W Industry standards associated widitordingactivityandreportpreparation.

Skills:

wOperating varietyof trucks safely.

w Both verbahnd writtencommunication, including conveyimgd followinginstructions.
w Coordinating thevork activitiesof assignedstaff.

wTraining, developing, assignimgaching, an@valuatingaissignedcrew members.

w Diagnosing equipment problemsd makindield repairsandadjustments.
wApplying propeandapplicable safety practices, procedusss] regulations.

W Working withothers,includingworking as aeammember.
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Job Title: R&B Welder Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Summary of Functions:

Under general supervision, the Welder performs skilled work in welding, welding repairs, and
the fabrication of various metal accessories and components. This job's location may be in a
shop or a mobile environment in the field as work dictates.

Distinguishing Characteristics:
This is not an entrdevel position but an intermediate position that requires experience and
demonstrated skill in welding types and methodologies.

Management ScopeNl/A

Duties and Responsibilities % of Time Essential/Nokssential

1. Performs a wide variety of welding jobs related to preventive maintenance, repair, and
construction using grinders, cutting torches, drills, electric hammers, saws, and related tools,
as well as operating power equipment.

2. Performs prewelding layout design work and jig preparation, fabricates items, and selects
the proper welding tools and material to complete projects.

3. Identifies, undertakes, recommends, and oversees materials, supplies, equipment, parts
purchase, and inventory.

4. Reads, understands, interprets, and applies blueprints, schematics, and similar
documents.

5. Inspects and evaluates the condition of construction equipment, structures, and other
items that require welding repairs or reconstruction and makes appropriate repairs.

6. Uses oxyacetylene, electric Welder, or arc welding machines to heat, braze cut, resurface,
and fit ferrous and neferrous metals.
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Job Title: R&B Welder Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

7. Performs tasks using cutting, welding, and grinding equipment; utilizes various metals, including
steel, copper aluminum, and brass.

8. Measures dimensions of products or workpieces to verify conformance to specifications.
9. Performs other jolpelated duties as assigned.

MinimumQualifications

Education, Experience, and Training:
High school diploma or GEDdtwo (2) years of journelevel welding experience with one (1)
year experience as a welder in a heavy equipment construction work environment.

Licenses, Registrations, Certifications, or Special Requirements
Class B CDL with a good driving record.

Preferred:

Knowledge, Skills &Abilities:

Knowledge:

WRelevant federal, state, and local laws, regulations, rules, and ordinances about welding
operations.

wCounty and departmental policies and procedures related to an area of operation and safety,
including occupational hazards and safety precautions.

WThe use of proper tools, equipment utilized, safety requirements, techniques, practices, and
principles of welding principles and practices of all welding and fabrication types.

v Typesand blendsof ferrous and nonferrous metalsand their compatibilityto variouswelding
rods and big wires raw materials, production processes, quality control, costs, and other
techniguedor maximizinghe effectivemanufacturef goods

W Designtechniques,tools, and principlesinvolvedin producingor repairing materials safety
procedures
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Job Title: R&B Welder Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code
Skills:

wUsing oxyfuel, shielding metal arc welding (SMAW) (aka stick), metal inset gas (MIG), and an inert
tungsten gas (TIGypes of welding.

WProficient with the use of plasma cutters.

wProficient in flat, horizontal, vertical, and overhead welding positions.

WApplying proper and applicable safety practices, procedures, and regulations.

WWorking with others, including working as a team member.

Abilities:
wDesign and draft plans from blueprints.
wDevelop cost estimates for various projects.
WWork within internal and external environments with exposure to extreme weather and temperature
conditions.
WMaintain a balanced position while moving hands and arms.
WRead, understand, and follow complicated instructions.
WReason and make sound judgments.
WWork independently and efficiently.
WManage time well, perform multiple tasks, and organize diverse activities.
WEstablish and maintain effective working relationships with County employees and officials,
representatives of
outside agencies, and the general public.
wDemonstrate regular and reliable attendance.

Physical/Environmental Requirements and Other Information:

Physicafrequirementsncludethe abilityto lift/carryup to 50 pounds,visualacuity,speechandhearing,
handand eye coordinationand manualdexterity Subjectto standing,sitting, walking,climbingstairs,
bending stooping,crouching kneeling pushing,pulling,reachingtwisting,balancingrepetitivemotion,
driving, client/customeicontact,and squattingto performthe essentialfunctions Subjectto extreme
temperaturesputside elements,noise, vibration,contactwith dust, fumes, and hazardoushemicals
Requiregshe use of PersonaProtectiveEquipmentas requiredby job circumstances

(YOUR COUNTY NAME)ployees play an essential role in business continuity. As such, employees
may be assigned to business continuity efforts outside of typical job functions.
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Job Title: R&B Mechanic | Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Summary of Functions:

Can performs entrlevel motor vehicle maintenance and repair work. Work involves repairing or
replacing worn or broken parts, conducting preventive maintenance activities, and servicing motor
vehicle equipment and related gasoline, diesel, or alternative fuel-eogieeed equipment. Can

works under close supervision, with minimal latitude for the use of initiative and independent judgment.
Can perform all work in compliance with established work schedules, methods, and safety procedures
and practices. Work is performed in a shop or a field environment via a mobile service truck.

Distinguishing Characteristics:

This position is the first in a series of three equipment mechaldted job classifications within this

job family. This classification distinguishes the maintenance and repair work on heavy motor vehicles
and equipment and by the experience. This classification may require a flexible work schedule to meet
the needs of the department.

Management Scopey/A

Duties andResponsibilities: %of Time Essential/NofEssential

1. Services,inspects, diagnoses,and repairs heavy motor vehiclesand equipmentby preventive
maintenanceschedulesor unscheduledepairwork, suchas tune-ups, necessaryand extensivebrake
jobs, rear end, front end, fuel system, electricalsystems,ignition system,engineoverhaul tire repair
andmounting hydraulicsystems,rebuildingcarburetorsstarters,andengines

2. Conduct's quality control checks and tests. Test drives heavy motor vehicles and equipment.
3. Maintains records of repairs made, work orders, parts used, and time worked.

4. Types of research, locate, and completes purchase requests foopdets.

5. Cleans equipment and maintains a clean and safe work areaarmhment.

6. Performs new heavy motor vehicle and equipment meday.

7. Performs orthe-road repairs of disabled road equipment and vehicles.
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Job Title: R&B Mechanic | Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

8. Cleans and maintains vehicles, heavy equipment, tools, diagnostic equipment, and garage.
9. Maintains a safe work area and environment.
10. Performs other jekelated duties as assigned.

MinimumQualifications

Education, Experience, and Training:

Graduationfrom an accreditedhigh school or GEDProgram Two (2) years of workrelated experienceor any
combinationof educationand experiencehas been achievedand is equivalentto the stated educationand
experienceand requiredknowledge skills, and abilitiessufficientto performthe dutiesand responsibilitief this
job successfully

Licenses, Registrations, Certifications, or Special Requirements:

WMust possess and maintain a valid state driver ®s | i ce
wMay requires a Texas vehicle inspector license.

WRequires FEMA NICS 100, 200, 700, and 800 certifications.

Preferred:

wWelding experience.

wAutomotive Service Excellence (ASE) Certification.

wTwo (2) years of diesel engine experience, training, or Certification.

Knowledge, Skills &Abilities:

Knowledge:

wMethods, equipment, materials, and tools used in repairing heavy motor vehicles and equipment.

WFederal, State, Local, and County applicable laws, rules, regulations, guidelines; and applicable automotive /
equipment standards and procedures.

Skillin:

wUsing and caring for equipment, tools, and materials

wApplying proper and applicable safety practices, procedures, and regulations
wWorking with others, including on a team

WExplaining problems in simple ntathnical language

wCalculating estimates of time, labor, and quantities of materials needed
wDiagnosing program to repair or replace

wBoth verbal and written communication
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Job Title: R&B Mechanic | Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code
Abilities:

Diagnose problems and determine appropriate service or repair.

wUnderstand and precisely follow both verbal and written instructions and communicate concisely and
effectively.

WMaintain accurate records.

wWork efficiently, both independently and as part of a team.

WReason and make judgments and decisions.

WManage time well and perform multiple tasks.

WEstablish and maintain effective working relationships with departmental clientele, other County
employees and officials, representatives of outside agencies, and the general public.

wDemonstrate regular and reliable attendance.

Physical/Environmental Requirements and Otldormation:

Physicafrequirementsncludethe abilityto lift/carryup to 60 pounds,visualacuity,speechandhearing,
handandeyecoordinatiorand manualdexteritynecessaryto operatea computerand office equipment
Subjectto standing,walking,sitting, repetitivemotion, reaching,climbingstairs, bendingfor extended
periods,stooping,kneelingcrouching,crawling,pushing,pulling,driving,handlinguse of vision,depth
perception, reaching, forceful gripping, twisting, balancing, client/customercontact, squatting to
perform the essentialfunctions Subjectto contact with exhaust fumes, volatile chemicals, and
hazardousubstancesSubjectto contactwith dangerousnachinerynoise,vibration,fumes,foul odor,
dirt, dust, mist, gases, poor ventilation,tools, or machinery,indoors/outdoorsin all weathertypes
(excessiveheat and cold) Requiresthe use of PersonalProtectiveEquipmentas neededfor the
job circumstances

(YOURCOUNTWAME)employeesplay an essentialrole in businesscontinuity As such, employees
maybe assignedo businesscontinuityefforts outsideof typicaljob functions
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Job Title: R&B Mechanic |l Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Summary of Functions:

Canperformsintermediatdevelmotor vehiclemaintenancandrepairwork Workinvolvesrepairingor replacingwvorn or broken
parts, conductingpreventivemaintenanceactivities,and servicingmotor vehicle equipmentand related gasoline,diesel, or
alternativefuel enginepoweredequipment Canworks under close supervisionwith minimallatitudefor the use of initiativeand
independenjudgment Canperformall work in compliancewith establishedvork schedulesmethods,andsafetyproceduresand
practices May provideguidanceand assistanceo lesserskilledmechanicsWorkis performedin a shopor a field environment
viaa mobileservicetruck

Distinguishing Characteristics:

This sectionis the secondin a series of three equipmentmechanierelated job classificationswithin this job family This
classificatiordistinguisheshe maintenancend repairwork on heavymotor vehiclesand equipmentnd by the experienceThis
classificatioomay requirea flexiblework scheduleto meetthe needsof the department

Management Scope: N/A

Duties andResponsibilities: %of Time Essential/Nossential

1. Services,inspects, diagnoses,and repairs heavy motor vehiclesand equipmentby preventivemaintenanceschedulesor
unscheduledepair work, such as tune-ups, necessaryand extensivebrake jobs, rear end, front end, fuel system, electrical
systems, ignition system, engine overhaul,tire repair and mounting, hydraulicsystems, rebuildingcarburetors,starters, and
engines

2. Conduct's quality control checks and tests. Test drives heavy motor vehicles and equipment. Makes recommendations to lead
worker or foreman on how to proceed with repairs.

3. Maintains records of repairs made, work orders, parts used, and time worked with little or zero errors.
4. Types of research, locate, and completes purchase requests for parts orders with a high degree of accuracy.
5. Assists and learns how to repair drive trains, including engine overhauls, transmission rebuilds, and clutch replacements.

6. Assists and learns how to repair and maintain vehicle air conditioning units and cooling systems, including radiators,
compressors, water pumps, thermostats, belts, etc.

7. Assists and learns how to troubleshoot and repair a vehicle ignition and electrical systems, including wiringekgignoid
alternators, etc.

8. Performs new heavy motor vehicle and equipment sresday .
9. Maintains a safe work area and environment.

10. Performs other jobelated duties as assigned.
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Job Title: R&B Mechanic |l Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

MinimumQualifications
Education, Experience, and Training:
Graduation from an accredited high school or GED Program. Four (4) years-oflatedk experience;

or;
any combination of education and experience has been achieved and is equivalent to the stated
education and experience and required knowledge, skills, and abilities sufficient to perform the duties
and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

WMust possess and maintain a valid class A or B CDL with a good driving history.
WRequires Texas vehicle inspector license.

WRequires FEMA NICS 100, 200, 700, and 800 certifications.

Preferred:

wWelding experience.

WAutomotive Service Excellence (ASE) Certification.

WThree (3) years of diesel engine experience, training, or certification

Knowledge, Skills &Abilities:

Knowledge:

WMethods, equipment, materials, and tools used in repairing heavy motor vehicles and equipment.
WFederal, State, Local, and County applicable laws, rules, regulations, guidelines; and applicable
automotive/ equipment standards and procedures.

wComputer equipment to include word processing, spreadsheets, databases, and a variety of software
packages.

Skills

wUsingand caringor equipment, tools, anehaterials.

WApplying propeandapplicable safety practices, procedumadregulations.
wWorking withothers,includingon ateam.

WEXxplaining complicated problemssimple nortechnicalanguage.

W Calculating estimatexf time,labor andquantities ofmaterialsneeded.
wDiagnosing probleno repairor replace.

wBoth verbalnd writtencommunication.
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Job Title: R&B Mechanic |l Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code
Abilities:

wDiagnose problems and determine appropriate service or repair.

wUnderstand and precisely follow both verbal and written instructions and communicate
concisely and effectively.

WMaintain accurate records.

WWork efficiently, both independently and as part of a team.

WReason and make judgments and decisions.

WManage time well, perform multiple tasks and organize diverse activities.

WEstablish and maintain effective working relationships with departmental clientele, other
County employees and  officials, representatives of outside agencies, and the general public.
wDemonstrate regular and reliable attendance.

Physical/Environmental Requirements and Otiméormation
Physicafrequirementsncludethe abilityto lift/carryup to 60 pounds,visualacuity,speechand
hearing handandeye coordinatiorand manualdexteritynecessaryto operatea computerand
office equipment Subjectto standing,walking,sitting, repetitivemotion, reaching,climbing
stairs,bendingfor extendedperiods,stooping,kneeling crouching,crawling,pushing,pulling,
driving, handling, use of vision, depth perception, reaching, forceful gripping, twisting,
balancingclient/customercontact, squattingto perform the essentialfunctions Subjectto
contactwith exhaustfumes, volatilechemicals and hazardousubstancesSubjectto contact
with dangerousmachinery,noise, vibration,fumes, foul odor, dirt, dust, mist, gases, poor
ventilation,tools, or machinery,indoors/outdoorsin all weathertypes (excessiveheat and
cold) Requires the use of Personal Protective Equipment as required by the
job circumstances

(YOURCOUNTWAME)employeesplay an essentialrole in businesscontinuity As such,
employeesnaybe assignedo businesscontinuityefforts outsideof typicaljob functions
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Job Title: R&B Mechanic |lI Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Summary of Functions:

Can performs advancéevel motor vehicle maintenance and repair work. Work involves repairing or
replacing worn or broken parts, conducting preventive maintenance activities, and servicing motor
vehicle equipment and related gasoline, diesel, or alternative fuel-pogireed equipment. Can

works under close supervision, with minimal latitude for the use of initiative and independent judgment.
Can perform all work in compliance with established work schedules, methods, and safety procedures
and practices. Work is performed in a shop or a field environment via a mobile service truck.

Distinguishing Characteristics:

This section is the third in a series of three equipment mechalaited job classifications within this

job family. This class is distinguished from the Level | & Il Fleet Mechanic by greater freedom to act,
periodic project lead responsibilities, and a licensure requirement. This classification is determined by
the maintenance and repair work on heavy motor vehicles and equipment and by the experience and
serving as a lead worker to other mechanics. This classification will require a flexible work schedule to
meet the needs of the department.

Management ScopeXot a supervisor but leads the work of other mechanics.

Duties and Responsibilities %of Time Essential/NofEssential

1. Services,inspects, diagnoses,and repairs heavy motor vehiclesand equipmentby preventive
maintenanceschedulesor unscheduledepairwork, such as tuneups, necessaryand extensivebrake
jobs, rear end, front end, fuel system, electricalsystems,ignition system,engineoverhaul tire repair
andmounting hydraulicsystems,rebuildingcarburetorsstarters,andengines

2. Coordinates daily activities and events assigned by the Fleet Mechanic Supervisor.

3. As directed,leadsdepartmentemployees,ncludingassigningand reviewingwork; responsiblefor
timecards, training, providing input on performanceevaluations,and making recommendationon
hiring, terminatinganddiscipliningpersonnel

4. Motivates and works with employees to correct deficiencies.

5. Repair's drive trains, including engine overhauls, transmission rebuilds, and clutch replacements.
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Job Title: R&B Mechanic |lI Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

6. Repairs and maintains vehicle air conditioning units and cegditegns, including radiators,
compressors, water pumps, thermostats, belts, etc.

7. Troubleshoots and repairs vehicle ignition and electrical systems, including wiring, solenoid
relays, alternators, etc.

8. As assigned substitutes for immediate supervisor avadkers during temporary absences by
performing delegated duties sufficient to maintain normal operations continuity.

9. Commit's self to provide excellent customer service and demonstrate commitment through
cooperative team and individual efforts.

10. Performs other jobelated duties as assigned.

MinimumQualifications

Education, Experience, and Training:

Graduation from an accredited high school or GED Pragmdi®ix (6) years of workelated
experience grany combination of education and experience has been achieved and is equivalent
to the stated education and experience and required knowledge, skills, and abilities sufficient to
perform the duties and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

WMust possess and maintain a valid class A or B CDL with a good driving history.
WRequires Texas vehicle inspector license.

WRequires FEMA NICS 100, 200, 700, and 800 certifications.

Preferred:

wWelding experience.

wAutomotive Service Excellence (ASE) Certification.

WThree (3) years of diesel engine experience, training, or certification.
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Job Title: R&B Mechanic |lI Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Knowledge, Skills &Abilities:

Knowledge:

wAdvanced mechanical process and techniques used in the inspection, repair, and
maintenance of gasoline and diesel automotive equipment and construction machinery.
W Advancedknowledgeof the inspectionprocess,andrepairsof automotiveandheavy
equipmenHVAGystems

v Advancedknowledgeof the construction, operation,and maintenanceof light,
medium,andheavyduty motorizedequipment

W Advancednowledgeandthe processedo inspectandrepairhydraulicandelectrical
equipment

wDemonstrate@fficientuse of diagnostiequipmentindsoftware

W Computerequipmentto includeword processing,spreadsheetsdatabasesand a
varietyof softwarepackages

W Federal State,Local,and Countyapplicabldaws, rules, regulations guidelines and
applicableautomotivegquipmenstandardsandprocedures

Skills:

wUsing and caring for equipment, tools, and materials.

WApplying proper and applicable safety practices, procedures, and regulations.
WEXxplaining complicated problems in simple-temhnical language.

W Calculating estimates of time, labor, and quantities of materials needed.
wDiagnosing the problem and determine appropriate service or repair.

WRead and understand automotive repair and installation manuals.
wTroubleshoot, diagnose, and repair equipment with accuracy and speed.
WEstablish and maintain effective working relationships witfockers and superiors.
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Job Title: R&B Mechanic |lI Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code
Abilities:

wDiagnose problems and determine appropriate service or repair.

wUnderstand and precisely follow both verbal and written instructions and communicate concisely
and effectively.

W Maintain accurate records.

wWork efficiently, both independently and as part of a team.

WReason and make judgments and decisions.

wManage time well, perform multiple tasks and organize diverse activities.

wCommunicate effectively both orally and in writing.

wDemonstrate leadership and ability to deliver efficiency and quality at the highest of standards.
wSchedule work and available resources to complete the job.

wEstablish and maintain effective working relationships with those contacted during work.
wDemonstrate regular and reliable attendance.

Physical/Environmental Requirements and Otméormation
Physicalequirementsncludethe abilityto lift/carryup to 60 pounds,visualacuity,speechand
hearing handandeye coordinatiorand manualdexteritynecessaryto operatea computerand
office equipment Subjectto standing,walking,sitting, repetitivemotion, reaching,climbing
stairs,bendingfor extendedperiods,stooping,kneeling,crouching,crawling,pushing,pulling,
driving, handling, use of vision, depth perception, reaching, forceful gripping, twisting,
balancing,client/customercontact, squattingto perform the essentialfunctions Subjectto
contactwith exhaustfumes, volatilechemicals and hazardousubstancesSubjectto contact
with dangerousmachinery,noise, vibration,fumes, foul odor, dirt, dust, mist, gases, poor
ventilation,tools, or machinery,indoors/outdoorsn all weathertypes (excessiveheat and
cold) Requires the use of Personal Protective Equipment as needed for the
job circumstances

(YOURCOUNTWAME)employeesplay an essentialrole in businesscontinuity As such,
employeesnaybe assignedo businesscontinuityefforts outsideof typicaljob functions
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Job Title: R&B Mechanic Supervisor Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Summary of Functions:

TheMechanic Supervisor, under minimal direction, supervises mechanic staff engaged in the
maintenance and repair of various vehicles and construction and maintenance equipment. The
supervisor actively participates in maintaining and repairing County vehicles and equipment. Supervises,
observes work in progress, and evaluates assigned personnel.

Distinguishing Characteristics:

Thisclassification is responsible for directing and managing the fleet operations programs and projects
through subordinate supervisors or direct reports. This classification may require a flexible work
schedule to meet the needs of the county.

Management ScopeDirect supervisory responsibility for direct reports.

Dutiesand Responsibilities %of Time Essential/Noftssential

1. Responsibldor the managementnd supervisionof mechanics,ncludingassigningand reviewing
work, training, completing performance evaluations, and making recommendationson hiring,
terminatinganddiscipliningoersonnel

2. Selectsmotivatesandevaluatesstaff, providesor coordinategrainingandworkswith employeego
correctdeficienciesmaintainsandupdatesdepartmenemployeespersonnekecords performsannual
performancesvaluation®of staff

3. Plans, directs, and coordinates,through subordinateevel staff, the unit work plan meets with
managementstaff to identify and resolve problems assigns projects and programmaticareas of
responsibilityandreviewsandevaluatesvork methodsandprocedures

4. Implementsand monitorsa preventativamaintenancgrogramto assurecosteffectivemaintenance
anda schedulednaintenanc@rogramto providecare by manufacturer'specifications

5. Determines when to have maintenance or repairs completezlise or outsourced to vendors.
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Job Title: R&B Mechanic Supervisor Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

6. Recommendshe actionsneededconcerninghe purchaseof supplies,equipmentpr significant
parts, basedon notificationsof requestsreceive¢ meet with sales representativesoncerning
parts, supplies,and equipmentand dealersrelatingto new equipment developsand submits
specificationsfor equipmentpurchasesto the purchasingagentor county commissionersand
recommendspurchasingquipment

7. Createsa highquality work culture through participationin and emphasison training and
mentoringto developleadership,managementand technicalskills in self and all employees,
includingsafetyrelatedtrainingandskills

8. Prepares and monitors operating budgets related to the fleet, equipment, personnel, and
inventory.

9. Researches and responds to customer complaints.
10. Maintains and reports on fleet equipment performance metrics.
11. Develops and implements fleet operations policies and procedures.

12. Commit's self to provide excellent customer service and demonstrate commitment through
cooperative team and individual effort.

13. Maintains a complete inventory system through recordiaty wéhicle expenditures (full fife
cycle cost), original acquisition, upfitting fees, maintenance costs, gasoline, repair parts, supplies,
etc.

14. Routinely schedules, leads, attends, and participates in meetings, training, and information
sessions with staff.

15. Performs other jobelated duties as assigned.
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MinimumQualifications:

Education, Experience, and Training:

Graduatiorfrom an accreditechigh schoolor GED. Programand Eight(8) yearsof workrelated
experiencejncludingtwo (2) years supervisoryexperience(lead worker experiencecounts) in
fleet,mechanicabr heavyequipmenmaintenancer anycombinatiorof educatiorandexperience
has been achievedand is equivalentto the stated educationand experienceand required
knowledge,skills, and abilities sufficientto perform the duties and responsibilitiesof this job
successfully

Licenses, Registrations, Certifications, or Special Requirements:

WPossession of a valid State of Texas Class A or B commercial driver's license.
WA/C service and repair certification.

wD.O.T. inspection licensure

Preferred:
Hazardous materials endorsement to CDL

Knowledge, Skills &Abilities:

Knowledge:

Mechanical process and techniques used in the inspection, repair, and maintenance of gasoline
and diesel automotive equipment and construction equipment and machinery.

wThe acquisition, repair, maintenance, and disposal of automotive, fleet constructionr@ad off
vehicles and equipment.

WThe hazards and safety precautions of the automotive trade and techniques that mechanics
should apply.

wThe methods and procedures of the mechanical repair trade.

wConsiderable knowledge of diesel and gas engine maintenance and repair processes.
WElectrical, hydraulic, and welding processes and practices.

WPrinciples and practices of adequate employee supervision, training, and evaluation.
*Business and management principles involved in strategic planning, resource allocation,
leadership techniques, and people and resources coordination.

WModern office procedures, methods, and computer equipment to include Windows and
Microsoftbased products.
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Job Title: R&B Mechanic Supervisor Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code
Skills:

WAnalyzing problems and identify alternative solutions.

wTroubleshooting diagnosing and repairing equipment with accuracy and speed.

WResearching and evaluating new service methods and techniques.

WwTest and inspect services and processes to evaluate quality or performance.

winstilling a culture of proper and applicable safety practices, procedures, and regulations in the workplace.

Abilities:

WPrioritize competing priorities.

WADbility to negotiate, develop, and prepare internal service level agreements.

wSupervise the work of others.

wDevelop maintenance schedules for vehicles and equipment.

wDeliver both verbal and written instructions and communicate concisely and effectively.
WMaintain accurate records.

wWork efficiently, both independently and as part of a team.

WReason and make judgments and decisions.

wManage time well of self and staff, perform multiple tasks, and organize diverse activities.
wDemonstrate leadership and ability to deliver efficiency and quality at the highest of standards.
wDiagnose problems and determine appropriate service or repair.

WEstablish and maintain effective working relationships with direct reports and peers.
wDemonstrate regular and reliable attendance.

Physical/Environmental Requirements and Otiméormation:

Physicalrequirementsncludethe abilityto lift/carryup to 60 pounds,visualacuity,speechand hearing,handand
eye coordinatiorand manualdexteritynecessanto operatea computerand office equipment Subjectto standing,
walking, sitting, repetitive motion, reaching,climbing stairs, bending for extendedperiods, stooping, kneeling,
crouching,crawling,pushing,pulling,driving,handling,use of vision,depthperceptionreachingforcefulgripping,
twisting, balancing client/customercontact, squattingto performthe essentialfunctions Subjectto contactwith
exhaustfumes,volatilechemicalsand hazardousubstancesSubjectto contactwith dangerousmachinerynoise,
vibration,fumes, foul odor, dirt, dust, mist, gases,poor ventilation,tools, or machinery,indoors/outdoorsn all
weathertypes (excessiveheat and cold) Requiresthe use of PersonalProtectiveEquipmentas requiredby job
circumstances

(YOURCOUNTWAME)employeesplay an essentialrole in businesscontinuity As such, employeesmay be
assignedo businesscontinuityefforts outsideof typicaljob functions
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Job Title: R&B Traffic Signs Worker | Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Summary of Functions:

TheR&BTraffic SignsWorkerl is responsiblefor assistingin the installationmaintenanceand removalof signs
relatedto constructionprojectsand other county signageneedsunderthe Road& BridgeDepartment'direction
Theemployesds in strictadherencéo guidelineandundercloseandfrequentsupervision

Distinguishing Characteristics:

This employeeis the first in a series of two sign techrelated job classificationswithin this job family This
classificationis distinguishedby the experienceand the ability to perform a skilled journeylevel of work in sign
fabricationand assembly This classificationmay require a flexible work scheduleto meet the needs of the
department

Management Scope: N/A

Duties andResponsibilities: %of Time Essential Non-Essential

1. Removes, replaces and installs traffic control devices and sigmsquired in the Texas Manual on Uniform
Traffic Control DevicgMUTCD).

2. Repairs and maintains traffic control equipment.
3. Maintains traffic control vehicle supplies and equipment for daily work schedule.
4. Assists Traffic Sign Technician II's in the maintenance and repair of equipment and tools.

5. Installs and removes signs for traffic control at construction projects performed by the Road & Bridge
Department.

6. Cuts and trims metal pipe and angle iron for signposts, hangers, and frames; assembles sign faces and
fixtures.

7. Mounts signs on posts with strapping and hang posters from overhead arms by climbing a ladder or operating
boom lift, as necessary.

8. Assists with the application of road markings as directed.

9. Assists and documents retreflectivity of signs throughout the county and makes recommendations on signs
needing to be replaced.
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10. Performs other jobelated duties as assigned.

MinimumQualifications

Education, Experience, and Training:

WHigh School diploma or GEd one (1) year of related increasingly responsible sign fabrication work
experience

¥ Any combination of education and experience has been achieved and is equivalent to the stated
education and experience and required knowledge, skills, and abilities sufficient to perform the duties
and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:
W Valid Texas Driver's License
W Work Zone Flagger certification

Preferred:
wClass A or B CDL

Knowledge, Skills &Abilities:

Knowledge:

¥ The Texas Manual on Uniform Traffic Control Devices (TMUTCD) guidelines.
WBasic electrical and mechanical operations.

W County and Department's Employee Policy and Procedures rules and regulations.
Windustry standards associated with recording activity and report preparation.
*Applying proper and applicable safety practices, procedures, and regulations.

Skills:

win the operation, light and heavy trucks and other equipment are used in the erection and placement
of signs and posts.

WThe use of essential hand tools and equipment used to remove, erection, and place signs and posts.
WPrepare and maintain records, maintain filing systems, compile, and organize information.
WEXxplaining complicated technical problems in simpletecimical language.

WProblemsolving and technical decisiomaking for developing effective solutions.

wBoth verbal and written communication.
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Abilities:

wApply principles and specifications outlined in the Texas Manual on Uniform Traffic Control
Devices (TMUTCD) for work zones, signage requirements, and roadway markings.

wManage time well, perform multiple tasks and organize diverse activities.

wConvey ideas and concepts verbally and in writing.

WReason and make sound judgments.

WEstablish and maintain effective working relationships with County employees and officials,
developers, engineers, contractors, representatives of outside agencies, and the general public.
wDemonstrate regular and reliable attendance.

Physical/Environmental Requirements and Other Information:
Physicalrequirementsincludethe ability to lift/carry up to 50 pounds,visual acuity, mental
effort, speechand hearing,hand and eye coordination,and manualdexterity necessaryto
operatea computerandviewingscreensfor long periods Subjectto standing sitting, walking,
climbingstairs, bending,stooping,squatting,crouching,kneeling, pushing,pulling,reaching,
twisting, balancingdriving, repetitivemotion, talking,and client/customeicontactto perform
the essentialfunctions Subjectto contactwith noise, vibration,fumes, foul odor, dirt, dust,
mist, gases,and poor ventilation parts, tools, or machinery Will requiresthe use of personal
protective equipmentsuch as steeltoed boots, masks, goggles, and gloves Requires
fieldwork,and exposureto traffic, public work developmensites, constructionsite hazards,
climbingand walking,and travelingover rough, uneven,mud, rocky, high grassterrain,and
indoors/outdoorin all typesof weatherexcessiveneatandcold)

(YOUR COUNTY NAMEHployees play an essential role in business continuity. As such,
employees may be assigned to business continuity efforts outside of typical job functions.
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Summary of Functions:

The R&B Traffic Signs Worker Il performs road construction and maintenance work specific to traffic markings,
signs, and other devices used to regulate, warn, or guide traffic on streets, roads, pedestrian ways, bikeways, or
other public roads. This position works independently with specific knowledge to maintain proper and visible
roadway signs, as outlined in the Texas Manual of Uniform Traffic Control Devices. Also, this position installs and
bears asphalt markings, legends, and striping. As well as assist with the fabrication of road signs and barricades and
performs traffic control within road construction work zones.

Distinguishing Characteristics:

This section is the second in a series of two sign teglated job classifications within this job family. This
classification is distinguished by performing traffic control sign installation and maintenance and asphalt markings,
legends, and striping. This classification has an expanded scope of authority to complete tasks related to sign
installation. This classification may require a flexible work schedule to meet the needs of the county.

ManagemenScope Nonsupervisoryhowevermayactas a leadworkerto R&BSignTechnician ® s

Duties andResponsibilities: % of Time Essential/Noitssential

1. Installsand maintainstraffic control signs and asphaltmarkingsand striping in compliancewith the state,
federalandlocallaws, codes,regulationsand proceduresAssistsin fabricatingroad signsandbarricadesor
trafficcontrolin roadconstructiorareas Assistsin orderingsignsandrelatedmaterials

2. Performsgeneralraffic controlat the job site to ensurea safeworkingenvironmentPlacesand gatherstraffic
controlsignsand barricadeswithin constructionwork zonesand directstraffic withina zone Observessafety
precautionsandfollowsafetyrulesandregulations

3. Operateslightduty vehiclesand equipmentassociatedwith roadwayand right-of-way sign and markings
maintenancancludingpickup trucks,signtrucks,boomtrucks,lifts, andstripingmachines

4. Leadsthe work of and trains Traffic Sign Technician's to maintainand replacetraffic control devicesand
signs

5. Inspectsall completedwork by contractorsand in-houseresourcesand ensurescompliancewith the Texas
Manuabn UniformTrafficControlDevicef TMUTCD)
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6. Assists in the development and field implementation of traffic control plans. Inspects traffic
control setups by driving them to ensure proper traffic flow and compliance with the TMUTCD.

7. Establishes schedule, conducts, and documents-retiectivity of signs throughout the county
and makes recommendations on signs needing replacement.

8. Establishes schedule, conducts, and documents asphalt striping applications to roadways,
crosswalks, school, and railroad crossings.

9. Creates a highuality work culture through participation in and emphasis on training and
mentoring to develop leadership, management, and technical skills in self and all employees,
including safetyelated training and skills.

10. Performs other jobelated duties as assigned.

MinimumQualifications:

Education, Experience, and Training:

WHigh School diploma or GBMDthree (3) years of related increasingly responsible sign
maintenance and fabrication work experience;

wAny combination of education and experience has been achieved and is equivalent to the stated
education and experience and required knowledge, skills, and abilities sufficient to perform the
duties and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:
wValid Texas Commercial Driver's License (Class A or B CDL)
WWork Zone Flagger certification

Preferred:

wTank Vehicle (N) endorsement.

wClass A Texas Commercial Driver's License.

wWork Zone Flagger Training certificate or Work Zone Traffic Control Instruction certificate or
related type certificate.
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Knowledge, Skills &Abilities:

Knowledge:

W Considerable experience of the Texas Manual on Uniform Traffic Control Devices
(TMUTCD) guidelines.

wKnowledge of basic electrical and mechanical operations.

W Considerable experience in the proper implementation and maintenance of Traffic
Control plans as outlined in the Texas Manual of Uniform Traffic Control Devices.
wComputer equipment to include word processing, spreadsheets, databases, and a
variety of software packages.

wCounty and Department's Employee Policy and Procedures rules and regulations.
Windustrystandards associated with recording activity and report preparation.
WApplying proper and applicable safety practices, procedures, and regulations.

Skills:

W Traffic control sign construction, installation, and maintenance.

WEstimating time, labor, and quantities of materials needed.

WRead and interrupt maps, schematics, plans, or blueprints.

WOperating a variety of road maintenance light equipment safely.

wWorking with others, including working as a team member.

wBoth verbal and written communication, including conveying and following
instructions and providing information t to the public.

Win the operation, light and heavy trucks and other equipment are used in the erection
and placement of signs and posts.

WThe use of essential hand tools and equipment used to remove, erection, and place
signs and posts.

WPrepare and maintain records, maintain filing systems, compile, and organize
information.

WEXxplaining complicated technical problems in simplei@cimical language.
WProblemsolving and technical decisiomaking for developing effective solutions.
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Abilities:

WFollowverbalandwritteninstructions

WReadandunderstangplansandplans

wUtilizeindependenjudgmentin planningthe sequenceof operations

W Apply principlesand specificationsoutlinedin the TexasManualon Uniform Traffic ControlDevices
(TMUTCDjor work zones,signagerequirementsandroadwaymarkings

wManagetime well, performmultipletasksandorganizediverseactivities
WMonitorprojectprogressanddeveloprelatedreports

W Safelyandcorrectlydrive light road maintenancendconstructionvehiclesandequipment

W Conveyideasandconceptsverballyandin writing

WReasorandmakesoundjudgments

WTrainandadviseothers

W Establish and maintain effective working relationshipswith County employeesand officials,
developersengineersgcontractorsrepresentativesf outsideagenciesandthe generalpublic
wDemonstrateegularandreliableattendance

Physical/Environmental Requirements and Othrdormation

Physicalrequirementsinclude the ability to lift/carry up to 50 pounds, visual acuity, mental effort,
speechandhearing,handand eye coordinationand manualdexteritynecessaryto operatea computer
and viewingscreensfor long periods Subjectto standing,sitting, walking,climbing stairs, bending,
stooping, squatting, crouching, kneeling, pushing, pulling, reaching, twisting, balancing, driving,
repetitivemotion, talking, and client/customercontactto perform the essentialfunctions Subjectto
contactwith noise,vibration,fumes,foul odor, dirt, dust, mist, gases,and poor ventilation parts, tools,
or machineryRequiresuse of personalprotectiveequipmentsuchas steettoed boots, masks,goggles,
andgloves Requiredieldwork,andexposureto traffic, publicwork developmensites, constructiorsite
hazardsclimbingand walking,and travelingover rough, uneven,mud, rocky, high grassterrain,and
indoors/outdoorén all typesof weather(excessiveheatandcold)

(YOURCOUNTWAME)employeesplay an essentialrole in businesscontinuity As such, employees
maybe assignedo businesscontinuityefforts outsideof typicaljob functions
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Job Title: R&B CST/MNT Inspector | Job Code Job Grade
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Summary of Functions:

Performs inspections using appropriate safety procedures. Monitors evaluate and conduct a variety of
assessmentelated activities on cindbnstruction projects, led by county workforces or contractor
workforces. The individual acts as a county liaison for communications to the public, developers, and
contractors.

Distinguishing Characteristics:

This section is the first in two construction/maintenance inspeetated job classifications Road &
Bridge job family. This classification is distinguished by the performance of more routine duties
assigned. This classification may require a flexible work schedule to meet the needs of the
department.

Management Scope: N/A

Dutiesand Responsibilities %of Time Essential/Noftssential

1. Conductonsite inspectionactivitiesof roadresurfacing/reconstructiofor othercivitengineering
projects) Workin-processand completedprojects ensurecompliancewith plansand contract
specificationsThis positioninvolvesmeasuringproposedroad sites and checkingcontrol points
for road,utility, andrelateddatg notifiesappropriaténdividualof anyconflictsor discrepancies

2. Check'srelocationof utilitiesand inspectsconstructionsites to ensureappropriateplacementof
signsand barricadesrelocationof utility linesand met safetyrequirements3. Maintainsa record
of allwork producedandpayitemsto ensureconstructiorprojectsare completecby the specified
periodandpaysquantityfor monthlyandfinal estimates

3. 3Maintainsa record of all work producedand pay items to ensure constructionprojects are
completedby the specifiedtime and pay quantityfor monthlyandfinal estimatest. Overseeshe
grading,paving,curbing, storm drain installationand erosion control within Countymaintained
roads,as well as the installationdecommissioningand inspectionof onsite sewagefacilitieson
privateproperty by performingonsite inspectionand plan compliancereviewsthrough regular
communicatiorwith contractors,developersengineers,landowners,and other generalpublic
members
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4. Overseeghe grading,paving,curbing, storm drain installationand erosion control within County
maintainedroads, as well as the installation,decommissioningand inspectionof onsite sewage
facilitieson private property by performingonsite inspectionand plan compliancereviewsthrough
regularcommunicatiorwith contractors developersengineersjandownersand other generalpublic
members

5. Conductsroutine monitoring, inspections,investigations, sampling, surveying,and proactive
patrollingof unincorporatedcommunitiesto promote public health, safety, and erosion control by

identifyingany issuesrelatedto threatsto public health and safety via failing or potentiallyfailing
onsite septic facilities unpermittedor disallowedgrading and drainageactivity and nuisances
includingtrash, waste,debris,unattendedrush, weed, andfoliageand hazardsfor compliancewith

local,stateandfederallaws

6. Providestechnicalinterpretatiorand explanatiorof informationand policiesand procedurego the
public, County staff and officials, developers,designers,architects, engineers,contractors, and
outsideagenciestepresentatives

7. Keepsabreastof the Countypermit requirements,performs inspections,and coordinateswith
contractorsdevelopers,engineersthe public,or otheragenciego ensurecompliance

8. Able to maintain an applicabledatabase,records, including research field data for various
engineeringusesin planning Descriptionsof all inspectionsand ensuresconstructioncomplieswith
current county codes and ordinances and all required work order document Also, prepares
specificationgor eachproject

9. Commit's self to provide excellent customer service and demonstratecommitmentthrough
cooperativeteam and individualeffort, includingprovidingcoverage,if assigned,during temporary
absencedy performingdelegatediutiessufficientto maintaimnormaloperationscontinuity

10. Performsotherjob-relateddutiesas assigned
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MinimumQualifications:

Education, Experience, and Training:

Associate degree in a related Engineering discipliog2) years ofind related increasingly

responsible inspection work experience;

Any combination of education and experience has been achieved and is equivalent to the stated
education and experience and required knowledge, skills, and abilities sufficient to perform the duties
and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:
Valid Texas Driver®s License

Preferred:

Certified Erosion, Sediment and Storm Water Inspector (CEE€5WI);
Certified Inspector of Sediment and Erosion Control (CISEC);
Certified Professional in Erosion and Sediment Control (CPESC)
Certified Flood Plan Manager (CFM)

Knowledge, Skills &Abilities:

Knowledge:

A *Methods and procedures used in inspecting

A FederalState, and Local applicable laws, regulatory codes, rules, permits, licenses, practices,
standards, policies, and procedures

Principles methods, practices, and techniques of engineering

Mathematicaand statistical methods as used in engineering and planning

Engineeringnaps and records

TxDOTeonstruction regulations, safety codes, and Texas Manual on Uniform Traffic Control Devices
Materialssampling and test procedures used in roadway reconstruction or new construction
Principlesand practices related to public works projects and or contract plans, specifications, and
estimates

Methods procedures, and techniques of inspections, compliance, and enforcement
Computerequipment includes word processing, presentations, spreadsheets, databases, maps,
records, graphics, project scheduling and management, and other related engineering applications
Businesdetter writing, grammar and punctuation, and report preparation.
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Physical/Environmental Requirements and Other Information:
Physicalrequirementsincludethe ability to lift/carry up to 50 pounds,visual acuity, mental
effort, speechand hearing,hand and eye coordination,and manualdexterity necessaryto
operatea computerandviewingscreensfor long periods Subjectto standing sitting, walking,
climbingstairs, bending,stooping,squatting,crouching,kneeling, pushing,pulling,reaching,
twisting, balancingdriving, repetitivemotion, talking,and client/customercontactto perform
the essentialfunctions Subjectto contactwith noise, vibration,fumes, foul odor, dirt, dust,
mist, gases, and poor ventilation,parts, tools, or machinery Must be mobile enoughto
conductgeologicakite reviewsand inspectsystemswith a high degreeof visualacuity and
foot control Will requiresthe use of personalprotectiveequipmentsuch as steettoed boots,
masks, goggles, and gloves Requires fieldwork, and exposure to traffic, public work
developmensites, constructionsite hazards climbingand walking,and travelingover rough,
unevenmud,rocky, high grassterrain,andindoors/outdoorén all typesof weathernexcessive
heatandcold)

(YOUR COUNTY NAMHployees plagnimportantrole inbusiness continuityAs such,
employees mabe assignedto business continuity efforts outsidénormal jofunctions.
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Summary of Functions:

Can perform complex inspections work on the new and reconstructed pavemerit subdivision
constructiormeasurementandassessment®n newlyconstructedstreets,curbs, sidewalksandother
relatedinfrastructure Sitedevelopmenassessments$o ensurecorrectdrainagegrosion,andsediment
control measuresare taken and done by all necessarypermittingand to ensure compliance Can
performs complaintinvestigationand enforcement Can perform all work using appropriatesafety
procedures Monitors, evaluate,and conducts a variety of inspectiorrelated activities on civik

constructionprojectsand environmentahealthissues Worksto enforceall standardsyegulationsand
processesidentified in the County SubdivisionOrder & Design Standardsand all applicablelaws,
policies, procedures, rules, regulations, and statutes The individual acts as a liaison for

communicationso the public,developersandcontractors

Distinguishing Characteristics:

This section is the second in a series of two construction/maintenancénspectofrelated job
classificationdn this job family This classificationis distinguishedby the performanceof complex
dutiesassigned This classificatiormay act as a lead for a crew of inspectors This classificatiormay
requirea flexiblework scheduleto meetthe needsof the department

Management Scopélonsupervisory position, however, may act as a lead worker to Inspector |
personnel

Duties and Responsibilities: % of Time Essential NonEssential

1.Will overseeshe grading,paving,curbing,storm draininstallation and erosioncontrol within County
maintainedoads Thestructure,decommissioningandinspectionof onsite sewagefacilitieson private

propertyby performingonsite inspectionand plan compliancereviewsthroughregularcommunication
with contractorsdevelopersengineersjandownersandothergeneralpublicmembers

2.Supervisesand performsinspectionsfor complianceof contracts,regulatorycodes, specifications,
rules, permits,licenses standardspolicies,and proceduresReviewslans,specificationandprepares
projectestimates Youwill ensurequalityand properenvironmentamanagemenprocedures
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3.Presents programs to the general public, businesses, civic, and community groups regarding program
activities, laws, ordinances, policies, procedures, rules, and regulations to enlist community support in
meeting desired program objectives, including the dissemination of information regarding the
consumer, environmental, and public health activities.

4.Collects and submits information related to the activity that may be harmful to human health, the
environment, or erosion control to the appropriate agencies for investigation, including investigation and
illegal dumping, illegal discharge into the state's waters, and other related infractions. It may include
collecting evidence and providing testimony for court, hearings, meetings, or different situations related
to noncompliance issues.

5.Provides public and contractors with information related to traffic control, road closures, time and date
of proposed projects, and response to inquiries and complaints by retrieving records-bnit"as

notes and conducting relateddiepth research; response to questions, complaints, and problems from
property owners and the general public; resolves them by contacting the appropriate organization or
person/s for resolution.

6.You will work with the contractor for compaction testing, density, or pound testing. Testing will ensure
prescribed asphalt/base/sblse contents and develops standard specifications for materials,
construction, asphalt concrete design, and equipment plans. Perforaggamld base estimates will

ensure construction compliance with specifications.

7.Reviews plans and specifications of construction work to be accomplished within new subdivisions,
commercial districts, and industrial parks, including monitoring work of subdivision, curbs, streets,
drainage, streetlights, and traffic control; developing daily trench safety inspections of new construction
and reconstruction work sites; and enforcing bfii€kequirements.

8.Creates a highuality work culture through participation in and emphasis on training and mentoring to
develop leadership, management, and technical skills in self and other inspectors.

9.Attend's meetings and participates with matrix team and project manager to develop all critical phases
of projects, including conducting construction reviews, verifying plans, and inspecting photos/videos of
proposed job sites.

10.Performs other jobelated duties as assigned

UTARLINGTONOIVISIONFOR ENTERPRISE 71
DEVELOPMENTXLTAP.ORGXLTAP@UTA.EDU


mailto:TXLTAP@UTA.EDU

UNIVERSITY OF DIVISION FOR

TE XAS |ENTERPRISE

ARLINGTON | DEVELOPMENT

Job Description

‘ Your Logo Here |

Job Title: R&B CST/MNT Inspectibr Job Code Job Grade
Reports to Position # FLSA Code
Department Location Code SIC Code
Division CS Code EEO Code

Minimum Qualifications

Education, Experience, and Training:

Associate's degree in a related Engineering discipline AND five (5) years of related increasingly
responsible inspection work experience;

Any combination of education and experience that has been achieved and is equivalent to the stated
education and experience and required knowledge, skills, and abilities sufficient to perform the duties
and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

Valid Texas, Driver's License, Preferred: Certified Erosion, Sediment and Storm Water Inspector
(CESSWI); OR Certified Inspector of Sediment and Erosion Control (CISEC),Certified Professional in
Erosion and Sediment Control (CPESC). Certified Flood Plan Manager (CFM).

Knowledge, Skills & Abilities:

Knowledge:

A Methods and procedures used in inspecting.

A Federal, state, and County rules, regulations, and guidelines related to street maintenance,
construction, and drainage, erosion, and sedimentation control measures, and County, State, and
TXDOT construction regulations and safety codes and Texas Manual on Uniform Traffic Control
Devices.

Principles, methods, practices, and techniques of engineering.

Mathematical and statistical methods as used in engineering and planning.

Engineering maps and records.

Specification preparation, including standard construction and paving materials and equipment
requirements

Materials sampling and test procedures used in roadway reconstruction or new construction.
Calculation of cost estimates for resurfacing projects including materials, supplies, and personnel.
Some familiarity and experience with vehicles and construction equipment (to include backhoe,
loaders, dump trucks)

Methods, practices, and techniques of inspections, compliance, and enforcement.

Computer equipment provides word processing, presentations, spreadsheets, databases, maps,
records, graphics, project scheduling and management, and other related engineering applications.
Business letter writing, grammar and punctuation, and report preparation.

To  ToDe ToDelo Do To oo
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Skills:

Interpreting written documents, including construction plans, engineered blueprints, specifications, contract provisions, and
written manuals.

Interpreting laboratory test data.

Analyzing data, technical engineering data, and reports.

Applying principles and practices as used in engineering.

Adapting approved engineering methods and standards for a variety of engineering projects.

Using and caring for equipment, tools, and testing materials.

Operate personal computer using standard office operating software and general office equipment, and various software
applications.

Prepare and maintain records, maintain filing systems, compile, and organize information.

Explaining complicated technical problems in simple@amical language.

Problemsolving and technical decisiomaking for developing effective solutions. * Both verbal and written communication.
Reading, interpreting, and communicating instructions.

bilities:
Interpret maps, plans, specifications, standards, policies, procedures, and regulatory codes.
Perform technical research, calculations, and computations, and prepare plans and reports.
Manage time well, perform multiple tasks and organize diverse activities.
Convey ideas and concepts verbally and in writing.
Perform in a stressful environment while maintaining a professional manner.
Establish and maintain effective working relationships with County employees and officials, developers, engineers,
contractors, representatives of outside agencies, and the general public.
Demonstrate regular and reliable attendance.
Maintain strict confidentiality.
Use initiative and independent judgment within established procedural guidelines.
Complete projects on time and within budget.
Effectively communicate both orally and in writing.

ToToToToTe  DoToToToTeIoT>  PeDeoTo  IoDeoToIo e Do

Physical/Environment&equirementsind Otherinformation

Physicarequirementdncludethe abilityto lift/carryup to 50 pounds,visualacuity,mentaleffort, speechand hearing,handand
eye coordination,and manualdexterity necessaryto operatea computerand viewing screensfor long periods Subjectto
standing,sitting, walking,climbingstairs, bending,stooping,squatting,crouching,kneeling,pushing,pulling, reachingtwisting,
balancinggdriving, repetitivemotion, talking,and client/customeicontactto performthe essentialfunctions Subjectto contact
with noise, vibration,fumes, foul odor, dirt, dust, mist, gases,and poor ventilation parts, tools, or machinery Must be mobile
enoughto conductgeologicakite reviewsand inspectsystemswith a high degreeof visualacuityandfoot control It is required
to use personalprotectiveequipmensuch as steeltoed boots, masks,goggles,and gloves Requiredieldwork,and exposureto
traffic, publicwork developmensites, constructionsite hazards climbingand walking,and travelingover rough, uneven,mud,
rocky,highgrassterrain,andindoors/outdoorn all typesof weather(excessiveneatandcold)

(YOURCOUNTYAME)employeeglayan essentiatole in businesscontinuity As such,employeesnaybe assignedo business
continuityefforts outsideof typicaljob functions
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Use O AdditionalTempIates

Useof AdditionalTemplates heinformationcontainedon the followingtemplatesor
PhysicaWorkingEnvironmenand MinimumPhysicalRequirementss providedand
for eachcity/countyto determinewhetherto use themor not in conjunctionwith all
or selectedlob Descriptions

In researchof job descriptions(or shortageof) on over 30 county websites,the
results are that approximately 20% of countiespublishedinformationon physical
workingenvironment®or physicalrequirementspecificto eachjob as a part of their

job descriptions
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PnysicaIWorking

Environment

Thephysicaworkingconditionsthatthe employeewill encounterfor the
job descriptionfor Road& Bridge, all positions,are listed below The
informationbelowshallbe usedto establisha minimumstandardof the
evaluatiorof applicantgor positionsin the job classification

Hearing Acuity
Visual Acuity

Visual Color Acuity
Manual Dexterity
Operate Moving Equipment
Operate Vehicles
Environment
Extremes
Noise
Chemicals
Confined Space
Heights

Uneven Terrain

Other Special Physical Requirements

Ed. V1.2 December 2020

Low?2 Average Sharp
Rough? Average Precision

Low? Average High
Low? Averageé Sharp
Yes- No
Use county vehicle for work

Office- Field
Low? Average High
Low? Average High
Low? Average High
Low? Average High
Low? Average High
Low? Average High

Low? Average High
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Pnysical'\/linimum
Requirements

The physicalminimum qualificationsfor the job descriptionfor Road& Bridgeare listed
below Theinformationshallbe usedto establisha minimumstandardof the evaluatiorof

applicantdor positionsin the job classificatiorandin reviewingthe capabilitiesand physical
restrictionsof employeeseturningfrom Industrialandllinessleavesof absence

In an 8hourworkdayan employee cabe expectedo:
(Note: Rare=1-10% Occ.=1133% Freq.=3466%Cont.=67100%)

Bend/Stoop
Squat

Crawl

Climb

Reach above shoulder
Couch

Kneel

Sit

Push/Pull
Stand

Other (define)

Active/lbs 11-24 25-34 35-50 51-74
Lifting

Carrying

Push/Pull

Weightimitations: indicattrequency(Never Occ.Freg. Cort.)
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TrRAINING
INFORMATION

This sectionis providedfor your use as an informationatesourceto correlatesuggestedraining
that employeesshould take accordingto the position they will be taking on or the job
description/jokeveltheyare currentlyholding

Mosttrainingcoursessuggestedor eachjob descriptionare availableat no cost to your countyor
municipalityCircumstancemayapplyfor eachentity.

HOW TO IMPLEMENT THIS SECTION OF THE GUIDE

A Job Familyis a group of jobs involving similar work and requires identicaltraining, skills,
knowledge and expertise Subfamiliesare a smallergroup of jobs within a more extensivejob
family and describe specializedfunctions Job families help compare and organize related
positions

Example If you hire an EquipmenOperatoil, the idealcandidatewill havethe knowledgeskills,
and capabilitiedisted in the Job Description(JD). Theyhavefollowedthe trainingfor an operator
in my stationandcompletedhe remainingrainingfor an operatoril.

Thetrainingavailablés suggestionsandguidance Yourhumanresourceofficer,countyengineer,
commissionerpr direct subordinatesupervisorwill guideyou in whatis necessaryfor the hired
position You are not requiredto documentthe training Theseare recommendation$or you to

expandyou or youremployeedo exceedtheir potential

ThreeSourceddentify CoveredTraining:

A TheUniversityof Texasat Arlington- LocalTechnicaAssistancérogram(TXLTAP)

A American Associationof State Highway TransportationOfficials (AASHTTransportation
CurriculumCoordinatiofCounci(TG3)

A TexasDepartment of Transportation (TXDOT)

Thereare suggestedrainingidentifiedon somejob descriptionghat are not availablaunderthis
program Weurge you to takeadvantagef the programand advocateutilizingthe UTA| TXLTAP

program,whichis at no costto you
TRANSPORTATION
CURRICULUM s
COORDINATION
COUNGIL , Texas
O

Department
AASH | (]

f Transportation
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Contact |nformation

TexaslLocalTechnical AssistancBrogram(TxLTAP)
Thecourses providedn the TXLTAP website can be provided at no cost, with few limitations.
The most current training catalog is provided for reference.

Website http://txltaporg
Email Txltap@utadu

Phone 817-272-9678

AmericanAssociation of State and Highway Transportation Officials (AASHTO) |
Transportation Curriculum Coordination Council (TC3)

TheTC3 training program is dime or webbased courses(WBT). These classes are at no cost
to counties and municipalities.

Website https//tc3.transportatiororg/trainingresources/courses/
(Contacinformationon the website)

TexasDepartmenbf Transportation (TxDOT)
TheTxDOT training is available to county and municipal employees at no cost except for
National Highway Institute classes that charge per participant.

Example:A class has a standard enrollment of 20 participants; however, only 16 TxDOT
participants have registered to take the course. The remaining four seats may be filled by
city/county participants subject to registration, and there are nengalkou must register to
attend these classes. For instrueted course information and seating availability, please visit
the website.

Website https://www.txdot.gov/government/programs/igcalernment
projects/training/calendar.html

Email: emailtraining@txdot.gov

Phone:(512) 4162000
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RB :_quipmentQ)erator I

Course Course Name Provider Length Delvery
Code Method

Category: Safetg TrafficContro

LTP300 Flagger Training TXLTAP 4 ILT
LTP170 Vehicle Backing Safety TXLTAP 8 ILT
LTP401 WorkZone Construction Sitgafety TXLTAP 12 ILT
LTP411 PublicWorksSafetyOverview TXLTAP 4 ILT
TC3TS0015T1  SafetyOrientation AASHTO/TC 2 WBT
TC3TS0X35T1  JobHazardAnalysis AASHTO/TC 2 WBT
TC3TS0136-T1  BloodbornePathogens AASHTO/TC 1 WBT

Category: Personal Development at@bmmunications
TC3EDO015T1  EthicsAwareness for th@ransportatiorindustry AASHTO/TC 3.5 WBT

Category: Core

Skills
LTP110 Equipment Preventiv®laintenance TXLTAP 8 ILT
LTP125 ForkliftOperator TXLTAP 8 ILT
LTP155 Backhoe/Front EntdoaderOperator TXLTAP 32 ILT
LTP160 WheelLoadeiOperator TXLTAP 16 ILT
LTP161 Track LoadeDperator TXLTAP 24 ILT
LTP193 RollerOperator TXLTAP 8 ILT
LTP194 Compactor Operator TXLTAP 8 ILT

Category: OptionaDevelopmen

TC3CNO0G15T1  DailyDiaryBasics AASHTO/TC 1 WBT
TC3EDOG%9-T1  Math Basics for MaintenancBechnicians AASHTO/TC 15 WBT
TC3TS0025T1  SafeUse ofHandand PowelOperatedTools AASHTO/TC 3 WBT

UTARLINGTONOIVISIONFOR ENTERPRISE
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Course
Code

LTP300
LTP170
LTP201
LTP401
LTP411
WKZ100
TC3TS0015T1
TC3TS0135T1
TC3TS0156-T1

TC3EDO00G15T1
TC3CN0245T1
TC3CN0235T1
TC3CNO0818T1

LTP110
LTP125
LTP130
LTP142
LTP145
LTP155
LTP160
LTP161
LTP172
LTP193
LTP194

TC3CNO015T1
TC3EDO0G:9-T1
TC3EDOOGTIS-T1
TC3TS0025T1
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R:B

CourseName

Category: Safetg TrafficControl
Flagger Training
Vehicle Backing Safety
Excavatiorsafety
WorkZone Construction Sitgafety
PublicWorksSafetyOverview
WorkZone Safety: Temporary Traffiontrol
SafetyOrientation
JobHazardAnalysis
BloodbornePathogens

Provider

TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
AASHTO/TC3
AASHTO/TC3
AASHTO/TC3

Category: Personal Development and Communications

EthicsAwareness for th@ransportatiorindustry
Earthwork:Excavation

Earthwork: FilPlacement

Intelligent Compaction

CategoryCoreSkills
Equipment Preventiv®laintenance
ForkliftOperator
Motor Grader- Beginner
Mini Excavator
Dozer
Backhoe/Front EntdoaderOperator
WheelLoadeOperator
Track LoadeDperator
Equipment_oad &TieDown
RollerOperator
Compactor Operator

Category: OptionaDevelopment
DailyDiaryBasics
Math Basics for MaintenancBechnicians
Math Basics foMaterialsTechnicians
SafeUse ofHandand PowetOperatedTools

AASHTO/TC3
AASHTO/TC3
AASHTO/TC3
AASHTO/TC3

TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP

AASHTO/TC3
AASHTO/TC3
AASHTO/TC3
AASHTO/TC3

UTARLINGTONOIVISIONFOR ENTERPRISE
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ILT
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ILT
ILT
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WBT

WBT
WBT
WBT
WBT

ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT

WBT
WBT
WBT
WBT
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Course Codéf any) CourseName Provider Length Delivery
Method
Category: Safetg TrafficControl
LTP300 Flagger Training TXLTAP 4 ILT
LTP170 Vehicle Backing Safety TXLTAP 8 ILT
LTP201 Excavatiorsafety TXLTAP 8 ILT
LTP204 FallSafety TXLTAP 8 ILT
LTP401 WorkZone Construction Siteafety TXLTAP 12 ILT
LTP411 PublicWorksSafetyOverview TXLTAP 4 ILT
LTP521 TMUTCind WorkZoneRefresher TXLTAP 8 ILT
WKZ100 WorkZone Safety: Temporary Traf@ontrol TXLTAP 4 ILT
TC3TS0015T1 SafetyOrientation AASHTO/TC 2 WBT
TC3TS0135T1 JobHazardAnalysis AASHTO/TC 2 WBT
TC3TS0136-T1 BloodbornePathogens AASHTO/TC 1 WBT
Category: Personal Development al@bmmunications
TC3EDO0015T1 EthicsAwareness for th@ransportatiorindustry AASHTO/TC 35 WBT
ATTC3MNO16l6-T1  Maintenance Series: Shapiagd Shoulders AASHTO/TC 15 WBT
ATTC3MNO1916-T1  Maintenance SeriefRoadwayDrainage AASHTO/TC 1 WBT
TC3CN0095T1 PlanReadingBasics AASHTO/TC 1 WBT
TC3CNOXa5T1 PlanReading: CulveRlans AASHTO/TC 1.5 WBT
TC3CNOR&5T1 Pipelnstallation, Inspectioand Quality AASHTO/TC 7 WBT
TC3CN0245T1 Earthwork: Excavation AASHTO/TC 3 WBT
TC3CN0235T1 Earthwork: FilPlacement AASHTO/TC 4 WBT
TC3CNO0818-T1 Intelligent Compaction AASHTO/TC 2 WBT
CategoryCoreSkills
LTP110 Equipment Preventiv®laintenance TXLTAP 8 ILT
LTP120 AsphaltDistributor TXLTAP 32 ILT
LTP125 ForkliftOperator TXLTAP 8 ILT
LTP130 Motor Grader- Beginner TXLTAP 32 ILT
LTP131 Motor Grader- Intermediate TXLTAP 32 ILT
LTP140 Excavator (Telescopipom/Gradall) TXLTAP 32 ILT
LTP142 Mini Excavator TXLTAP 16 ILT
LTP145 Dozer TXLTAP 32 ILT
LTP155 Backhoe/Front EntdoaderOperator TXLTAP 32 ILT
LTP160 WheelLoaderOperator TXLTAP 16 ILT
LTP161 Track LoadeDperator TXLTAP 24 ILT
LTP166 RotaryBroom TXLTAP 8 ILT
LTP172 Equipment_oad &TieDown TXLTAP 8 ILT
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Course Codéf any) CourseName Provider Length Delivery
Method
CategoryCoreSkills¢ continued
LTP175 Asphalt Profiler TXLTAP 32 ILT
LTP192 SkidSteer TXLTAP 8 ILT
LTP193 RollerOperator TXLTAP 8 ILT
LTP194 Compactor Operator TXLTAP 8 ILT
Category: OptionaDevelopment
LTP610 Storm Drainag®ipelnstallation TXLTAP 8 ILT
LTP611 Storm Drainag®ipe and Precagox Culverinstallation TXLTAP 8 ILT
TC3CNO0G15T1 DailyDiaryBasics AASHTO/TC3 1 WBT
TC3ED00G%9-T1 Math Basics for MaintenancBechnicians AASHTO/TC3 1.5 WBT
TC3EDO00GI9-T1 Math Basics foMaterialsTechnicians AASHTO/TC3 3 WBT
TC3TS0025T1 SafeUse ofHandand PowelOperatedTools AASHTO/TC3 3 WBT
TC3wWO0118T1 Winter EquipmentMaintenance AASHTO/TC3 2 WBT
TC3WO0138T1 ProperPlowingTechniques AASHTO/TC3 2 WBT
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Course Codéf any) CourseName Provider Length Delivery
Method
Category: Safetg TrafficControl
LTP300 Flagger Training TXLTAP 4 ILT
LTP170 Vehicle Backing Safety TXLTAP 8 ILT
LTP201 ExcavatiorSafety TXLTAP 8 ILT
LTP203 ElectricaBafety TXLTAP 8 ILT
LTP204 FallSafety TXLTAP 8 ILT
LTP401 WorkZone Construction Sitafety TXLTAP 12 ILT
LTP411 PublicWorksSafetyOverview TXLTAP 4 ILT
LTP521 TMUTC@nd WorkZoneRefresher TXLTAP 8 ILT
WKZ100 WorkZone Safety: Temporary Traf@ontrol TXLTAP 4 ILT
TC3TS0015T1 SafetyOrientation AASHTO/TC 2 WBT
TC3TS0135T1 JobHazardAnalysis AASHTO/TC 2 WBT
TC3TS0136-T1 BloodbornePathogens AASHTO/TC 1 WBT
SFH410 Small Quantity SpiResponse TxDOT 8 ILT
Category: Personal Development and Communications
TC3EDO0015T1 EthicsAwareness for th@ransportatiorindustry AASHTO/TC 3.5 WBT
AT-TC3MNO01616-T1  Maintenance Series: Shapiagd Shoulders AASHTO/TC 15 WBT
AT-TC3MNO196-T1  Maintenance SerieRRoadwayDrainage AASHTO/TC 1 WBT
TC3CN0095T1 PlanReadingBasics AASHTO/TC 1 WBT
TC3CNOXa5T1 PlanReading: CulveRlans AASHTO/TC 15 WBT
TC3CNOR25T1 Pipelnstallation, Inspectioand Quality AASHTO/TC 7 WBT
TC3CN0245T1 Earthwork:Excavation AASHTO/TC 3 WBT
TC3CN0235T1 Earthwork: FilPlacement AASHTO/TC 4 WBT
TC3CNO0818T1 Intelligent Compaction AASHTO/TC 2 WBT
CategoryCoreSkills
LTP110 Equipment Preventiv®aintenance TXLTAP 8 ILT
LTP120 AsphaltDistributor TXLTAP 32 ILT
LTP123 Asphalt Operation3raining TXLTAP 32 ILT
LTP125 ForkliftOperator TXLTAP 8 ILT
LTP127 Aerial/ScissoL.ift TXLTAP 8 ILT
LTP130 Motor Grader- Beginner TXLTAP 32 ILT
LTP131 Motor Grader- Intermediate TXLTAP 32 ILT
LTP132 Motor Grader- Advanced TXLTAP 32 ILT
LTP140 Excavator (Telescopipom/Gradall) TXLTAP 32 ILT
LTP142 Mini Excavator TXLTAP 16 ILT
LTP145 Dozer TXLTAP 32 ILT
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Course Codéf CourseName Provider Length Delivery
any) Method
CategoryCoreSkills- continued
LTP155 Backhoe/Front EndoaderOperator TXLTAP 32 ILT
LTP160 WheelLoadelOperator TXLTAP 16 ILT
LTP161 Track LoadeDperator TXLTAP 24 ILT
LTP164 SweepelRegenerative) TXLTAP 24 ILT
LTP166 RotaryBroom TXLTAP 8 ILT
LTP172 Equipment_oad &TieDown TXLTAP 8 ILT
LTP175 Asphalt Profiler TXLTAP 32 ILT
LTP180 BucketTruck/ DiggerDerrick TXLTAP 24 ILT
LTP192 SkidSteer TXLTAP 8 ILT
LTP193 RollerOperator TXLTAP 8 ILT
LTP194 Compactor Operator TXLTAP 8 ILT
LTP201 Tree Trimming Safe#wareness TXLTAP 8 ILT
LTP610 Storm Drainag®ipelnstallation TXLTAP 8 ILT
LTP611 Storm Drainag®ipe and Precagox Culvertnstallation TXLTAP 8 ILT
Category: OptionaDevelopment
UTL101 Subsurface Utility Locatiramnd MarkingWorkshop TXLTAP 8 ILT
UTL102 AdvancedJtility LocatorTraining TXLTAP 16 ILT
TC3CNO015T1 DailyDiaryBasics AASHTO/TC3 1 WBT
TC3ED0GR9-T1 Math Basics for Maintenanceechnicians AASHTO/TC3 1.5 WBT
TC3EDOOGI9-T1 Math Basics foMaterialsTechnicians AASHTO/TC3 3 WBT
TC3TS0025T1 SafeUse ofHandand PowelOperatedTools AASHTO/TC3 3 WBT
TC3WO118T1 Winter EquipmentMaintenance AASHTO/TC3 2 WBT
TC3WO0138T1 ProperPlowingTechniques AASHTO/TC3 2 WBT
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Course Codéf any) CourseName Provider Length Delivery
Method
Category: Safetg TrafficControl
LTP170 Vehicle Backing Safety TXLTAP 8 ILT
LTP201 Excavatiorsafety TXLTAP 8 ILT
LTP203 ElectricaBafety TXLTAP 8 ILT
LTP204 FallSafety TXLTAP 8 ILT
LTP210 Planning Work Zone Traffiontrol TXLTAP 16 ILT
LTP300 Flagger Training TXLTAP 4 ILT
LTP401 WorkZone Construction Sitgafety TXLTAP 12 ILT
LTP411 PublicWorksSafetyOverview TXLTAP 4 ILT
LTP515 Installation& Maintenanceof Signst PavemenMarkings TXLTAP 16 ILT
LTP521 TMUTCRind WorkZoneRefresher TXLTAP 8 ILT
WKZ100 WorkZone Safety: Temporary Traffiontrol TXLTAP 4 ILT
TC3TS0015T1 SafetyOrientation AASHTO/TC 2 WBT
TC3TS0135T1 JobHazardAnalysis AASHTO/TC 2 WBT
TC3TS0146-T1 BloodbornePathogens AASHTO/TC 1 WBT
SFH410 Small Quantity SpiResponse TxDOT 8 ILT
SFH812 Safety Managementechniques TxDOT 32 ILT
SFH814 Safety Leadershifor Crewleaders TxDOT 4 ILT
Category: Personal Development and Communications
LTP400 ManagingConflictin the Workplace TXLTAP 8 ILT
LTP404 BasicSupervisiorand Managementkills TXLTAP 16 ILT
TC3EDO0015T1 EthicsAwareness for th@ransportatiorindustry AASHTO/TC 3.5 WBT
AT-TC3MNO18L6-T1 Maintenance Series: Pavement Preservatmogram AASHTO/TC 1 WBT
AT-TC3MNO16l6-T1 Maintenance Series: Shapiagd Shoulders AASHTO/TC 1.5 WBT
AT-TC3MNO186-T1 Maintenance SerieBaseand Subbase Stabilization aRépai AASHTO/TC 1 WBT
AT-TC3MNO196T1 Maintenance Serie®RoadwayDrainage AASHTO/TC 1 WBT
AT-TC3MNO02416-T1 Maintenance Series: Roadside Vegetatitemagement AASHTO/TC 1 WBT
TC3CN0095T1 PlanReadingBasics AASHTO/TC 1 WBT
TC3CNO1a5T1 PlanReading: CulveRlans AASHTO/TC 1.5 WBT
TC3CNOXa5T1 Pipelnstallation, Inspectioand Quality AASHTO/TC 7 WBT
TC3CN0245T1 Earthwork Excavation AASHTO/TC 3 WBT
TC3CN0235T1 Earthwork: FilPlacement AASHTO/TC 4 WBT
TC3CNO818T1 Intelligent Compaction AASHTO/TC 2 WBT
DEV103 Success atvork TxDOT 12 ILT
DEV151 Personal Empowermein the Workplace TXDOT 16 ILT
DEV152 TimeManagemenStrategies TXDOT 5 ILT
DEV234 Workplacelnclusion TxDOT 8 ILT
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Course Codéf any)

EDCO003
EDCO004
EDCO005
EDCO007
EDCO008
EDCO009
LTP111
LTP120
LTP123
LTP125
LTP127
LTP130
LTP131
LTP132
LTP140
LTP142
LTP145
LTP155
LTP160
LTP161
LTP164
LTP166
LTP172
LTP175
LTP180
LTP192
LTP193
LTP194
LTP201
LTP220
LTP610
LTP611
LTP704

UTL101

UTL102

TC3CNO015T1
TC3CNO0G95T1
TC3CNOX5T1
TC3CNOX15T1
TC3CNO125T1
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CourseName

CategoryCoreSkills
Focus on Reducing RuRdadway Departur§oRRRwD)
Safe Transportation for EverdBgdestrians
ProjectBundling
RoadWeatherManagement
SafetyEdge
Warm MixAsphalt
Equipment Preventive Maintenaneexpandedversion
AsphaltDistributor
Asphalt Operation$raining
ForkliftOperator
Aerial/ScissoL.ift
Motor Grader- Beginner
Motor Grader- Intermediate
Motor Grader- Advanced
Excavator (Telescopimgpom/Gradall)
Mini Excavator
Dozer
Backhoe/Front EndoaderOperator
WheelLoadetOperator
Track LoadeDperator
SweepelRegenerative)
RotaryBroom
Equipment_oad &TieDown
Asphalt Profiler
BucketTruck/ DiggerDerrick
SkidSteer
RollerOperator
Compactor Operator
Tree Trimming SafeBwareness
HeavyEquipment folWildfire
Storm Drainag®ipelnstallation
Storm Drainag®ipe and Precagox Culvert Installation
Seal Coat Operations

Category: OptionaDevelopment
Subsurface Utility Locatiregnd MarkingwWorkshop
AdvancedJtility LocatorTraining
DailyDiaryBasics
PlanReadingBasics
PlanReadingGrading
PlanReadingTrafficControlPlans
PlanReading: Erosioand Sedimen€ontrol

UTARLINGTONOIVISIONFOR ENTERPRISE
DEVELOPMENTXLTAP.ORGXLTAP@UTA.EDU
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Provider

TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP

TXLTAP
TXLTAP
AASHTO/TC3
AASHTO/TC3
AASHTO/TC3
AASHTO/TC3
AASHTO/TC3

Length

N NN O 0

Deiivery
Method

ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT

ILT
ILT
WBT
WBT
WBT
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. , Delivery

Course Codéf any) CourséName Provider Length Method
Category: Optional Developmentcontinued
TC3CNO0145T1 PlanReading: Countiplans AASHTO/TC 1 WBT
TC3CNO0145T1 PlanReading: CulveRlans AASHTO/TC 15 WBT
TC3ED0049-T1 Math Basics for MaintenancBechnicians AASHTO/TC 15 WBT
TC3EDO019T1 Math Basics foMaterialsTechnicians AASHTO/TC 3 WBT
TC3PPO00G15T1 Chip Seal Best Practices AASHTO/TC 3 WBT
TC3TS0025T1 SafeUse ofHandand PowelOperatedTools AASHTO/TC 3 WBT
TC3WO1418T1 Winter EquipmentMaintenance AASHTO/TC 2 WBT
TC3WO0138T1 ProperPlowingTechniques AASHTO/TC 2 WBT
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Course Codéf any) CourseName Provider  Length Delivery
Method
Category: Safetg TrafficControl
LTP170 Vehicle Backing Safety TXLTAP 8 ILT
LTP201 Excavatiorsafety TXLTAP 8 ILT
LTP203 ElectricaBafety TXLTAP 8 ILT
LTP204 FallSafety TXLTAP 8 ILT
LTP210 Planning Work Zone Traffiontrol TXLTAP 16 ILT
LTP300 Flagger Training TXLTAP 4 ILT
LTP401 WorkZone Construction Siteafety TXLTAP 12 ILT
LTP411 PublicWorksSafetyOverview TXLTAP 4 ILT
LTP515 Installation& Maintenanceof Signs PavemenMarkings TXLTAP 16 ILT
LTP521 TMUTCRind WorkZoneRefresher TXLTAP 8 ILT
WKZ100 WorkZone Safety: Temporary Traffiontrol TXLTAP 4 ILT
TC3TS0015T1 SafetyOrientation AASHTO/TC 2 WBT
TC3TS0135T1 JobHazardAnalysis AASHTO/TC 2 WBT
TC3TS0156-T1 BloodbornePathogens AASHTO/TC 1 WBT
SFH410 Small Quantity SpiResponse TXDOT 8 ILT
SFH812 Safety Managementechniques TXDOT 32 ILT
SFH814 Safety Leadershifor CrewlLeaders TXDOT 4 ILT
Category: Personal Development and Communications
LTP400 ManagingConflictin the Workplace TXLTAP 8 ILT
LTP404 BasicSupervisiorand Managementkills TXLTAP 16 ILT
TC3EDO0015T1 EthicsAwareness for th@ransportatiorindustry AASHTO/TC 3.5 WBT
AT-TC3MNO158l6-T1 Maintenance Series: Pavement Preservafwogram AASHTO/TC 1 WBT
AT-TC3MNO01616-T1 Maintenance Series: Shapiagd Shoulders AASHTO/TC 1.5 WBT
AT-TC3MNO18l6-T1 Maintenance SerieBaseand Subbase Stabilization aRépai AASHTO/TC 1 WBT
ATTC3MNO19l6-T1 Maintenance SerieRoadwayDrainage AASHTO/TC 1 WBT
ATTC3MNO02116-T1 Maintenance Series: Roadside Vegetafilenagement AASHTO/TC 1 WBT
TC3CNO00A5T1 PlanReadingBasics AASHTO/TC 1 WBT
TC3CNO1a5T1 PlanReading: CulveRlans AASHTO/TC 1.5 WBT
TC3CNO185T1 Pipelnstallation, Inspectioand Quality AASHTO/TC 7 WBT
TC3CN0245T1 Earthwork Excavation AASHTO/TC 3 WBT
TC3CN0235T1 Earthwork: FilPlacement AASHTO/TC 4 WBT
TC3CN0818-T1 Intelligent Compaction AASHTO/TC 2 WBT
DEV103 Success atork TxDOT 12 ILT
DEV151 Personal Empowermei the Workplace TXDOT 16 ILT
DEV152 TimeManagemenStrategies TXDOT 5 ILT
DEV234 Workplacelnclusion TXDOT 8 ILT
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Course Codéf any)

EDCO003
EDCO004
EDCO005
EDCO007
EDCO008
EDCO009
LTP111
LTP120
LTP123
LTP125
LTP127
LTP130
LTP131
LTP132
LTP140
LTP142
LTP145
LTP155
LTP160
LTP161
LTP164
LTP166
LTP172
LTP175
LTP180
LTP192
LTP193
LTP194
LTP201
LTP220
LTP610
LTP611
LTP704

UTL101
UTL102
TC3CNOG15T1
TC3CNO00GI5T1
TC3CNOXA5T1
TC3CNOX15T1

Ed. V1.2 December 2020
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CourseName

CategoryCoreSkills
Focus on Reducing RuRdadway Departurd&oRRRwD
Safe Transportation for EverdBgdestrians
ProjectBundling
RoadWeatherManagement
SafetyEdge
Warm MixAsphalt
Equipment Preventive Maintenaneexpandedversion
AsphaltDistributor
Asphalt Operation3raining
ForkliftOperator
Aerial/ScissoL.ift
Motor Grader- Beginner
Motor Grader- Intermediate
Motor Grader- Advanced
Excavator (TelescopiBpom/Gradall)
Mini Excavator
Dozer
Backhoe/Front EnoaderOperator
WheelLoaderOperator
Track LoadeDperator
SweepelRegenerative)
RotaryBroom
Equipment_oad &TieDown
Asphalt Profiler
BucketTruck/ DiggerDerrick
SkidSteer
RollerOperator
Compactor Operator
Tree Trimming Safe#jwareness
HeavyEquipment folwildfire
Storm Drainag®ipelnstallation
Storm Drainag®ipe and Preca&iox Culvert Installation
Seal Coat Operations

Category: OptionaDevelopment
Subsurface Utility Locatiremd MarkingWorkshop
AdvancedUtility LocatorTraining
DailyDiaryBasics
PlanReadingBasics
PlanReadingGrading
PlanReadingTrafficControlPlans

UTARLINGTONOIVISIONFOR ENTERPRISE

RsB Foremanll

Provider

TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP
TXLTAP

TXLTAP
TXLTAP
AASHTO/TC3
AASHTO/TC3
AASHTO/TC3
AASHTO/TC3
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Length

Deiivery
Method

ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
ILT
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ILT
ILT
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ILT
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ILT
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. . Delivery
Course Codéf any) CourseName Provider Length Method
Category: Optional Developmerg continued
TC3CN0125T1 PlanReading: Erosioand Sedimen€ontrol AASHTO/TC:. 0.5 WBT
TC3CNOH5T1 PlanReading: Countiylans AASHTO/TC: 1 WBT
TC3CNO1a5T1 PlanReading: CulveRlans AASHTO/TC: 15 WBT
TC3EDOG39-T1 Math Basics for Maintenanckechnicians AASHTO/TC: 15 WBT
TC3EDOGIS-T1 Math Basics foMaterialsTechnicians AASHTOI/TC: 3 WBT
TC3PP0015T1 Chip Seal Best Practices AASHTO/TC: 3 WBT
TC3TS0025T1 SafeUse ofHandand PoweiOperatedTools AASHTO/TC: 3 WBT
TC3wWO118T1 Winter EquipmentMaintenance AASHTO/TC: 2 WBT
TC3wWO0138T1 ProperPlowingTechniques AASHTO/TC: 2 WBT
MNT126 Maintenance CreveadersCourse TxDOT 24 ILT
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Course Codéf any) CourseName Provider Length Dellvery
Method
Category: Safetg TrafficControl
LTP170 Vehicle Backing Safety TXLTAP 8 ILT
LTP201 Excavatiorsafety TXLTAP 8 ILT
LTP203 ElectricaBafety TXLTAP 8 ILT
LTP204 FallSafety TXLTAP 8 ILT
LTP210 Planning Work Zone Traffiontrol TXLTAP 16 ILT
LTP300 Flagger Training TXLTAP 4 ILT
LTP401 WorkZone Construction Siteafety TXLTAP 12 ILT
LTP411 PublicWorksSafetyOverview TXLTAP 4 ILT
LTP515 Installation& Maintenanceof Signs& PavementMarkings TXLTAP 16 ILT
LTP521 TMUTCRnd WorkZoneRefresher TXLTAP 8 ILT
WKZ100 WorkZone Safety: Temporary Traf@ontrol TXLTAP 4 ILT
TC3TS0015T1 SafetyOrientation AASHTO/TC 2 WBT
TC3TS0135T1 JobHazardAnalysis AASHTO/TC 2 WBT
TC3TS0136-T1 BloodbornePathogens AASHTO/TC 1 WBT
SFH410 Small Quantity SpiResponse TXDOT 8 ILT
SFH812 Safety Managementechniques TXDOT 32 ILT
SFH814 Safety Leadershifor CrewlLeaders TXDOT 4 ILT
SFH819 TeamSafety TxDOT 8 ILT
Category: Personal Development and Communications
LTP400 ManagingConflictin the Workplace TXLTAP 8 ILT
LTP404 BasicSupervisiorand ManagementSkills TXLTAP 16 ILT
TC3EDO0015T1 EthicsAwareness for th@ransportatiorindustry AASHTO/TC 3.5 WBT
ATTC3MNO158l6-T1 Maintenance Series: Pavement Preservaffsogram AASHTO/TC 1 WBT
ATTC3MNO16l6-T1 Maintenance Series: Shapiagd Shoulders AASHTO/TC 1.5 WBT
ATTC3MNO18l6-T1 Maintenance SerieBaseand Subbase Stabilization aRépai AASHTO/TC 1 WBT
ATTC3MNO196-T1 Maintenance SerieRoadwayDrainage AASHTO/TC 1 WBT
AT-TC3MNO02416-T1 Maintenance Series: Roadside Vegetatitenagement AASHTO/TC 1 WBT
TC3CN0095T1 PlanReadingBasics AASHTO/TC 1 WBT
TC3CNO1a5T1 PlanReading: CulveRlans AASHTO/TC 1.5 WBT
TC3CNOX85T1 Pipelnstallation, Inspectioand Quality AASHTO/TC 7 WBT
TC3CNO0245T1 Earthwork:Excavation AASHTO/TC 3 WBT
TC3CNO0235T1 Earthwork: FilPlacement AASHTO/TC 4 WBT
TC3CNO0818T1 Intelligent Compaction AASHTO/TC 2 WBT
DEV103 Success atvork TxDOT 12 ILT
DEV151 Personal Empowermeirt the Workplace TXDOT 16 ILT
DEV152 TimeManagemenStrategies TXDOT 5 ILT
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