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Å GrantProgram(TxLTAP)in the frameworkof a grant from the FederalHighwayAdministration
(FHWA)StateTransportationInnovationCouncil(STIC)approvedby the STICof Texasand the
FHWACentrefor theAccelerationof Innovation.

Å Thisprojectaimsto helpcitiesandcountiesattract,develop,train,andretainhighwayandbridge
staff to theextentof theirpotential.

Å Several Texas counties, informational sources from the Texas State Auditor's Office (job
classificationdatabase),and the AmericanGeneralContractors(Texaschapter)Redbookhave
providedinformationand adviceon this initiative. The support from the countiesof Texasand
sourcescreatedthis handbookto include:

Å A functionalperspectiveon employmentin urbanandruralcitiesandcounties.

Å Thejob descriptionsareavailablefor nearlyanyjob on the roador the bridgein an organization,
no matterthecompany'svolume.

Å A comprehensivereview and documentationof typical job tasks, knowledge,skills, abilities,
minimum education,and experiencerequirementsare generallyassociatedwith highwayand
bridge-relatedjobs.

Å Job descriptiontemplatesare structuredto be flexiblefor clients/participantsto add,remove,or
modifyinformationto meetthecity or county'sneeds.

Å A systematicjob descriptionprogramfor thecity or countyif eitheris away. Thestatusof industry
job descriptionsbenefitsthroughoutTexas.

Å This project also includesthe opportunityfor on-site consultationtime, flexibility to the client's
needs,to establishhowto set up usingthe job descriptionsat no cost to thecity or county.

Å Weespeciallywant to thankthe followingstaff for takingthe time to reviewandcommenton the
job descriptions. Theknowledgeandinitiativearegenuinelyappreciated.

KatherineBranch, GalvestonCountyׂשMelissa Carrillo, El PasoCountyׂשEsmeraldaDelmas, Smith
CountyׂשJessalynneDenison, AndrewsCountyׂשFabianGalaz, Starr CountyׂשApril Metcalf, Bell
CountyׂשMichelle Perez, TravisCountyׂשRebeccaRamos, LampasasCountyׂש CynthiaSmith,
TarrantCounty

Project Purpose
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Developed for: 

Å County Judges and Commissioners

Å City/County Engineers

Å Road Administrators

Å Human Resource Officers

Å Classification and Compensation Specialists

Å An addition to all personnel involved in the classification training of road and bridge.

Disclaimer: Theinformationin TexasJob Descriptionsand RecommendedTrainingGuidecontains
materialsand resources. Reproduction,redistribution,use, or publicationby you is subject to the
conditionthatyoudonatecreditsto theUniversityof Texasat Arlington| TxLTAPProgram.

Thecrosswalktableprovidedon page8 will allowyou to identifythe title used,preferablythe title of
the positionused in your organization. UnderJob Descriptions(JD),you will see universaljob titles.

Example: This guideshowsthat an R&BEquipmentOperatorI can also be identifiedas a Roadway
TechnicianI, TransportationMaintenanceSpecialistI, CrewMemberI, or RoadMaintenanceWorkerI.
We are not suggestingor implyingthat you shouldchangethe nameof your current employment;
thesearesharedexamplesof optionsandsuggestionswith you.

Foradditionalquestionsor concernsregardingresources,technicalassistance,schedulinga course,no
costto you, for yourcity/countyandwebsiteinformation,pleasecontactthestaff:

Use Of Guide
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In Texas,over60% of the countiesdo not haveJob Descriptions(JD)in placefor their roadandbridge

employees.

Sample: Thesurvey-basedmeasuresweresubmittedin OctoberandNovember2020by the Universityof Texas

at Arlington³TxLTAPComputingon job descriptionsfor 30 Texascounties.

Whetheryou are a metro,urbanor rural county,well-written employeeJob Descriptions(JD)will help

youalignemployeedirectionwith yourseniorleadership'sapproachandtheir strategicplanfor thecounty.

Well-written Job Descriptions(JD)help new hires understandtheir job, set them up for success,and

contribute positively to the county. The Job Descriptions(JD)helps set the employee'sjob performance

expectations,alongsidecoachingandmentoringfrom theirmanager.

Takenfrom the websitewww.thebalancecareer.com is a strong and powerfulstatement: "Effectively

developed,employeeJob Descriptions(JD)are communicationtools that are significantto your organization's

success." Success. Communication. Essentialitemsyouwantin yourorganization.

Well-writtenJob Descriptions(JD)will helpmanagersprovidefeedbackto their employeeson how well

they are doingandhow they can improvetheir performance. It becomesdifficult for the employeeto perceive

themanager'sexpectationsif theycannotprovideanaccurateandusefulappraisal.

"I didn't know I was supposedto do that!" Thereare many instanceswhere a managerwrites- up,

disciples,or terminatesanemployeefor somethingtheydid not do on the job. Withouta writtenjob descriptions

(JDs), the managerputs themselvesand the countyin a precariousposition. Noneof us have100% recallof

conversations. Themanagermayor maynot told theemployeeabouta task. Nowthe HumanResourcesOfficer

taskedto cleanup andfix this problem.

Havingwell-writtenJobDescriptions(JD)will helpprovidea saferworkenvironment. All countiesacross

Texashavesomeon-the-job safetywork policies. Suchpoliciesmay relateto the motor vehicleor equipment

operations,workingon roads,workingin confinedspaces,workingin offices. In additionto the policy or any

acknowledgmentforms the employeemay havesigned,whenit is in the job descriptionthat employeesmust

wearpersonalprotectiveequipmentor followsafework practices,this reinforcesthe dailyreminderof whatthe

employeemustdo regardingsafety.

Well-written and followed Job Descriptions(JD)will help you avoid potentiallegal issues. Takethe

Americanswith DisabilitiesAct (ADA),for example. In the absenceof or with poorly written job descriptions

(JDs), you subjectyour organizationto legalandpunitiverisk if you do not haveJobDescriptions(JD)(or very

poorly written ones) when it comesto the job's physicalrequirements. ADAcomplaintsare a typical lawsuit

oftenlost by publicandprivateemployers.

Facts
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Myth vs Reality
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Myth vs Reality
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Frequently AskedQuestions

Q: Whydoesthis projectprovideonly the listed job descriptions?

A: Thisprojecthasa limitedscopeof work relatedto positionsalignedwith a countyor municipality's

roadandbridgepositions. Thisnarrowwork approachis due to the charterandfundingunderwhich

the projectmustoperate. TheFederalHighwayAdministrationIncentiveAwardandsanctionedthrough

the TexasStateTransportationInnovationCouncilfunds the project. Work on this project must be

relatedto transportation-orientedpositions,suchasthosetypicalto a Road& Bridgedepartment.

Q: Whatothertypeof assistancecanI get underthis projectregardingjob descriptions?

A: Thereare provisionsin this project for a well-qualifiedHRprofessionalto comeon-site and help

your HRperson,commissioners,andmanagers(you decidewho to bring to the table)to discussand

customizeJob Descriptions(JD)for your county²at no cost to you. If needed,Job Descriptions(JD)

Questionnaireswill be built, distributed, tabulated,and provided to county management'scritical

stakeholdersfor usein thecustomizationof JobDescriptions(JD)adaptedto be.

Q: I do not knowhowto write a job description. WherecanI get help?

A: Thereare manysourcesavailableon the Internetthat will help you createJob Descriptions(JD);

however,use caution!Thebestwayto write solid, legallydefensibleJob Descriptions(JD)is to usea

HumanResourceprofessionalexperiencedwith job descriptions. This project providesyour county

with a "jump start" into using Job Descriptions(JD)that are Road and Bridge specific. Nineteen

individualJob Descriptions(JD)have been created based on input from numerous other Texas

counties,theTexasStateAuditor'sOfficeresources,HRprofessionals,andsubjectmatterexperts.

Q: Howmuchdetail needsto be in a job description?

A: Asmuchor as littleyoudesire. A sectionin this FAQoutlinescomponentsof a JobDescriptions(JD)

youshouldconsideradoptingbasedon industrybestpracticesandstandards.
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Frequently AskedQuestions

Q: Howmuchtime will it taketo createandmaintainjob descriptions?

A: Thebestansweris "Howmuchtime do you haveto investin defendinga wrongfulterminationlawsuit;

an EEOCcomplaint; or battling a Workers CompensationClaim due to a lack of a good Job

Descriptions(JD)?" Usingthe Job Descriptions(JD)that havedevelopedfor you in the Road& Bridgejob

family will give you the jump start you need for R&B operationsand provide ideas for creatingJob

Descriptions(JD)for otherjob familiessuchasIT,administrative,etc.

Q: If we adopt job descriptions for our employees,who should be responsible for reviewing and

maintainingthem?

A: If your countyhas a HumanResourcesOfficeror HRdepartment,that is the logicalbusinessunit to

placethe Job Descriptions(JD). HRwill work with commissionersandmanagersof differentdepartments

to createor updateJobDescriptions(JD)regularly.

Q: If we adopt job descriptions, do we have to promote employeeswhen they meet automatically

minimumqualificationsof the next level up in a job family, sayfrom R&MEquipmentOperatorI to R&M

EquipmentOperatorII?

A: No. Promotionsareat the discretionof eachcounty. Thesimpleexistenceof JobDescriptions(JD)does

not obligateanemployerto "automatically"promoteanemployee.

Q:Once you've set up a Job Description (JD), can the employer change it?

A: Yes. As functionschangewithin any organization,Job Descriptions(JD)shouldchangealso. Wouldit

makesensethat if you hired an employeeas an R&BTruck Driver whosesole duty is to operateand

maintaindumptrucksday-in andday-out, then realizeyou alsoneedthemto loadandunloadmaterialsin

the dumptrucks andnot changetheir Job Descriptions(JD)? Changethe Job Descriptions(JD)to require

operatingbackhoesor loaderssafelyandefficientlyas part of their Job Descriptions(JD). Remember,you

can alwaysprovidethe estimatedtime on any taskssuch as 80% driving trucks, 15% loading/unloading

materials,and5%performingpreventivemaintenanceon trucksandequipment.

Ed. V1.2 December 2020 10
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Frequently AskedQuestions

Q: What are the best practices for what a job description should contain?

A: The main components of a Job Descriptions(JD) should contain the following:

Ç The title of the job, such as Road & Bridge Equipment Operator III

Å FLSA status: Exempt or Non-exempt

Å Salary Range ²you may choose list or not salary ranges

Å Summary of Functions

Å Distinguishing Characteristics ²what sets this Job Descriptions(JD) apart from others

Å Management Scope of the Position

Ç Duties and Responsibilities

Á Percentage of time

Á Essential/Non-essential

Ç Minimum Qualifications

Á Education, Experience, Training

Á Licenses, Registrations, Certifications or Special Requirements preferred

Á Knowledge, Skills and Abilities

Á Physical/Environmental Requirements and Other Information

Q: Are we required by federal or state law to have job descriptions?

A: No. However,without Job Descriptions(JD)in place,you subjectyour countyand managersto the followingrisks and

challenges:

Á Aretheunknownexpectationsof theemployeewhichleadsto anexcessiveturnover.

Á Disciplinaryissues

Á Riskof litigation

Á Impartialdecisionmakingfor promotionsor merit raises

Á Poor work performance by lackadaisical employees

Q: Why do you have multiple levels of job descriptions such as Road & Bridge Equipment Operator I, II, III, and IV? If we 

adopt JDs in our county, do we have to use all of the levels? 

A: Having multiple levels of Job Descriptions(JD) provide the following:

Á Talent acquisition made easier by applicants seeing that advancement is possible.

Á Level cutters based on skill and competencies; it fits the employee to the level at which they perform on the job.

Á Allows you to structure pay ranges to the levels instead of one big pay scale.

Á Drives healthy competition among employees to advance themselves.

Ed. V1.2 December 2020 11

mailto:TXLTAP@UTA.EDU


UT ARLINGTON | DIVISION FOR ENTERPRISE 

DEVELOPMENT | TXLTAP.ORG TXLTAP@UTA.EDU

Matrix Functional Title Also Called Other Alias

Transportation  Maintenance Specialist Iשׂ

Equipment  Operator Iשׂ

Transportation  Maintenance Specialist IIשׂ

Equipment  Operator IIשׂ

Transportation  Maintenance Specialist  IIIשׂ

Equipment  Operator IIIשׂ

Transportation  Maintenance Specialist  IVשׂ

Equipment  Operator IVשׂ

Roadway Lead Worker Iשׂ

Roadway Crew  Chief Iשׂ

Roadway Lead Worker IIשׂ

Roadway Crew  Chief IIשׂ

R&B Supervisor Maintenance  Supervisor N/A

R&B Equipment Operator I R&B Crew Member I Road Maintenance  Worker

R&B Equipment Operator  II R&B Crew Member II Road Maintenance  Worker, Intermediate

R&B Equipment Operator  III R&B Crew Member III Road Maintenance  Worker, Senior

R&B Equipment Operator  IV R&B Crew Member IV N/A

R&B Foreman I N/A N/A

R&B Foreman II N/A N/A

R&B Supervisor N/A N/A

R&B Truck Driver I Truck Driver N/A

R&B Truck Driver II Truck Driver, Intermediate N/A

R&B Truck Driver III Truck Driver, Senior N/A

R&B Welder N/A N/A

R&B Mechanic I Equipment Mechanic I Service Technician I

R&B Mechanic II Equipment Mechanic II Service Technician II

R&B Mechanic III Equipment Mechanic  III Service Technician III

R&B Mechanic Supervisor Fleet Manager I Service Technician  Supervisor

R&B Traffic Signs &  Markings 

Worker I

Sign Technician I N/A

R&B Traffic Signs &  Markings 

Worker II

Sign Technician II N/A

R&B  Construction/Maintenance  

Inspector I

Engineering Inspection  Specialist N/A

R&B  Construction/Maintenance  

Inspector I

Engineering Inspection  Specialist, 

Senior

N/A

R&B  Construction/Maintenance  

Inspector II

N/A N/A

R&B Foreman II Crew Chief II

R&B Equipment Operator  III Roadway Maintenance  Technician III

R&B Equipment Operator  IV Roadway Maintenance  Technician IV

R&B Foreman I Crew Chief I

R&B Equipment Operator I Roadway Maintenance  Technician I

R&B Equipment Operator  II Roadway Maintenance  Technician II

Job DescriptionCrosswalk
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Summaryof Functions:

Performsentry-level work in the operationof heavyand light equipment. Performsroad construction

and maintenancework in one or more specialized public works programs. Work includes

reconstruction/rehabilitation,surface maintenance,secondarydrainage,right-of-way maintenance,or

customerservicesprograms. Work involvescoordinatingthe maintenance,operation,and repairsof

equipment. Works under general supervision,with limited latitude for the use of initiative and

independentjudgment.

DistinguishingCharacteristics:

This is the first in a series of four (4) equipmentoperator-relatedjob classificationswithin this job

family. Thisclassificationis distinguishedby the operationof light andheavymotorizedequipmentand

my experiencein Road Maintenanceapplications,includingroad, right of way repairs,traffic control,

andresponseto citizencomplaints. Thisclassificationmayrequirea flexiblework scheduleto meetthe

needsof the department.

ManagementScope: N/A

DutiesandResponsibilities: %of Time Essential / Non-Essential

1. Operatesvarious light and heavyequipmentinvolvedin constructionand maintenanceprojects,

suchasrollers,backhoes,front-endloaders,forklifts,dumptrucks,or mowers.

2. Performspreventivemaintenanceinspections,routineservicing, andminor repairson equipment.

3. Ensuresadherenceto safetystandardswhenoperatingequipmentandat all othertimes.

4. Picksup rocks,leaves,andtrashandcleansup afterheavier equipmentandassistsin the loading

andunloadingof trucks; installguardrails,repairsdetachedor dentedguardrails; patches potholes

5. Inspectsequipmentto ensurethat it meetssafetyandoperationalspecifications.

Job Title: R&B Equipment Operator I Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description
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6. May perform other work as directed during emergenciessuch as floods, tornadoes,

hurricanes,accidents,and hazardousmaterialspills.

7. Assistswith trafficcontroloperationsin workzonesasdirected.

8. Trainson equipmentutilizedby R&BEquipmentOperatorII.

9. Performsotherjob-relateddutiesasassigned.

MinimumQualifications

Education, Experience, and Training:

.Requires a High School diploma or GED equivalentשׂ

 ,Requires six months of experience in construction, maintenance, or repairs of roadwaysשׂ

bridges, and operating      heavy and light construction equipment or closely related 

experience.

Licenses, Registrations, Certifications, or Special Requirements:

.Must obtain within six months of hire a Texas Class A CDLשׂ

Work Zone Flagger Training certificateשׂ

Preferred:

In possession of a valid Texas Class A CDL at time of hire.

Job Title: R&B Equipment Operator I Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description

Ed. V1.2 December 2020 14

mailto:TXLTAP@UTA.EDU


UT ARLINGTON | DIVISION FOR ENTERPRISE 

DEVELOPMENT | TXLTAP.ORG TXLTAP@UTA.EDU

Knowledge, Skills &Abilities:

Knowledge:

Policies,practices,procedures,andmethodsofשׂ assignedfunction.

.Applicablesafetypracticesandregulationsשׂ

TexasMotorVehicleCodeandothercodes,laws,andstatutesrelatingtoשׂ thegivenposition.

Lightequipmentandtoolsusedinשׂ roadmaintenance.

Skills:

Operatingaשׂ varietyof roadmaintenancelightequipmentsafely.

.Operatinggroundsmaintenanceequipmentsafelyשׂ

Bothverbalandwrittencommunication,includingconveyingandfollowinginstructionsandprovidinginformationשׂ

to thepublic.

Abilities:

.Safelyandcorrectlyapplyroadconstructionandmaintenancetechniquesשׂ

Safelyandcorrectlydrivelightשׂ roadmaintenanceandconstructionvehiclesandequipment.

.Understandandfollowinstructionsandcommunicateeffectively,asrequiredשׂ

.Workindependentlyandefficientlyשׂ

.Managetimewellandmeettimelinesשׂ

Establishandשׂ maintaineffectiveworking relationshipswith Countyemployeesand officials, representativesof

outsideagencies,andthegeneralpublic.

.Demonstrateregularandreliableattendanceשׂ

Physical/EnvironmentalRequirementsandOtherInformation:

Physicalrequirementsincludethe abilityto lift/carryup to 50 pounds,visualacuity,speechandhearing,handand

eye coordination,and manualdexterity. Subjectto standing,sitting, walking,climbingstairs, bending,stooping,

crouching, kneeling,pushing, pulling, reaching, twisting, balancing,repetitive motion, driving, client/customer

contact, and squattingto perform the essentialfunctions. Subject to extremetemperatures,outside elements,

noise,vibration,contactwith dust, fumes and hazardouschemicals,foul odors, animaland humanfecal matter,

insects,and rodents. Requiresthe use of PersonalProtectiveEquipmentas requiredby job circumstances. May

work weekends,holidays,and24/7 standby. As membersof the CountyEmergencyResponseSystem,all County

employeesaredesignatedasDisasterServiceDuringa proclaimedemergency,workersmaybe requiredto trainon

emergencyresponseandperformcertainemergencyservicesat thedirectionof theirsupervisor.

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such, employeesmay be

assignedto businesscontinuityeffortsoutsideof typicaljob functions.

Job Title: R&B Equipment Operator I Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description
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Summaryof Functions:

Performs moderatelycomplex (journey-level) transportationoperationsor maintenancesupport work. Work

involves Performingvarious transportationoperationsor maintenanceactivities, including patching broken or

erodedpavement,operatingtrucks, removingdebris from roadways,and repairingstreet signs and crosswalks.

Usestrucksandother light andheavyequipment. Also,it supportsotherassignmentsrelatingto the maintenance

of Countyroads,bridges,parks,and rights-of-way. Worksundergeneralsupervision,with limitedlatitudefor the

useof initiativeandindependentjudgment.

DistinguishingCharacteristics:

This is the secondin a seriesof four (4) equipmentoperator-relatedjob classificationswithin this job family. This

classificationis distinguishedby the operationof light andheavymotorizedequipmentandmy experiencein Road

Maintenanceapplications,includingroad, right of way repairs,traffic control,and responseto citizencomplaints.

Thisclassificationmayrequirea flexibleworkscheduleto meettheneedsof thedepartment.

ManagementScope: N/A

DutiesandResponsibilities: %of Time Essential/ Non-Essential

1. Drives and operateslight and heavy equipment,including track and pneumatictire excavationequipment,

loaders,asphaltpavingmachines,backhoesanddozers,motor graders,dumptrucks, tanktrucks,steeldrum, and

pneumatictire compactionmachines,andotherequipment.

2. Includinghaul trucks; load, tie-down, and transportof equipmentaccordingto the proper state and federal

requirements.

3. Performstraffic controlat the job site to ensurea safeworkingenvironment. Placesand gatherstraffic control

signsandbarricadeswithinconstructionworkzonesanddirectstraffic.

4. Removestrash,erectsfencesandbarricades,installsculverts, repairs,erectssignsandguardrails,placeshot

or coldasphaltmix, repairsdrivewayapproaches,andappliesdustcontrolemulsionto roadways.

5. Performsvariousadditionalgenerallabortasksassociatedwith assignedconstructionandmaintenanceprojects

asrequired.

Job Title: R&B Equipment Operator Il Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description
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6. Operatesheavyequipmentunderimmediatesupervisionfor emergencyreliefor trainingpurposesasassigned.

7. Performsotherjob-relateddutiesasassigned.

MinimumQualifications

Education,Experience,andTraining:

Requiresaשׂ HighSchooldiplomaor GEDequivalent.

Requiresoneשׂ yearof experiencein construction,maintenance,or repairsof roadways,bridges,andoperatingheavyand light

constructionequipmentor closelyrelatedexperience.

Licenses,Registrations,Certifications,or SpecialRequirements:

TexasClassAשׂ CDLwith anacceptabledrivingrecord.

,RequiresFEMAICS100שׂ 200, 300and400certifications.

WorkZoneFlaggerTrainingcertificateשׂ

Preferred:

.TexasPesticideandHerbicideApplicator'sLicenseשׂ

Knowledge,Skills, & Abilities:

Knowledge:

.Applicablesafetypracticesandregulationsשׂ

Applicableprovisionsthatשׂ reduceoperatinghazardsandenhancesafetyrules,regulations,andprecautions.

Acceptedmaintenance,constructionstandards,andprocessesforשׂ Roadway& Rightof Waymaintenanceactivities.

Properimplementationandשׂ maintenanceof TrafficControlplan as outlinedin the TexasManualof UniformTraffic Control

Devices.

Skills:

Operatingaשׂ varietyof roadmaintenancelightandheavyequipmentsafelyat anadvancedlevel.

Bothverbalandwrittencommunication,includingconveyingandfollowinginstructionsandprovidinginformationtoשׂ thepublic.

.Diagnosingequipmentproblemsandmakingfieldrepairsandadjustmentsשׂ

.Applyingproperandapplicablesafetypractices,procedures,andregulationsשׂ

Workingwithשׂ others,includingworkingasa teammember.

Abilities:

.Safelyandcorrectlyoperateroadconstructionandmaintenanceequipmentusingpropertechniquesשׂ

.Understandandpreciselyfollowbothverbalandwritteninstructionsandcommunicateconciselyandeffectivelyשׂ

.Reasonandmakesoundjudgmentsשׂ

.Workindependentlyandefficientlyשׂ

.Managetimewell,performmultipletasks,andorganizediverseactivitiesשׂ

Establishandmaintaineffectiveworkingrelationshipswithשׂ Countyemployeesandofficials,representativesof outsideagencies,

andthegeneralpublic.

.Demonstrateregularandreliableattendanceשׂ

Job Title: R&B Equipment Operator Il Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description
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Physical/EnvironmentalRequirementsandOtherInformation:

Physicalrequirementsincludethe abilityto lift/carryup to 50 pounds,visualacuity,speechandhearing,

handand eyecoordination,and manualdexterity. Subjectto standing,sitting, walking,climbingstairs,

bending, stooping, crouching, kneeling, pushing, pulling, reaching, twisting, balancing,repetitive

motion, driving, client/customercontact,and squattingto perform the essentialfunctions. Subjectto

extremetemperatures,outside elements,noise, vibration, contactwith dust, fumes and hazardous

chemicals,foul odors, animaland human fecal matter, insects, and rodents. Requiresthe use of

PersonalProtectiveEquipmentas requiredby job circumstances.

Mayשׂ work weekends,holidays,and 24/7 standby. As membersof the CountyEmergencyResponse

System, all County employeesare designatedas DisasterService Workersduring a proclaimed

emergencyand may be required to train on emergencyresponseand perform certain emergency

servicesat their supervisor'sdirection.

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such, employees

maybe assignedto businesscontinuityeffortsoutsideof typicaljob functions.
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Summaryof Functions:

Performs highly skilled construction or maintenancework in one or more specializedprograms, incorporatingstandard

constructionandmaintenancetechniquesto producea finishedproductto requiredstandards. Workincludestrafficcontrolsetup

in constructionzonesanddrainagerightof waysmaintenancegeneratedby customerservicerequests. Operatestrucksandother

light andheavyequipment. Supportsother assignmentsrelatingto the careof Countyroads,bridges,parks,and rights-of-way.

Worksundergeneralsupervision,with moderatelatitudefor theuseof initiativeandindependentjudgment.

DistinguishingCharacteristics:

Thisis the third in a seriesof four (4) equipmentoperator-relatedjobclassificationswithinthis job family. This

classificationis distinguishedby the operationof light andheavymotorizedequipmentandmy experiencein RoadMaintenance

applications,includingroad,right of wayrepairs,traffic control,andresponseto citizencomplaints. Thisclassificationwill require

a flexibleworkscheduleto meettheneedsof thedepartment.

ManagementScope: N/A

DutiesandResponsibilities: %of Time Essential/ Non-Essential

1. Operatesfollowing equipmentto include, but not limited to: single and dual axle dump trucks, flatbed trucks, or water

trucks; tractors with mowingmachineand loaderattachments; skid loaderswith attachments,compactionrollers, excavators,

asphaltmaintenanceunits,backhoes,dozers,motorgraders,andanyotherstandardheavyequipmentusedby thecounty.

2. Operateshaul trucks, including load, tie-down, and equipment transport, according to the proper state and federal

requirements.

3. Utilizesadvancedknowledgeand skill to calibrateand ensureproper asphaltmarking/striping machines. Operatesstriping

machineto striperoadways,crosswalks,andotherrequiredroadwaymarkings.

4. Assists or overseesflaggers to monitor traffic during repairs of roadwork; sets out signs and cones to divert traffic

aroundconstructionareasaccordingto TMUTCDstandards.

5. Maintainsthe recordof mileage,servicing,minormaintenance,equipmenthours,unit numbers,anddestinationsof equipment

assigned. Estimatesandrecommendsto supervisor; materialsneededon a givenproject; recordtimeandmaterialused. Identifies

and recommendsequipmentneeds for each assignedproject, request needed tools, equipment,supplies, and materials.

Preparesreportsasrequired.
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6. Followsblueprintsto ensurecompliancewith establishedstandardson roads, culverts,and drainagefor maintenanceand

construction. Incorporatestandardconstructionand maintenancetechniquesto producea finishedproject or product within

requiredspecifications.

7. Performsgeneralconstructionandmaintenanceduties,suchasexcavationfor drainageways,removingandreplacingconcrete

sidewalks,curbs,padsin compliancewith ADAstandards,andcuttingbrush.

8. Maintainsan accuratedaily recordof team performance,includingtimekeeping,materialsutilized,equipmentdeployed,and

otherjob-relatedjob-site issues.

9. Performsotherjob-relateddutiesasassigned.

MinimumQualifications:

Education,Experience,andTraining:

RequiresHigh Schooldiplomaor GEDequivalent,AND three (3) years of relatedand increasinglyresponsibleexperiencein

construction,maintenance,or repairs of roadways,bridges,and operatingheavyand light constructionequipment,OR Any

combinationof educationandexperiencehasbeenachievedandis equivalentto thestatededucationandexperienceandrequired

knowledge,skills,andabilitiessufficientto performthedutiesandresponsibilitiesof this job successfully.

Licenses,Registrations,Certifications,or SpecialRequirements:

TexasClassA CDLwith anacceptabledrivingrecord. RequiresFEMAICS100, 200, 300, and400certifications.

WorkZoneFlaggerTrainingcertificateor WorkZoneTrafficControlInstructioncertificateor relatedtypecertificate.

Preferred:

TexasPesticideandHerbicideApplicator'sLicenseTankVehicle(N) endorsement

HazardousMaterials(H) endorsement

Knowledge ,Skills, & Abilities :

Knowledge:

Operationandmaintenancecharacteristicsofשׂ light andheavyequipmentusedfor constructionandmaintenanceactivitieswith

knowledgeof finalgradetechniquesandroutinepreventativemaintenanceon motorizedequipment.

Propercalibrationandutilizationofשׂ asphaltmarking/stripingmachines.

Operationandmaintenancecharacteristicsofשׂ primaryhandandpowertools.

Applicableprovisionsthatשׂ reduceoperatinghazardsandenhancesafetyrules,regulations,andprecautions.

Acceptedmaintenance,constructionstandards,andprocessesforשׂ Roadway& Rightof Waymaintenanceactivities.

Properשׂ implementationand maintenanceof Traffic Controlplan as outlinedin the TexasManualof Uniform Traffic Control

Devices.

.CountyandDepartment'sEmployeePolicyandProceduresrulesandregulationsשׂ

Industrystandardsassociatedwithשׂ recordingactivityandreportpreparation
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Skills:

Theשׂ use of road maintenanceequipment in troubleshootingsituations and identifying and implementing

appropriatesolutionsat anadvancedlevel.

Coordinatingtheworkactivitiesofשׂ assignedstaff.

Estimatingtime,labor,andquantitiesofשׂ materialsneeded.

.Properlycalibratingandutilizingasphaltmarking/stripingmachinesשׂ

Operatinglightandheavyconstructionandmaintenanceequipmentatשׂ anadvancedlevel.

.Diagnosingequipmentproblemsandmakingfieldrepairsandadjustmentsשׂ

.Readingandinterpretingschematicsandblueprintsשׂ

.Applyingproperandapplicablesafetypractices,procedures,andregulationsשׂ

Workingwithשׂ others,includingworkingasa teammember.

Calculatingandשׂ estimatingtime schedules,labor required,and quantitiesof materialsneededon roadwayand

right of wayprojects.

.Bothverbalandwrittencommunicationשׂ

Abilities:

.Safelyandcorrectlyoperateroadconstructionandmaintenanceequipmentusingpropertechniquesשׂ

.Understandandpreciselyfollowbothverbalandwritteninstructionsandcommunicateconciselyandeffectivelyשׂ

Tocoordinatetheשׂ scheduleof worksequences,interpretplansandspecifications,workeffectivelywith the public,

communicateeffectively,andprovideguidanceto others.

.Reasonandmakesoundjudgmentsשׂ

.Workindependentlyandefficientlyשׂ

.Managetimewell,performmultipletasks,andorganizediverseactivitiesשׂ

Establishandשׂ maintaineffectiveworking relationshipswith Countyemployeesand officials, representativesof

outsideagencies,andthegeneralpublic.

.Demonstrateregularandreliableattendanceשׂ

Physical/EnvironmentalRequirementsandOtherInformation:

Physicalrequirementsincludethe abilityto lift/carryup to 50 pounds,visualacuity,speechandhearing,handand

eye coordination,and manualdexterity. Subjectto standing,sitting, walking,climbingstairs, bending,stooping,

crouching, kneeling,pushing, pulling, reaching, twisting, balancing,repetitive motion, driving, client/customer

contact, and squattingto perform the essentialfunctions. Subject to extremetemperatures,outside elements,

noise,vibration,contactwith dust, fumes and hazardouschemicals,foul odors, animaland humanfecal matter,

insects,androdents. Requirestheuseof PersonalProtectiveEquipmentasrequiredby job circumstances.

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such, employeesmay be

assignedto businesscontinuityeffortsoutsideof typicaljob functions.
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Summaryof Functions:

Performsadvanced(senior-level) transportationoperationsor highwaymaintenancesupportwork. Work involves

coordinating and performing various transportationoperations or maintenanceactivities, including highway

constructionand maintenance. May serve as lead worker providing direction to others. Works under limited

supervision,with considerablelatitude for the use of initiative and independentjudgment. This position is

distinguished from the Equipment Operator I - III positions by greater work complexity, broader work

responsibilities,andlightoversight.

DistinguishingCharacteristics:

This is the fourth in a seriesof four (4) equipmentoperator-relatedjob classificationswithin this job family. This

classificationis distinguishedby servingas a leadworkerperforminga highlyskilledoperationof light andheavy

motorizedequipment. It requiresa higherdegreeof competencyin operationsand additionalexperiencein Road

Maintenanceapplication,includingroad,right of wayrepairs,trafficcontrol,andresponseto citizencomplaints. This

classificationwill requirea flexibleworkscheduleto meettheneedsof thedepartment.

ManagementScope: N/A

DutiesandResponsibilities: %of Time Essential/ Non-Essential

1. Operatesfollowingequipmentto include,but not limitedto: singleanddualaxledumptrucks, flatbedtrucks or

water trucks; tractors with mowingmachineand loaderattachments; skid loaderswith attachments,compaction

rollers, excavators,asphalt maintenanceunits, backhoes,dozers,motor graders,and any other standardor

specializedheavyequipmentusedby thecounty.

2. Coordinatesthe work of staff engagedin repairingandmaintainingroadwaysandbridgesandplans,schedules,

andreviewsworkassignments.

3. Ensuresthat the projectcomplieswith acceptedsafetystandardsand traffic controlwithin a constructionwork

zone.

4. Substitutes,if assigned,duringtemporaryabsencesof direct report supervisor,by performingdelegatedduties

sufficientto maintaincontinuityof normaloperations.

5. Participatesin andassistswith on-the-job andskill-basedtrainingto meet the teamanddepartmentgoalsand

objectives.

Job Title: R&B Equipment Operator IV Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description

Ed. V1.2 December 2020 22

mailto:TXLTAP@UTA.EDU


UT ARLINGTON | DIVISION FOR ENTERPRISE 

DEVELOPMENT | TXLTAP.ORG TXLTAP@UTA.EDU

Knowledge, Skills & Abilities:

Knowledge:

 Operation and maintenance characteristics of light and heavy equipment used for construction andשׂ

maintenance activities with knowledge of final grade techniques and routine preventative maintenance 

on motorized equipment.

.Principles, practices, and methods of leading subordinate staff and probationersשׂ

.Proper calibration and utilization of asphalt marking/striping machinesשׂ

.Departmental record-keeping proceduresשׂ

 Applicable provisions that reduce operating hazards and enhance safety rules, regulations, andשׂ

precautions.

 Accepted maintenance, construction standards, and processes for Roadway & Right of Wayשׂ

maintenance activities.

 Proper implementation and maintenance of Traffic Control plan as outlined in the Texas Manual ofשׂ

Uniform Traffic  Control Devices.

 County and Department's Employee Policy and Procedures rules and regulations. Industry standardsשׂ

associated with recording activity and report preparation.

Skills:

 The use of road maintenance equipment, troubleshooting situations, and identifying and implementingשׂ

appropriate solutions at an advanced level.

Coordinatingtheworkactivitiesofשׂ assignedstaff.

,Estimatingtimeשׂ labor,andquantitiesof materialsneeded.

.Training,developing,setting,coaching,andevaluatingappointedcrewmembersשׂ

Operatinglightשׂ andheavyconstructionandmaintenanceequipmentat anadvancedlevel.

Diagnosingequipmentproblemsandmakingfieldשׂ repairsandadjustments

.Readingandinterpretingschematicsandblueprintsשׂ

.Applyingproperandapplicablesafetypractices,procedures,andregulationsשׂ

Workingwithשׂ others,includingworkingasa teammember.

Calculatingandשׂ estimatingtime schedules,labor required,and quantitiesof materialsneededon

roadwayandright-of-wayprojects.

Bothverbalandwrittencommunication,includingconveyingandשׂ followinginstructionsandproviding

informationto thepublic.
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Abilities:

Safelyandשׂ correctlyoperateroad constructionand maintenanceequipmentusing proper

techniques.

Understandandשׂ preciselyfollow both verbal and written instructionsand communicate

conciselyandeffectively.

Toשׂ coordinatethe scheduleof work sequences,interpret plans and specifications,work

effectivelywith thepublic,communicateeffectively,andprovideguidanceto others.

.Reasonandmakesoundjudgmentsשׂ

.Monitorprojectprogressanddeveloprelatedreportsשׂ

Manageselfשׂ andcrewtimewell,performmultipletasks,andorganizediverseactivities.

Establishandשׂ maintaineffectiveworkingrelationshipswith Countyemployeesand officials,

representativesof outsideagencies,andthegeneralpublic.

.Demonstrateregularandreliableattendanceשׂ

Physical/EnvironmentalRequirementsandOtherInformation:

Physicalrequirementsincludetheabilityto lift/carryup to 50 pounds,visualacuity,speechand

hearing,handandeyecoordination,andmanualdexterity. Subjectto standing,sitting,walking,

climbingstairs, bending,stooping,crouching, kneeling,pushing,pulling, reaching,twisting,

balancing,repetitivemotion, driving, client/customercontact, and squattingto perform the

essential functions. Subject to extreme temperatures,outside elements,noise, vibration,

contactwith dust, fumesandhazardouschemicals,foul odors,animalandhumanfecalmatter,

insects,and rodents. Requiresthe use of PersonalProtectiveEquipmentas requiredby job

circumstances.

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such,

employeesmaybeassignedto businesscontinuityeffortsoutsideof typicaljob functions.
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Summaryof Functions:

TheR&BForemanI overseean assignedcrew that performsroad constructionand maintenancework in one or

morespecializedpublicworksprograms. Thisposition'sprimaryresponsibilitiesareonsiteleadership,de-escalating

issues,ensuringsafety,and properbusinessoperationsand policiesand proceduresare followedon Roadwayor

Rightof Waymaintenanceprojects. Also,work duties includetraffic control set up in constructionzones,routine

roadway,andright-of-waymaintenance.

DistinguishingCharacteristics:

This is the first in a series of two road maintenance-related job classificationswithin this job family. This

classificationis distinguishedby functioningas a direct line managerover assignedactivities of other road

maintenancestaff and probationersin additionto performingthe normal rangeof road maintenanceduties. This

classificationmayrequirea flexibleworkscheduleto meettheneedsof thecounty.

ManagementScope: Supervisesa crewof up to fifteen(15) crewmembers.

DutiesandResponsibilities: %of Time Essential/ Non-Essential

1. Supervises,trains,andassistspersonnelin performingroadconstructionduties; monitorsperformanceof crew

to maintaincompliancewith specificationsand quality standards; organizes,assigns,and coordinatesworkflow;

monitorsqualitativeand

quantitativeresults.

2. Operatesvarioustypesof specializedconstructionequipmentto includebut is not limitedto the following: milling

machines,excavators,rollers,crane,trencher,backhoeto breakground,dirt, and rock,andspreadmaterials,load

trucks,excavatetrenches,patch/resurfacestreets,makecutsandfills, andperformotherworkwith equipment.

3. Maintainsanaccuratedailyrecordof teamperformance,includingindividualperformance,timekeeping,materials

utilized,equipmentdeployed,andotherjob-relatedjob site issues; inputsdataintocomputersoftware.

4. Superviseassignedpersonnelthat involves: scheduling,the setting,instructing,guiding,checking,andevaluating

work; enforcespersonnelrules and regulations,standardsof conduct, work attendance,andsafework practices;

counseling, motivating and maintainingharmonious working relationshipsamong subordinates; interviewing

applicantsandrecommendingselection.
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5. Instructs and trains team members as to job assignments to assure timely project completion and 

quality work.

6. Observes, documents, coaches when appropriate and recommends appropriate action on employee 

performance to Supervisor.

7. Confers with other supervisors to coordinate activities of

individual sections also conduct field surveys to determine necessary repairs and preventive 

maintenance.

8. Provides budgetary information required from superiors for designated construction projects.

9. Maintains a standby roster of personnel needed to respond to emergencies.

10. Performs other job-related duties as assigned.

MinimumQualifications:

Education, Experience, and Training:

Highschooldiplomaor GEDandsix (6) years'experiencein roadconstructionor maintenance

or any combinationof educationand experiencehas been achievedand is equivalentto the stated

educationand experienceand requiredknowledge,skills, and abilitiessufficientto performthe duties

andresponsibilitiesof this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

Valid Texas Commercial Driver's License (Class A or B CDL).

Preferred:

Tank Vehicle (N) endorsement.

Class A Texas Commercial Driver's License.

Work Zone Flagger Training certificate or Work Zone Traffic Control Instruction certificate or related type 

certificate.
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Knowledge ,Skills, & Abilities :

Knowledge:

Considerable knowledge in the construction and maintenance of roads, bridges, and drainagestructures.

Considerable knowledge of operation and maintenance of constructionequipment.

Personnel policies andprocedures.

Principles and practices of effective customerservice.

Principles and practices of leadership, supervision, training, and performanceevaluation.

Techniques for effective interpersonalcommunications.

Applicable safety practices and regulations.

Proper implementation and maintenance of Traffic Control plans as outlined in the Texas Manual of Uniform 

Traffic  Control Devices.

Skill:

Coordinating the work activities of assigned crewmembers

Training, developing, assigning, coaching, and evaluating assigned crewmembers.

Operating a variety of road maintenance light and heavy equipmentsafely.

Estimating time, labor, and quantities of materialsneeded.

Working with others, including working as a teammember.

Both verbal and written communication, including conveying and following instructions and providing 

information  to thepublic.

Abilities:

Allocate personnel and equipment needed to complete scheduled maintenance work, demolitions, or 

special  projects.

Plan, schedule and supervise unskilled and semi-skilled workers engaged in road maintenance andequipment.

Maintain accurate records.

Manage timewell.

Perform inventory control and material ordering for road construction and other construction projects.

Deliver efficiency and quality at the highest of standards.

Operate personal computer using standard office operating software and general officeequipment.

Prepare and maintainrecords.

Maintain filingsystems.

Communicate effectively both orally and inwriting.

Understand and carry out oral and writteninstructions.

Deal with the public courteously andeffectively.

Work under stressful conditions.

Establish and maintain cooperative and effective relationships with those contacted duringwork.

Job Title:   R&B Foreman l Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description

Ed. V1.2 December 2020 27

mailto:TXLTAP@UTA.EDU


UT ARLINGTON | DIVISION FOR ENTERPRISE 

DEVELOPMENT | TXLTAP.ORG TXLTAP@UTA.EDU

Physical/EnvironmentalRequirementsandOtherInformation:

Physicalrequirementsinclude the ability to lift/carry up to 50 pounds, visual acuity, speechand

hearing, hand and eye coordinationand manual dexterity. Subject to standing, sitting, walking,

climbingstairs,bending,stooping,crouching, kneeling,pushing,pulling,reaching,twisting,balancing,

repetitivemotion,driving,client/customercontact,and squattingto performthe essentialfunctions.

Subjectto extremetemperatures,outsideelements,noise,vibration, contactwith dust, fumes and

hazardouschemicals,foul odors,animalandhumanfecalmatter,insects,androdents. Requiresthe

useof PersonalProtectiveEquipmentasrequiredby job circumstances.

(YOURCOUNTYNAME) employeesplay an important role in business continuity. As such,

employeesmaybeassignedto businesscontinuityeffortsoutsideof normaljob functions.
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Summaryof Functions:

TheR&BForemanII overseesan assignedcrew that performsroadconstructionandmaintenancework in one or

more specializedpublic works programs. The primary responsibilitiesof this positionare onsite leadership,de-

escalatingissues,ensuringsafety,and proper businessoperationsand policiesand proceduresare followedon

Roadwayor Right of Way maintenanceprojects. Also, work duties includetraffic control set up in construction

zones,routineroadway,andright-of-waymaintenance.

DistinguishingCharacteristics:

Thisis thesecondin a seriesof two roadmaintenance-relatedjob classificationswithinthis job family. This

classificationis distinguishedby functioningas a direct line managerover assignedactivities of other road

maintenancestaffandprobationersin additionto performingthenormalrangeof roadmaintenanceduties.

A higherlevelof managementresponsibilitiesis permittedin this job. Thisclassificationmayrequirea flexible

workschedulein orderto meettheneedsof thecounty.

ManagementScope: Supervisesa crewof up to twenty(20) crewmembers.

DutiesandResponsibilities: %of Time Essential/ Non-Essential

1. Supervises,trains,andassistspersonnelin performingroadconstructionduties; monitorsperformanceof crew

to maintaincompliancewith specificationsand quality standards; organizes,assigns,and coordinatesworkflow;

monitorsqualitativeandquantitativeresults.

2. Operatesvarioustypesof specializedconstructionequipmentto includebut is not limitedto the following: milling

machines,excavators,rollers,crane,trencher,backhoeto breakground,dirt, and rock,andspreadmaterials,load

trucks,excavatetrenches,patch/resurfacestreets,makecutsandfills, andperformotherworkwith equipment.

3. Supervise assigned personnel that involves: scheduling, setting, instructing, guiding, checking, and evaluating 

work; enforces personnel rules and regulations, standards of conduct, work attendance, and safe work practices; 

counseling, motivating, and maintaining harmonious working relationships among subordinates; interviewing 

applicants and recommending selection.

4. Creates a high-quality work culture through participation in and emphasis on training and mentoring to develop 

leadership, management, and technical skills in self and all employees,  including safety-related training and skills.
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5. Assists with the development of annual budget; monitors assigned budget expenditures; validate 

expenditures follow county, state, or federal regulations and guidelines.

6. Confers with other supervisors to coordinate activities ofindividual sections also conduct field 

surveys to determine necessary repairs and preventive maintenance.

7. Maintains records involving personnel, equipment and supplies, and schedules personnel and 

equipment needed to complete scheduled maintenance work, demolitions, or special projects.

8. Participates in the development of policies and procedures, and monitors work activities to ensure 

compliance with established policies and procedures and makes recommendations for changesand 

improvements to existing standards and practices.

9. Manages the career development and performance of staff assigned.

10. Performs other job-related duties as assigned.

MinimumQualifications

Education, Experience, and Training:

High school diploma or GEDANDeight (8) years' experience in road construction or maintenanceOR,

Any combination of education and experience has been achieved and is equivalent to the stated 

education and experience and required knowledge, skills, and abilities sufficient to perform the duties 

and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

Valid Texas Commercial Driver's License (Class A or B CDL).

Preferred:

Tank Vehicle (N) endorsement.

Class A Texas Commercial Driver's License.

Work Zone Flagger Training certificate or Work Zone Traffic Control Instruction certificate or related type 

certificate.
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Knowledge,Skills, & Abilities :

Knowledge:

Considerableexperienceinשׂ theconstructionandmaintenanceof roads,bridges,anddrainagestructures.

Considerableexperienceofשׂ operationandmaintenanceof constructionequipment.

.Personnelpoliciesandproceduresשׂ

Principlesandpracticesofשׂ effectivecustomerservice.

Principlesandpracticesofשׂ leadership,supervision,training,andperformanceevaluation.

Techniquesforשׂ effectiveinterpersonalcommunications.

.Applicablesafetypracticesandregulationsשׂ

Properimplementationandmaintenanceofשׂ TrafficControlplanasoutlinedin theTexasManualof UniformTrafficControlDevices.

Skills:

Coordinatingtheworkactivitiesofשׂ assignedcrewmembers.

.Training,developing,setting,coaching,andevaluatingdesignatedcrewmembersשׂ

Operatingaשׂ varietyof roadmaintenancelight andheavyequipmentsafely.

Estimatingtime,labor,andquantitiesofשׂ materialsneeded.

Workingwithשׂ others,includingworkingasa teammember.

Bothverbalandwrittencommunication,includingconveyingandfollowinginstructionsandprovidinginformationtoשׂ thepublic.

Abilities:

Allocatepersonnelandequipmentneededtoשׂ completescheduledmaintenancework,demolitions,or specialprojects.

Plan,schedule,andsuperviseunskilledandsemi-skilledworkersengagedinשׂ roadmaintenanceandequipment.

.Maintainaccuraterecordsשׂ

.Managetimewellשׂ

Performinventorycontrolandmaterialorderingforשׂ roadconstructionandotherconstructionprojects.

Deliverefficiencyandqualityatשׂ thehighestof standards.

.Operatepersonalcomputerusingstandardofficeoperatingsoftwareandgeneralofficeequipmentשׂ

.Prepareandmaintainrecordsשׂ

Maintainfilingשׂ systems.

Communicateeffectivelybothorallyandinשׂ writing.

Understandandcarryoutשׂ oralandwritteninstructions.

Dealwithשׂ thepubliccourteouslyandeffectively.

.Workunderstressfulconditionsשׂ

Establishandmaintaincooperativeandeffectiverelationshipswithשׂ thosecontactedduringwork.

Physical/EnvironmentalRequirementsandOtherInformation:

Physicalrequirementsincludethe ability to lift/carryup to 50 pounds,visualacuity,speechand hearing,handand eye coordination, and manual

dexterity. Subjectto standing,sitting,walking,climbingstairs,bending,stooping,crouching, kneeling, pushing,pulling,reaching,twisting,balancing,

repetitivemotion, driving, client/customercontact, and squattingto perform the essentialfunctions. Subject to extremetemperatures,outside

elements,noise, vibration,contactwith dust, fumes and hazardouschemicals,foul odors, animaland humanfecal matter, insects,and rodents.

Requirestheuseof PersonalProtectiveEquipmentasrequiredby job circumstances.

(YOURCOUNTYNAME)employeesplayan essentialrole in businesscontinuity. As such,employeesmaybe assignedto businesscontinuityefforts

outsideof typicaljob functions.
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Summaryof Functions:

Directsand managesall resourcesassociatedwith the public works program. Develops,implements,

and monitorsprogramand projectschedulesto ensureeffectiveand efficientconstructionor service

delivery. Directs and manages field supervisors and program staff engaged in roadway

reconstruction/rehabilitation,surface treatments, traffic control, secondary drainage, right-of-way

maintenance,emergencyresponse,communityrestitution,andcustomerservicesprograms.

DistinguishingCharacteristics:

This classificationis responsiblefor directing and managingpublic works programs and projects

throughsubordinatesupervisors. This classificationwill requirea flexiblework scheduleto meet the

needsof the department.

ManagementScope: Supervisessubordinatesupervisors.

DutiesandResponsibilities: %of Time Essential/ Non-Essential

1. Managesroad maintenanceprogramsand program elements,including roadwayreconstruction/

rehabilitation,traffic control, secondarydrainage, right-of-way maintenance,sign fabrication, and

customer servicesprograms. Managesother roads maintenance-related programsand coordinates

contractpurchasesof roadmaintenancematerials.

2. Directsand managesthroughsubordinatefield supervisors,work crews,and other staff to ensure

policiesand proceduresare followed,work and safety standardsare maintained,and schedulesare

met. Oversees and participates in interviewing, hiring, coaching, counseling, disciplining, and

performanceappraisal.

3. Developsandpreparesprogramobjectivesandschedules,andbudgetsfor eachelement,including

determiningresourcesrequiredto meet work plan objectives. Coordinate'sdeploymentof resources

within individualprogramsandprogramelementsby reviewingandapprovingschedulesand resource

assignments.

4. Managesand participatesin construction, equipment, and material specificationsfor various

programsandprojects. Documentsprojectscope,duration,andresourceutilization. Approvesproposed

projectdesignor scopechangesduringconstruction.
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5. Evaluatesprogramobjectivesand documentalternativeor modificationsto objectivesor

constructionmethods. Presentsobjectivesandprogramgoalsand schedulesto internalstaff

andthepublic. Answersquestionsto clarifyprogramgoalsandobjectives.

6. Evaluatesroadandright-of-wayconditionsandformulatesdecisionsregardingmethodand

extentof repairrequired. Determinesresourcesneededto completethe repair,includingstaff,

materials,andequipment.

7. Communicateswith andrespondsto constituents,otherdepartments,andpublicor private

entities'requestsfor servicesor projects.

8. May organize and manage the departmentsor division operations/dispatchcenter,

administrativesupport,andemergencyresponseoperations.

9. Performsotherjob-relateddutiesasassigned.

MinimumQualifications

Education,Experience,andTraining:

Bachelor'sdegreein Civil Engineering,Public Administration,Planningor a directly related

field AND six (6) years of increasinglyresponsibleroad, bridge, or drainagestructure

maintenanceand construction experience, including three (3) years of progressively

responsiblesupervisoryor managementexperience; OR,

Anycombinationof educationandexperiencehasbeenachievedandis equivalentto thestated

educationandexperienceandrequiredknowledge,skills,andabilitiessufficientto performthe

dutiesandresponsibilitiesof this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

Valid Texas Driver's License.

Preferred:

TexasClassA or B CDL.
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Knowledge,Skills, & Abilities :
Knowledge:

± Management principles, practices andtechniques.

± Policies, practices, procedures and methods of road maintenance andconstruction.

± Federal, State, Local and County applicable laws, rules, regulations andguidelines.

± Equipment, materials and standards used in the construction and maintenance of roadways.

± Applicable safety practices and regulations.

± Budgetary preparation, principles andtechniques.

± Equipment and tools used in road maintenance andconstruction.

± Computer equipment to include word processing, spreadsheets, databases and a variety of software

packages.

Skills:

± Managing, training, developing, assigning, coaching, and evaluatingstaff.

± Managing road maintenance and constructionoperations.

± Budgeting resources and costing estimation and allocationtechniques.

± Operating a variety of road maintenance equipmentsafely.

± Both verbal and writtencommunication.

Abilities:

± Plan, schedule, prioritize, direct, implement and monitor the work ofstaff.

± Plan, schedule and manage road maintenance and constructionfunctions.

± Estimate materials, equipment and personnel needed for road and bridge reconstruction and 

maintenanceprojects.

± Monitor project progress and develop related reports and statistics.

± Inspect conditions and recommend effective technicalsolutions.

± Safely and correctly apply road and sign construction and maintenancetechniques.

± Read and interpret documents, such as safety rules, operating and maintenance 

instructions,

and procedure  manuals.

± Manage time well and meettimelines.

± Communicateeffectively.

± Establish and maintain effective working relationships with County employees and officials, 

representatives of  outside agencies, and the generalpublic.
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Physical/Environmental Requirements and OtherInformation:
Physicalrequirementsincludethe ability to lift/carryup to 50 pounds,visualacuity,speech
and hearing,handand eye coordinationand manualdexterity. Subjectto standing,sitting,
walking,climbingstairs,bending,stooping,crouching, kneeling,pushing,pulling,reaching,
twisting, balancing,repetitivemotion, driving, client/customercontact, and squatting to
perform the essentialfunctions. Subjectto extremetemperatures,outsideelements,noise,
vibration, contactwith dust, fumesandhazardouschemicals,foul odors,animalandhuman
fecalmatter,insects,androdents. Requirestheuseof PersonalProtective
Equipmentasrequiredby job circumstances.

(YOURCOUNTYNAME)employeesplay an importantrole in businesscontinuity. As such,
employeesmaybeassignedto businesscontinuityeffortsoutsideof normaljob functions.
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Summary of Functions:

Operates dump, water, and haul trucks carrying loads as assigned from point to point. Works safely always, 

representing the county as a safe operator. Performs routine preventive maintenance on trucks

Distinguishing Characteristics:

This is the first in a series of three (3) truck driver-related job classifications within this job family. level position.

ManagementScope: Supervisessubordinatesupervisors.

DutiesandResponsibilities: %of Time Essential/ Non-Essential

1. Delivers materials by driving single or tandem axle dump trucks to and from job sites.

2. Loads and unloads materials from a dump truck.

3. Operates other heavy trucks such as water trucks or haul trucks.

4. Conducts daily pre-and post-operation inspections, documents inspection forms as required.

5. Familiar with and adheres to all federal, state, and countyregulations about operating heavy trucks on the 

roadways.

6. Performs routine preventive maintenance tasks associated with the operation of heavy trucks.

7. Performs other job-related duties as assigned.

MinimumQualifications

Education, Experience, and Training:

Requires a High School diploma or GED equivalent.

Requires six months of experience operating trucks that require a Class A CDL

Licenses, Registrations, Certifications, or Special Requirements:

Texas Class A CDL with acceptable driving record.

Preferred:

Tank Vehicle (N) endorsement

Hazardous Materials (H) endorsement

Job Title:   R&B Truck Driver l Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description

Ed. V1.2 December 2020 36

mailto:TXLTAP@UTA.EDU


UT ARLINGTON | DIVISION FOR ENTERPRISE 

DEVELOPMENT | TXLTAP.ORG TXLTAP@UTA.EDU

Knowledge, Skills &Abilities:

Knowledge:

± Applicable safety practices and regulations.

± Applicable provisions that reduce operating hazards and enhance safety rules, regulations, and precautions.

± Proper load and tie-down practices.

± Preventive maintenance steps to perform daily.

Skills:

± Operating a variety of trucks safely.

± Both verbal and written communication, including conveying and following instructions.

± Diagnosing equipment problems and making field repairs and adjustments.

± Applying proper and applicable safety practices, procedures, and regulations.

± Working with others, including working as a team member.

Abilities:

± Safely and efficiently operate loading equipment such as skid steer with a bucket, loader, or backhoe.

± Read, understand, and follow simple instructions.

± Understand and simple processes and routine operation of trucks and equipment.

± Reason and make sound judgments.

± Work independently and efficiently.

± Manage time well, perform multiple tasks, and organize diverse activities.

± Establish and maintain effective working relationships with County employees and officials, representatives of 

outside agencies, and the general public.

± Demonstrate regular and reliable attendance.

Physical/Environmental Requirements and OtherInformation:

Physicalrequirementsincludethe abilityto lift/carryup to 50 pounds,visualacuity,speechandhearing,handand

eye coordination,and manualdexterity. Subjectto standing,sitting, walking,climbingstairs, bending,stooping,

crouching, kneeling,pushing, pulling, reaching, twisting, balancing,repetitive motion, driving, client/customer

contact, and squattingto perform the essentialfunctions. Subject to extremetemperatures,outside elements,

noise,vibration,contactwith dust, fumes and hazardouschemicals,foul odors, animaland humanfecal matter,

insects,androdents. Requirestheuseof PersonalProtectiveEquipmentasrequiredby job circumstances.

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such, employeesmay be

assignedto businesscontinuityeffortsoutsideof typicaljob functions.
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Summaryof Functions: Operatesdump, water, and haul trucks carryingloads as assigned

from point to point. Canalwayswork safely,representingthe countyas a safeoperator. Can

performroutinepreventivemaintenanceon trucksandmakeminor repairsto trucksto comply

with operatingrequirements.

Distinguishing Characteristics:This is the second in three (3) truck driver-related job 

classifications within this job family.

Management Scope: N/A

Duties and Responsibilities: % of Time                                 Essential / Non-Essential

1. Delivers materials by driving single or tandem axle dump trucks to and from job sites.

2. Loads and unloads materials from a dump truck.

3. Operates other heavy trucks such as water trucks or haul trucks.

4. Conducts daily pre- and post-operation inspections, documents inspection forms as 

required.

5. Familiar with and adheres to all federal, state, and county regulations about operating heavy 

trucks on the roadways.

6. Performs routine preventive maintenance tasks associated with the operation of heavy 

trucks.

7. Provides input for efficient routes to lead workers.

8. Performs other job-related duties as assigned.

Minimum Qualifications

Education, Experience, and Training:

Requires a High School diploma or GED equivalent.

Requires three (3) years of experience operating trucks that need a class A CDL

Licenses, Registrations, Certifications, or Special Requirements:

Texas Class A CDL with an acceptable driving record.
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Preferred:

TankVehicle(N)endorsement

HazardousMaterials(H) endorsementknowledge,

Knowledge, Skills, & Abilities:

Knowledge:

±Applicablesafetypracticesandregulations.

±Applicableprovisionsthat reduceoperatinghazardsandenhancesafetyrules,regulations,andprecautions.

±Properloadandtie-downpractices.

±Preventivemaintenancestepsto performdaily.

±CountyandDepartment'sEmployeePolicyandProceduresrulesandregulations.

±Industrystandardsassociatedwith recordingactivityandreportpreparation.

Skills:

±Operatinga varietyof truckssafely.

±Bothverbalandwrittencommunication,includingconveyingandfollowinginstructions.

±Diagnosingequipmentproblemsandmakingfieldrepairsandadjustments.

±Applyingproperandapplicablesafetypractices,procedures,andregulations.

±Workingwith others,includingworkingasa teammember.

Abilities:

±Safelyandefficientlyoperateloadingequipmentsuchasskidsteerwith a bucket,loader,or backhoe.

±Read,understand,and follow complicatedinstructions.*Understandand simpleprocessesand routineoperationof trucks and

equipment.

±Reasonandmakesoundjudgments.

±Workindependentlyandefficiently.

±Managetimewell,performmultipletasks,andorganizediverseactivities.

±Establishandmaintaineffectiveworkingrelationshipswith Countyemployeesandofficials,representativesof outsideagencies,

andthegeneralpublic.

±Demonstrateregularandreliableattendance.

Physical/Environmental Requirements and Other Information:    

Physical requirements include the ability to lift/carry up to 50 pounds, visual acuity, speech and hearing, hand and eye 

coordination, and manual dexterity. Subject to standing, sitting, walking, climbing stairs, bending, stooping, crouching,  kneeling, 

pushing, pulling, reaching, twisting, balancing, repetitive motion, driving, client/customer contact, and squatting to perform the 

essential functions. Subject to extreme temperatures, outside elements, noise, vibration,  contact with dust, fumes and hazardous 

chemicals, foul odors, animal and human fecal matter, insects, and rodents.  Requires the use of Personal Protective Equipment 

as required by job circumstances.    

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such, employeesmay be assignedto

businesscontinuityeffortsoutsideof typicaljob functions.

Job Title:   R&B Truck Driver ll Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description

Ed. V1.2 December 2020 39

mailto:TXLTAP@UTA.EDU


UT ARLINGTON | DIVISION FOR ENTERPRISE 

DEVELOPMENT | TXLTAP.ORG TXLTAP@UTA.EDU

Summary of Functions:

Operates dump, water, and haul trucks carrying loads as assigned from point to point. Works safely at all

times,representingthecountyasa safeoperator. Performsroutinepreventivemaintenanceon trucks. Makesminor

repairsto trucksto keepin compliancewith operatingrequirements. Servesas a leadworkerto other truck drivers

in a crew.

DistinguishingCharacteristics:

This is the third in three (3) truck driver-related job classifications within this job family. This is an advanced skill 

level position.

Management Scope:Not a supervisor but leads the work of other truck drivers.

Duties and Responsibilities: % of Time                                 Essential / Non-Essential

1. Delivers materials by driving single or tandem axle dump trucks to and from job sites.

2. Loads and unloads materials from a dump truck.

3. Operates other heavy trucks such as water trucks or haul trucks.

4. Conducts daily pre- and post-operation inspections, documents inspection forms as required.

5. Familiar with and adheres to all federal, state, and countyregulations about operating heavy trucks on the 

roadways.

6. Performs routine preventive maintenance tasks associated with the operation of heavy trucks.

7. Assists with determining routes and loads for other drivers.

8. Participates in and assists with on-the-job and skill-based training to meet the team and department goals and     

objectives.

9. Observes and reports employee performance to Supervisor, including adherence to county policy and 

procedures.

10. Performs other job-related duties as assigned.
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MinimumQualifications
Education, Experience andTraining:

Requires High School diploma or GEDequivalent.

Requires five (5) years of experience operating trucks that require a class ACDL

Licenses, Registrations, Certifications, or SpecialRequirements:

Texas Class A CDL with acceptable drivingrecord. 

Preferred:

Tank Vehicle (N) Endorsement 

Hazardous Materials (H) Endorsement

Knowledge, Skills & Abilities:

Knowledge:

.Applicable safety practices and regulationsשׂ

Applicable provisions that reduce operating hazards and enhance safety rules, regulations, andשׂ

precautions.

.Proper load and tie downpracticesשׂ

.Principles, practices, and techniques of leading subordinate staff andprobationersשׂ

.Preventive maintenance steps to performdailyשׂ

.County and Department's Employee Policy and Procedures rules andregulationsשׂ

.Industry standards associated with recording activity and reportpreparationשׂ

Skills:

.Operating a variety of trucks safelyשׂ

.Both verbal and written communication, including conveying and followinginstructionsשׂ

.Coordinating the work activities of assignedstaffשׂ

.Training, developing, assigning, coaching, and evaluating assigned crewmembersשׂ

.Diagnosing equipment problems and making field repairs andadjustmentsשׂ

.Applying proper and applicable safety practices, procedures, andregulationsשׂ

.Working with others, including working as a teammemberשׂ
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Summary of Functions:    

Under general supervision, the Welder performs skilled work in welding, welding repairs, and 

the fabrication of various metal accessories and components. This job's location may be in a 

shop or a mobile environment in the field as work dictates.    

Distinguishing Characteristics:    

This is not an entry-level position but an intermediate position that requires experience and 

demonstrated skill in welding types and methodologies.    

Management Scope: N/A    

Duties and Responsibilities: % of Time Essential/Non-Essential

1. Performs a wide variety of welding jobs related to preventive maintenance, repair, and 

construction using grinders, cutting torches, drills, electric hammers, saws, and related tools, 

as well as operating power equipment.        

2. Performs pre-welding layout design work and jig preparation,  fabricates items, and selects 

the proper welding tools and material to complete projects.        

3. Identifies, undertakes, recommends, and oversees materials,  supplies, equipment, parts 

purchase, and inventory.         

4. Reads, understands, interprets, and applies blueprints,  schematics, and similar 

documents.        

5. Inspects and evaluates the condition of construction equipment,  structures, and other 

items that require welding repairs or reconstruction and makes appropriate repairs.        

6. Uses oxy-acetylene, electric Welder, or arc welding machines to heat, braze cut, resurface, 

and fit ferrous and non-ferrous metals.
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7. Performs tasks using cutting, welding, and grinding equipment; utilizes various metals, including 

steel, copper aluminum, and brass.

8. Measures dimensions of products or workpieces to verify conformance to specifications.

9. Performs other job-related duties as assigned.

MinimumQualifications

Education, Experience, and Training:

High school diploma or GEDand two (2) years of journey-level welding experience with one (1) 

year experience as a welder in a heavy equipment construction work environment.

Licenses, Registrations, Certifications, or Special Requirements:

Class B CDL with a good driving record.

Preferred:

Knowledge, Skills &Abilities:

Knowledge:

 Relevant federal, state, and local laws, regulations, rules, and ordinances about weldingשׂ

operations.

 ,County and departmental policies and procedures related to an area of operation and safetyשׂ

including occupational hazards and safety precautions.

 The use of proper tools, equipment utilized, safety requirements, techniques, practices, andשׂ

principles of welding principles and practices of all welding and fabrication types.

Typesandשׂ blendsof ferrous and non-ferrous metalsand their compatibilityto variouswelding

rods and big wires; raw materials, production processes,quality control, costs, and other

techniquesfor maximizingtheeffectivemanufactureof goods.

Designשׂ techniques,tools, and principlesinvolvedin producingor repairingmaterials; safety

procedures.
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Skills:

 Using oxyfuel, shielding metal arc welding (SMAW) (aka stick), metal inset gas (MIG), and an inertשׂ

tungsten gas (TIG)types of welding.

.Proficient with the use of plasma cuttersשׂ

.Proficient in flat, horizontal, vertical, and overhead welding positionsשׂ

.Applying proper and applicable safety practices, procedures, and regulationsשׂ

.Working with others, including working as a team memberשׂ

Abilities:

.Design and draft plans from blueprintsשׂ

.Develop cost estimates for various projectsשׂ

 Work within internal and external environments with exposure to extreme weather and temperatureשׂ

conditions.

.Maintain a balanced position while moving hands and armsשׂ

.Read, understand, and follow complicated instructionsשׂ

.Reason and make sound judgmentsשׂ

.Work independently and efficientlyשׂ

.Manage time well, perform multiple tasks, and organize diverse activitiesשׂ

 ,Establish and maintain effective working relationships with County employees and officialsשׂ

representatives of

outside agencies, and the general public.

.Demonstrate regular and reliable attendanceשׂ

Physical/Environmental Requirements and Other Information:

Physicalrequirementsincludethe abilityto lift/carryup to 50 pounds,visualacuity,speechandhearing,

handand eyecoordination,and manualdexterity. Subjectto standing,sitting, walking,climbingstairs,

bending,stooping,crouching,kneeling,pushing,pulling,reaching,twisting,balancing,repetitivemotion,

driving,client/customercontact,and squattingto perform the essentialfunctions. Subjectto extreme

temperatures,outsideelements,noise,vibration,contactwith dust, fumes,and hazardouschemicals.

Requirestheuseof PersonalProtectiveEquipmentas requiredby job circumstances.

(YOUR COUNTY NAME) employees play an essential role in business continuity. As such, employees 

may be assigned to business continuity efforts outside of typical job functions.

Job Title:   R&B Welder Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description

Ed. V1.2 December 2020 44

mailto:TXLTAP@UTA.EDU


UT ARLINGTON | DIVISION FOR ENTERPRISE 

DEVELOPMENT | TXLTAP.ORG TXLTAP@UTA.EDU

Summary of Functions:

Can performs entry-level motor vehicle maintenance and repair work. Work involves repairing or 

replacing worn or broken parts, conducting preventive maintenance activities, and servicing motor 

vehicle equipment and related gasoline, diesel, or alternative fuel engine-powered equipment. Can 

works under close supervision, with minimal latitude for the use of initiative and independent judgment. 

Can perform all work in compliance with established work schedules, methods, and safety procedures 

and practices. Work is performed in a shop or a field environment via a mobile service truck.

Distinguishing Characteristics:

This position is the first in a series of three equipment mechanic-related job classifications within this 

job family. This classification distinguishes the maintenance and repair work on heavy motor vehicles 

and equipment and by the experience. This classification may require a flexible work schedule to meet 

the needs of the department.

Management Scope: N/A

Duties and Responsibilities: % of Time Essential/Non-Essential

1. Services,inspects, diagnoses,and repairs heavy motor vehicles and equipmentby preventive

maintenanceschedulesor unscheduledrepairwork,suchas tune-ups, necessaryandextensivebrake

jobs, rear end, front end, fuel system,electricalsystems,ignitionsystem,engineoverhaul,tire repair

andmounting,hydraulicsystems,rebuildingcarburetors,starters,andengines.

2. Conduct's quality control checks and tests. Test drives heavy motor vehicles and equipment.

3. Maintains records of repairs made, work orders, parts used, and time worked.

4. Types of research, locate, and completes purchase requests for partsorders.

5. Cleans equipment and maintains a clean and safe work area andenvironment.

6. Performs new heavy motor vehicle and equipment make-ready.

7. Performs on-the-road repairs of disabled road equipment and vehicles.
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8. Cleans and maintains vehicles, heavy equipment, tools, diagnostic equipment, and garage.

9. Maintains a safe work area and environment.

10. Performs other job-related duties as assigned.

MinimumQualifications

Education, Experience, and Training:

Graduationfrom an accreditedhigh school or GEDProgram. Two (2) years of work-relatedexperienceor any

combinationof educationand experiencehas been achievedand is equivalentto the stated educationand

experienceand requiredknowledge,skills,andabilitiessufficientto performthe dutiesand responsibilitiesof this

job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

.Must possess and maintain a valid state driver®s license with a good driving historyשׂ

.May requires a Texas vehicle inspector licenseשׂ

.Requires FEMA NICS 100, 200, 700, and 800 certificationsשׂ

Preferred:

.Welding experienceשׂ

.Automotive Service Excellence (ASE) Certificationשׂ

.Two (2) years of diesel engine experience, training, or Certificationשׂ

Knowledge, Skills &Abilities:

Knowledge:

.Methods, equipment, materials, and tools used in repairing heavy motor vehicles and equipmentשׂ

 / Federal, State, Local, and County applicable laws, rules, regulations, guidelines; and applicable automotiveשׂ

equipment standards and procedures.

Skill in:

Using and caring for equipment, tools, and materialsשׂ

Applying proper and applicable safety practices, procedures, and regulationsשׂ

Working with others, including on a teamשׂ

Explaining problems in simple non-technical languageשׂ

Calculating estimates of time, labor, and quantities of materials neededשׂ

Diagnosing program to repair or replaceשׂ

Both verbal and written communicationשׂ
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Abilities:

.Diagnose problems and determine appropriate service or repairשׂ

 Understand and precisely follow both verbal and written instructions and communicate concisely andשׂ

effectively.

.Maintain accurate recordsשׂ

.Work efficiently, both independently and as part of a teamשׂ

.Reason and make judgments and decisionsשׂ

.Manage time well and perform multiple tasksשׂ

 Establish and maintain effective working relationships with departmental clientele, other Countyשׂ

employees and officials, representatives of outside agencies, and the general public.

.Demonstrate regular and reliable attendanceשׂ

Physical/Environmental Requirements and OtherInformation:

Physicalrequirementsincludethe abilityto lift/carryup to 60 pounds,visualacuity,speechandhearing,

handandeyecoordinationandmanualdexteritynecessaryto operatea computerandofficeequipment.

Subjectto standing,walking,sitting, repetitivemotion,reaching,climbingstairs,bendingfor extended

periods,stooping,kneeling,crouching,crawling,pushing,pulling,driving,handling,useof vision,depth

perception, reaching, forceful gripping, twisting, balancing,client/customercontact, squatting to

perform the essential functions. Subject to contact with exhaust fumes, volatile chemicals,and

hazardoussubstances. Subjectto contactwith dangerousmachinery,noise,vibration,fumes,foul odor,

dirt, dust, mist, gases,poor ventilation,tools, or machinery,indoors/outdoorsin all weather types

(excessiveheat and cold). Requiresthe use of PersonalProtectiveEquipmentas neededfor the

job circumstances.

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such, employees

maybe assignedto businesscontinuityeffortsoutsideof typicaljob functions.
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Summary of Functions:

Canperformsintermediate-levelmotorvehiclemaintenanceandrepairwork. Workinvolvesrepairingor replacingworn or broken

parts, conductingpreventivemaintenanceactivities,and servicingmotor vehicle equipmentand related gasoline,diesel, or

alternativefuel engine-poweredequipment. Canworksunderclosesupervision,with minimallatitudefor the use of initiativeand

independentjudgment. Canperformall work in compliancewith establishedworkschedules,methods,andsafetyproceduresand

practices. Mayprovideguidanceandassistanceto lesserskilledmechanics. Workis performedin a shopor a field environment

viaa mobileservicetruck.

Distinguishing Characteristics:

This section is the second in a series of three equipmentmechanic-related job classificationswithin this job family. This

classificationdistinguishesthe maintenanceandrepairwork on heavymotorvehiclesandequipmentandby the experience. This

classificationmayrequirea flexibleworkscheduleto meettheneedsof thedepartment.

Management Scope: N/A

Duties and Responsibilities: %of Time Essential/Non-Essential

1. Services,inspects,diagnoses,and repairs heavymotor vehiclesand equipmentby preventivemaintenanceschedulesor

unscheduledrepair work, such as tune-ups, necessaryand extensivebrake jobs, rear end, front end, fuel system,electrical

systems,ignition system,engineoverhaul,tire repair and mounting,hydraulicsystems,rebuildingcarburetors,starters, and

engines.

2. Conduct's quality control checks and tests. Test drives heavy motor vehicles and equipment. Makes recommendations to lead 

worker or foreman on how to proceed with repairs.

3. Maintains records of repairs made, work orders, parts used, and time worked with little or zero errors.

4. Types of research, locate, and completes purchase requests for parts orders with a high degree of accuracy.

5. Assists and learns how to repair drive trains, including engine overhauls, transmission rebuilds, and clutch replacements.

6. Assists and learns how to repair and maintain vehicle air conditioning units and cooling systems, including radiators,  

compressors, water pumps, thermostats, belts, etc.

7. Assists and learns how to troubleshoot and repair a vehicle   ignition and electrical systems, including wiring, solenoid relays,  

alternators, etc.

8. Performs new heavy motor vehicle and equipment make-ready.

9. Maintains a safe work area and environment.

10. Performs other job-related duties as assigned.
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MinimumQualifications

Education, Experience, and Training:

Graduation from an accredited high school or GED Program. Four (4) years of work-related experience;

or;

any combination of education and experience has been achieved and is equivalent to the stated 

education and experience and required knowledge, skills, and abilities sufficient to perform the duties 

and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

.Must possess and maintain a valid class A or B CDL with a good driving historyשׂ

.Requires Texas vehicle inspector licenseשׂ

.Requires FEMA NICS 100, 200, 700, and 800 certificationsשׂ

Preferred:

.Welding experienceשׂ

.Automotive Service Excellence (ASE) Certificationשׂ

Three (3) years of diesel engine experience, training, or certificationשׂ

Knowledge, Skills &Abilities:

Knowledge:

.Methods, equipment, materials, and tools used in repairing heavy motor vehicles and equipmentשׂ

 Federal, State, Local, and County applicable laws, rules, regulations, guidelines; and applicableשׂ

automotive/ equipment standards and procedures.

 Computer equipment to include word processing, spreadsheets, databases, and a variety of softwareשׂ

packages.

Skills

.Using and caring for equipment, tools, andmaterialsשׂ

.Applying proper and applicable safety practices, procedures andregulationsשׂ

.Working with others, including on ateamשׂ

.Explaining complicated problems in simple non-technicallanguageשׂ

.Calculating estimates of time, labor and quantities of materialsneededשׂ

Diagnosing problem to repair orשׂ replace.

.Both verbal and writtencommunicationשׂ
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Abilities:

.Diagnose problems and determine appropriate service or repairשׂ

 Understand and precisely follow both verbal and written instructions and communicateשׂ

concisely and effectively.

.Maintain accurate recordsשׂ

.Work efficiently, both independently and as part of a teamשׂ

.Reason and make judgments and decisionsשׂ

.Manage time well, perform multiple tasks and organize diverse activitiesשׂ

 Establish and maintain effective working relationships with departmental clientele, otherשׂ

County employees and     officials, representatives of outside agencies, and the general public.

.Demonstrate regular and reliable attendanceשׂ

Physical/Environmental Requirements and OtherInformation:

Physicalrequirementsincludetheabilityto lift/carryup to 60 pounds,visualacuity,speechand

hearing,handandeyecoordinationandmanualdexteritynecessaryto operatea computerand

office equipment. Subjectto standing,walking,sitting, repetitivemotion, reaching,climbing

stairs,bendingfor extendedperiods,stooping,kneeling,crouching,crawling,pushing,pulling,

driving, handling, use of vision, depth perception, reaching, forceful gripping, twisting,

balancing,client/customercontact, squattingto perform the essentialfunctions. Subjectto

contactwith exhaustfumes,volatilechemicals,andhazardoussubstances. Subjectto contact

with dangerousmachinery,noise, vibration,fumes, foul odor, dirt, dust, mist, gases,poor

ventilation,tools, or machinery,indoors/outdoorsin all weathertypes (excessiveheat and

cold). Requires the use of Personal Protective Equipment as required by the

job circumstances.

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such,

employeesmaybeassignedto businesscontinuityeffortsoutsideof typicaljob functions.

Job Title:   R&B Mechanic ll Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description

Ed. V1.2 December 2020 50

mailto:TXLTAP@UTA.EDU


UT ARLINGTON | DIVISION FOR ENTERPRISE 

DEVELOPMENT | TXLTAP.ORG TXLTAP@UTA.EDU

Summary of Functions:

Can performs advanced-level motor vehicle maintenance and repair work. Work involves repairing or 

replacing worn or broken parts, conducting preventive maintenance activities, and servicing motor 

vehicle equipment and related gasoline, diesel, or alternative fuel engine-powered equipment. Can 

works under close supervision, with minimal latitude for the use of initiative and independent judgment. 

Can perform all work in compliance with established work schedules, methods, and safety procedures 

and practices. Work is performed in a shop or a field environment via a mobile service truck.

Distinguishing Characteristics:

This section is the third in a series of three equipment mechanic-related job classifications within this 

job family. This class is distinguished from the Level I & II Fleet Mechanic by greater freedom to act, 

periodic project lead responsibilities, and a licensure requirement. This classification is determined by 

the maintenance and repair work on heavy motor vehicles and equipment and by the experience and 

serving as a lead worker to other mechanics. This classification will require a flexible work schedule to 

meet the needs of the department.

Management Scope:Not a supervisor but leads the work of other mechanics.

Duties and Responsibilities %of Time Essential/Non-Essential

1. Services,inspects, diagnoses,and repairs heavy motor vehicles and equipmentby preventive

maintenanceschedulesor unscheduledrepairwork, such as tune-ups, necessaryandextensivebrake

jobs, rear end, front end, fuel system,electricalsystems,ignitionsystem,engineoverhaul,tire repair

andmounting,hydraulicsystems,rebuildingcarburetors,starters,andengines.

2. Coordinates daily activities and events assigned by the Fleet Mechanic Supervisor.

3. As directed,leadsdepartmentemployees,includingassigningand reviewingwork; responsiblefor

timecards,training, providing input on performanceevaluations,and making recommendationson

hiring,terminating,anddiscipliningpersonnel.

4. Motivates and works with employees to correct deficiencies.

5. Repair's drive trains, including engine overhauls, transmission rebuilds, and clutch replacements.
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6. Repairs and maintains vehicle air conditioning units and coolingsystems, including radiators, 

compressors, water pumps, thermostats, belts, etc.

7. Troubleshoots and repairs vehicle ignition and electrical systems, including wiring, solenoid 

relays, alternators, etc.

8. As assigned substitutes for immediate supervisor or co-workers during temporary absences by 

performing delegated duties sufficient to maintain normal operations continuity.

9. Commit's self to provide excellent customer service and demonstrate commitment through 

cooperative team and individual efforts.

10. Performs other job-related duties as assigned.

MinimumQualifications

Education, Experience, and Training:

Graduation from an accredited high school or GED Programand Six (6) years of work-related 

experience or; any combination of education and experience has been achieved and is equivalent 

to the stated education and experience and required knowledge, skills, and abilities sufficient to 

perform the duties and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

.Must possess and maintain a valid class A or B CDL with a good driving historyשׂ

.Requires Texas vehicle inspector licenseשׂ

.Requires FEMA NICS 100, 200, 700, and 800 certificationsשׂ

Preferred:

.Welding experienceשׂ

.Automotive Service Excellence (ASE) Certificationשׂ

.Three (3) years of diesel engine experience, training, or certificationשׂ
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Knowledge, Skills &Abilities:

Knowledge:

 Advanced mechanical process and techniques used in the inspection, repair, andשׂ

maintenance of gasoline and diesel automotive equipment and construction machinery.

Advancedknowledgeofשׂ the inspection,process,andrepairsof automotiveandheavy

equipmentHVACsystems.

Advancedknowledgeofשׂ the construction,operation,and maintenanceof light,

medium,andheavy-dutymotorizedequipment.

Advancedknowledgeandtheשׂ processesto inspectandrepairhydraulicandelectrical

equipment.

Demonstratedefficientuseofשׂ diagnosticequipmentandsoftware.

Computerequipmenttoשׂ includeword processing,spreadsheets,databases,and a

varietyof softwarepackages.

Federal,State,Local,andשׂ Countyapplicablelaws,rules, regulations,guidelines; and

applicableautomotive/equipmentstandardsandprocedures.

Skills:

.Using and caring for equipment, tools, and materialsשׂ

.Applying proper and applicable safety practices, procedures, and regulationsשׂ

.Explaining complicated problems in simple non-technical languageשׂ

.Calculating estimates of time, labor, and quantities of materials neededשׂ

.Diagnosing the problem and determine appropriate service or repairשׂ

.Read and understand automotive repair and installation manualsשׂ

.Troubleshoot, diagnose, and repair equipment with accuracy and speedשׂ

.Establish and maintain effective working relationships with co-workers and superiorsשׂ
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Abilities:

.Diagnose problems and determine appropriate service or repairשׂ

 Understand and precisely follow both verbal and written instructions and communicate conciselyשׂ

and effectively.

.Maintain accurate recordsשׂ

.Work efficiently, both independently and as part of a teamשׂ

.Reason and make judgments and decisionsשׂ

.Manage time well, perform multiple tasks and organize diverse activitiesשׂ

.Communicate effectively both orally and in writingשׂ

.Demonstrate leadership and ability to deliver efficiency and quality at the highest of standardsשׂ

.Schedule work and available resources to complete the jobשׂ

.Establish and maintain effective working relationships with those contacted during workשׂ

.Demonstrate regular and reliable attendanceשׂ

Physical/Environmental Requirements and OtherInformation:

Physicalrequirementsincludetheabilityto lift/carryup to 60 pounds,visualacuity,speechand

hearing,handandeyecoordinationandmanualdexteritynecessaryto operatea computerand

office equipment. Subjectto standing,walking,sitting, repetitivemotion, reaching,climbing

stairs,bendingfor extendedperiods,stooping,kneeling,crouching,crawling,pushing,pulling,

driving, handling, use of vision, depth perception, reaching, forceful gripping, twisting,

balancing,client/customercontact, squattingto perform the essentialfunctions. Subjectto

contactwith exhaustfumes,volatilechemicals,andhazardoussubstances. Subjectto contact

with dangerousmachinery,noise, vibration,fumes, foul odor, dirt, dust, mist, gases,poor

ventilation,tools, or machinery,indoors/outdoorsin all weathertypes (excessiveheat and

cold). Requires the use of Personal Protective Equipment as needed for the

job circumstances.

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such,

employeesmaybeassignedto businesscontinuityeffortsoutsideof typicaljob functions.
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Summary of Functions:

The Mechanic Supervisor, under minimal direction, supervises mechanic staff engaged in the 

maintenance and repair of various vehicles and construction and maintenance equipment. The 

supervisor actively participates in maintaining and repairing County vehicles and equipment. Supervises, 

observes work in progress, and evaluates assigned personnel.

Distinguishing Characteristics:

This classification is responsible for directing and managing the fleet operations programs and projects 

through subordinate supervisors or direct reports. This classification may require a flexible work 

schedule to meet the needs of the county.

Management Scope:Direct supervisory responsibility for direct reports.

DutiesandResponsibilities: %of Time Essential/Non-Essential

1. Responsiblefor the managementand supervisionof mechanics,includingassigningand reviewing

work, training, completing performance evaluations, and making recommendationson hiring,

terminating,anddiscipliningpersonnel.

2. Selects,motivates,andevaluatesstaff; providesor coordinatestrainingandworkswith employeesto

correctdeficiencies; maintainsandupdatesdepartmentemployees'personnelrecords; performsannual

performanceevaluationsof staff.

3. Plans,directs, and coordinates,through subordinate-level staff, the unit work plan; meets with

managementstaff to identify and resolve problems; assigns projects and programmaticareas of

responsibility,andreviewsandevaluatesworkmethodsandprocedures.

4. Implementsandmonitorsa preventativemaintenanceprogramto assurecost-effectivemaintenance

anda scheduledmaintenanceprogramto providecareby manufacturer'sspecifications.

5. Determines when to have maintenance or repairs completed in-house or outsourced to vendors.
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6. Recommendsthe actionsneededconcerningthe purchaseof supplies,equipment,or significant

parts, basedon notificationsof requestsreceived; meet with sales representativesconcerning

parts, supplies,and equipmentand dealersrelating to new equipment; developsand submits

specificationsfor equipmentpurchasesto the purchasingagent or county commissionersand

recommendspurchasingequipment.

7. Createsa high-quality work culture through participationin and emphasison training and

mentoring to developleadership,management,and technicalskills in self and all employees,

includingsafety-relatedtrainingandskills.

8. Prepares and monitors operating budgets related to the fleet, equipment, personnel, and 

inventory.

9. Researches and responds to customer complaints.

10. Maintains and reports on fleet equipment performance metrics.

11. Develops and implements fleet operations policies and procedures.

12. Commit's self to provide excellent customer service and demonstrate commitment through 

cooperative team and individual effort.

13. Maintains a complete inventory system through recording ofall vehicle expenditures (full life-

cycle cost), original acquisition, upfitting fees, maintenance costs, gasoline, repair parts, supplies, 

etc.

14. Routinely schedules, leads, attends, and participates in meetings, training, and information 

sessions with staff.

15. Performs other job-related duties as assigned.
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MinimumQualifications:

Education, Experience, and Training:

Graduationfrom an accreditedhigh schoolor G.E.D. Programand Eight(8) yearsof work-related

experience,includingtwo (2) years supervisoryexperience(lead worker experiencecounts) in

fleet,mechanicalor heavyequipmentmaintenanceor anycombinationof educationandexperience

has been achievedand is equivalentto the stated educationand experienceand required

knowledge,skills, and abilities sufficient to perform the duties and responsibilitiesof this job

successfully.

Licenses, Registrations, Certifications, or Special Requirements:

.Possession of a valid State of Texas Class A or B commercial driver's licenseשׂ

.A/C service and repair certificationשׂ

D.O.T. inspection licensureשׂ

Preferred:

Hazardous materials endorsement to CDL

Knowledge, Skills &Abilities:

Knowledge:

Mechanical process and techniques used in the inspection, repair, and maintenance of gasoline 

and diesel automotive equipment and construction equipment and machinery.

 The acquisition, repair, maintenance, and disposal of automotive, fleet construction, and off-roadשׂ

vehicles and equipment.

 The hazards and safety precautions of the automotive trade and techniques that mechanicsשׂ

should apply.

.The methods and procedures of the mechanical repair tradeשׂ

.Considerable knowledge of diesel and gas engine maintenance and repair processesשׂ

.Electrical, hydraulic, and welding processes and practicesשׂ

.Principles and practices of adequate employee supervision, training, and evaluationשׂ

*Business and management principles involved in strategic planning, resource allocation, 

leadership techniques, and people and resources coordination.

 Modern office procedures, methods, and computer equipment to include Windows andשׂ

Microsoft-based products.
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Skills:

.Analyzing problems and identify alternative solutionsשׂ

.Troubleshooting diagnosing and repairing equipment with accuracy and speedשׂ

.Researching and evaluating new service methods and techniquesשׂ

.Test and inspect services and processes to evaluate quality or performanceשׂ

.Instilling a culture of proper and applicable safety practices, procedures, and regulations in the workplaceשׂ

Abilities:

.Prioritize competing prioritiesשׂ

.Ability to negotiate, develop, and prepare internal service level agreementsשׂ

.Supervise the work of othersשׂ

.Develop maintenance schedules for vehicles and equipmentשׂ

.Deliver both verbal and written instructions and communicate concisely and effectivelyשׂ

.Maintain accurate recordsשׂ

.Work efficiently, both independently and as part of a teamשׂ

.Reason and make judgments and decisionsשׂ

.Manage time well of self and staff, perform multiple tasks, and organize diverse activitiesשׂ

.Demonstrate leadership and ability to deliver efficiency and quality at the highest of standardsשׂ

.Diagnose problems and determine appropriate service or repairשׂ

.Establish and maintain effective working relationships with direct reports and peersשׂ

.Demonstrate regular and reliable attendanceשׂ

Physical/Environmental Requirements and OtherInformation:

Physicalrequirementsincludethe abilityto lift/carryup to 60 pounds,visualacuity,speechandhearing,handand

eyecoordinationandmanualdexteritynecessaryto operatea computerandofficeequipment. Subjectto standing,

walking,sitting, repetitivemotion, reaching,climbing stairs, bending for extendedperiods, stooping, kneeling,

crouching,crawling,pushing,pulling,driving,handling,useof vision,depthperception,reaching,forcefulgripping,

twisting,balancing,client/customercontact,squattingto perform the essentialfunctions. Subjectto contactwith

exhaustfumes,volatilechemicals,andhazardoussubstances. Subjectto contactwith dangerousmachinery,noise,

vibration,fumes, foul odor, dirt, dust, mist, gases,poor ventilation,tools, or machinery,indoors/outdoorsin all

weathertypes (excessiveheat and cold). Requiresthe use of PersonalProtectiveEquipmentas requiredby job

circumstances.

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such, employeesmay be

assignedto businesscontinuityeffortsoutsideof typicaljob functions.
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Summary of Functions:

TheR&BTrafficSignsWorkerI is responsiblefor assistingin the installation,maintenance,and removalof signs

relatedto constructionprojectsandother countysignageneedsunder the Road& BridgeDepartment'sdirection.

Theemployeeis in strict adherenceto guidelinesandundercloseandfrequentsupervision.

Distinguishing Characteristics:

This employeeis the first in a series of two sign tech-related job classificationswithin this job family. This

classificationis distinguishedby the experienceand the ability to perform a skilled journey-levelof work in sign

fabricationand assembly. This classificationmay require a flexible work scheduleto meet the needs of the

department.

Management Scope: N/A

Duties and Responsibilities: %of Time Essential /Non-Essential

1. Removes, replaces and installs traffic control devices and signsas required in the Texas Manual on Uniform 

Traffic Control Devices(TMUTCD).

2. Repairs and maintains traffic control equipment.

3. Maintains traffic control vehicle supplies and equipment for daily work schedule.

4. Assists Traffic Sign Technician II's in the maintenance and repair of equipment and tools.

5. Installs and removes signs for traffic control at construction projects performed by the Road & Bridge 

Department.

6. Cuts and trims metal pipe and angle iron for signposts, hangers, and frames; assembles sign faces and 

fixtures.

7. Mounts signs on posts with strapping and hang posters from overhead arms by climbing a ladder or operating 

boom lift, as necessary.

8. Assists with the application of road markings as directed.

9. Assists and documents retro-reflectivity of signs throughout the county and makes recommendations on signs 

needing to be replaced.

Job Title:   R&B Traffic Signs Worker l Job Code Job Grade 

Reports to _______   Position # FLSA Code 

Department _______   Location Code SIC Code 

Division _______ CS Code EEO Code

Job Description

Ed. V1.2 December 2020 59

mailto:TXLTAP@UTA.EDU


UT ARLINGTON | DIVISION FOR ENTERPRISE 

DEVELOPMENT | TXLTAP.ORG TXLTAP@UTA.EDU

10. Performs other job-related duties as assigned.

MinimumQualifications

Education, Experience, and Training:

 High School diploma or GEDandone (1) year of related increasingly responsible sign fabrication workשׂ

experience

 Any combination of education and experience has been achieved and is equivalent to the statedשׂ

education and experience and required knowledge, skills, and abilities sufficient to perform the duties 

and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

Valid Texas Driver's Licenseשׂ

Work Zone Flagger certificationשׂ

Preferred:

Class A or B CDLשׂ

Knowledge, Skills &Abilities:

Knowledge:

.The Texas Manual on Uniform Traffic Control Devices (TMUTCD) guidelinesשׂ

.Basic electrical and mechanical operationsשׂ

.County and Department's Employee Policy and Procedures rules and regulationsשׂ

.Industry standards associated with recording activity and report preparationשׂ

*Applying proper and applicable safety practices, procedures, and regulations.

Skills:

 In the operation, light and heavy trucks and other equipment are used in the erection and placementשׂ

of signs and posts.

.The use of essential hand tools and equipment used to remove, erection, and place signs and postsשׂ

.Prepare and maintain records, maintain filing systems, compile, and organize informationשׂ

.Explaining complicated technical problems in simple non-technical languageשׂ

.Problem-solving and technical decision-making for developing effective solutionsשׂ

.Both verbal and written communicationשׂ
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Abilities:

 Apply principles and specifications outlined in the Texas Manual on Uniform Traffic Controlשׂ

Devices (TMUTCD) for work zones, signage requirements, and roadway markings.

.Manage time well, perform multiple tasks and organize diverse activitiesשׂ

.Convey ideas and concepts verbally and in writingשׂ

.Reason and make sound judgmentsשׂ

 ,Establish and maintain effective working relationships with County employees and officialsשׂ

developers, engineers, contractors, representatives of outside agencies, and the general public.

.Demonstrate regular and reliable attendanceשׂ

Physical/Environmental Requirements and Other Information:

Physicalrequirementsincludethe ability to lift/carry up to 50 pounds,visualacuity,mental

effort, speechand hearing,hand and eye coordination,and manualdexteritynecessaryto

operatea computerandviewingscreensfor longperiods. Subjectto standing,sitting,walking,

climbingstairs,bending,stooping,squatting,crouching,kneeling, pushing,pulling,reaching,

twisting,balancing,driving,repetitivemotion, talking,and client/customercontactto perform

the essentialfunctions. Subjectto contactwith noise,vibration,fumes, foul odor, dirt, dust,

mist, gases,andpoor ventilation,parts,tools,or machinery. Will requiresthe use of personal

protective equipment such as steel-toed boots, masks, goggles, and gloves. Requires

fieldwork,and exposureto traffic, public work developmentsites, constructionsite hazards,

climbingand walking,and travelingover rough, uneven,mud, rocky, high grass terrain,and

indoors/outdoorsin all typesof weather(excessiveheatandcold).

(YOUR COUNTY NAME) employees play an essential role in business continuity. As such, 

employees may be assigned to business continuity efforts outside of typical job functions. 
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Summary of Functions:

The R&B Traffic Signs Worker II performs road construction and maintenance work specific to traffic markings, 

signs, and other devices used to regulate, warn, or guide traffic on streets, roads, pedestrian ways, bikeways, or 

other public roads. This position works independently with specific knowledge to maintain proper and visible 

roadway signs, as outlined in the Texas Manual of Uniform Traffic Control Devices. Also, this position installs and 

bears asphalt markings, legends, and striping. As well as assist with the fabrication of road signs and barricades and 

performs traffic control within road construction work zones.

Distinguishing Characteristics:

This section is the second in a series of two sign tech-related job classifications within this job family. This 

classification is distinguished by performing traffic control sign installation and maintenance and asphalt markings, 

legends, and striping. This classification has an expanded scope of authority to complete tasks related to sign 

installation. This classification may require a flexible work schedule to meet the needs of the county.

ManagementScope: Non-supervisory,however,mayactasa leadworkerto R&BSignTechnicianI®s

Duties and Responsibilities: % of Time Essential/Non-Essential

1. Installsand maintainstraffic control signs and asphaltmarkingsand striping in compliancewith the state,

federalandlocallaws, codes,regulations,andprocedures. Assistsin fabricatingroadsignsandbarricadesfor

trafficcontrolin roadconstructionareas. Assistsin orderingsignsandrelatedmaterials.

2. Performsgeneraltraffic controlat the job site to ensurea safeworkingenvironment. Placesandgatherstraffic

controlsignsandbarricadeswithin constructionwork zonesanddirectstraffic within a zone. Observessafety

precautionsandfollowsafetyrulesandregulations.

3. Operateslight-duty vehiclesand equipmentassociatedwith roadwayand right-of-way sign and markings

maintenance,includingpick-up trucks,signtrucks,boomtrucks,lifts, andstripingmachines.

4. Leadsthe work of and trains Traffic Sign TechnicianI's to maintainand replacetraffic control devicesand

signs.

5. Inspectsall completedwork by contractorsand in-houseresourcesand ensurescompliancewith the Texas

Manualon UniformTrafficControlDevices(TMUTCD).
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6. Assists in the development and field implementation of traffic control plans. Inspects traffic 

control setups by driving them to ensure proper traffic flow and compliance with the TMUTCD.

7. Establishes schedule, conducts, and documents retro-reflectivity of signs throughout the county 

and makes recommendations on signs needing replacement.

8. Establishes schedule, conducts, and documents asphalt striping applications to roadways, 

crosswalks, school, and railroad crossings.

9. Creates a high-quality work culture through participation in and emphasis on training and 

mentoring to develop leadership, management, and technical skills in self and all employees, 

including safety-related training and skills.

10. Performs other job-related duties as assigned.

MinimumQualifications:

Education, Experience, and Training:

 High School diploma or GEDANDthree (3) years of related increasingly responsible signשׂ

maintenance and fabrication work experience;

 Any combination of education and experience has been achieved and is equivalent to the statedשׂ

education and experience and required knowledge, skills, and abilities sufficient to perform the 

duties and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

Valid Texas Commercial Driver's License (Class A or B CDL)שׂ

Work Zone Flagger certificationשׂ

Preferred:

.Tank Vehicle (N) endorsementשׂ

.Class A Texas Commercial Driver's Licenseשׂ

 Work Zone Flagger Training certificate or Work Zone Traffic Control Instruction certificate orשׂ

related type certificate.
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Knowledge, Skills &Abilities:

Knowledge:

 Considerable experience of the Texas Manual on Uniform Traffic Control Devicesשׂ

(TMUTCD) guidelines.

.Knowledge of basic electrical and mechanical operationsשׂ

 Considerable experience in the proper implementation and maintenance of Trafficשׂ

Control plans as outlined in the Texas Manual of Uniform Traffic Control Devices.

 Computer equipment to include word processing, spreadsheets, databases, and aשׂ

variety of software packages.

.County and Department's Employee Policy and Procedures rules and regulationsשׂ

.Industry standards associated with recording activity and report preparationשׂ

.Applying proper and applicable safety practices, procedures, and regulationsשׂ

Skills:

.Traffic control sign construction, installation, and maintenanceשׂ

.Estimating time, labor, and quantities of materials neededשׂ

.Read and interrupt maps, schematics, plans, or blueprintsשׂ

.Operating a variety of road maintenance light equipment safelyשׂ

.Working with others, including working as a team memberשׂ

 Both verbal and written communication, including conveying and followingשׂ

instructions and providing information t  to the public.

 In the operation, light and heavy trucks and other equipment are used in the erectionשׂ

and placement of signs and  posts.

 The use of essential hand tools and equipment used to remove, erection, and placeשׂ

signs and posts.

 Prepare and maintain records, maintain filing systems, compile, and organizeשׂ

information.

.Explaining complicated technical problems in simple non-technical languageשׂ

.Problem-solving and technical decision-making for developing effective solutionsשׂ
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Abilities:

.Followverbalandwritteninstructionsשׂ

.Readandunderstandplansandplansשׂ

Utilizeindependentjudgmentinשׂ planningthesequenceof operations.

Applyprinciplesandשׂ specificationsoutlinedin the TexasManualon UniformTrafficControlDevices

(TMUTCD)for workzones,signagerequirements,androadwaymarkings.

Managetimeשׂ well,performmultipletasksandorganizediverseactivities.

.Monitorprojectprogressanddeveloprelatedreportsשׂ

Safelyandcorrectlydrivelightשׂ roadmaintenanceandconstructionvehiclesandequipment.

Conveyideasandconceptsverballyandinשׂ writing.

.Reasonandmakesoundjudgmentsשׂ

.Trainandadviseothersשׂ

שׂ Establish and maintain effective working relationshipswith County employees and officials,

developers,engineers,contractors,representativesof outsideagencies,andthegeneralpublic.

.Demonstrateregularandreliableattendanceשׂ

Physical/Environmental Requirements and OtherInformation:

Physicalrequirementsinclude the ability to lift/carry up to 50 pounds,visual acuity, mentaleffort,

speechandhearing,handandeyecoordination,andmanualdexteritynecessaryto operatea computer

and viewingscreensfor long periods. Subjectto standing,sitting, walking,climbingstairs, bending,

stooping, squatting, crouching, kneeling, pushing, pulling, reaching, twisting, balancing,driving,

repetitivemotion, talking,and client/customercontact to perform the essentialfunctions. Subjectto

contactwith noise,vibration,fumes,foul odor,dirt, dust,mist, gases,andpoor ventilation,parts,tools,

or machinery. Requiresuseof personalprotectiveequipmentsuchassteel-toedboots,masks,goggles,

andgloves. Requiresfieldwork,andexposureto traffic,publicworkdevelopmentsites,constructionsite

hazards,climbingand walking,and travelingover rough, uneven,mud, rocky, high grass terrain,and

indoors/outdoorsin all typesof weather(excessiveheatandcold).

(YOURCOUNTYNAME)employeesplay an essentialrole in businesscontinuity. As such, employees

maybe assignedto businesscontinuityeffortsoutsideof typicaljob functions.
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Summary of Functions:

Performs inspections using appropriate safety procedures. Monitors evaluate and conduct a variety of 

assessment-related activities on civil-construction projects, led by county workforces or contractor 

workforces. The individual acts as a county liaison for communications to the public, developers, and 

contractors. 

Distinguishing Characteristics: 

This section is the first in two construction/maintenance inspector-related job classifications Road & 

Bridge job family. This classification is distinguished by the performance of more routine duties 

assigned. This classification may require a flexible work schedule to meet the needs of the 

department. 

Management Scope: N/A 

DutiesandResponsibilities: %of Time Essential/Non-Essential

1. Conductson-site inspectionactivitiesof roadresurfacing/reconstruction(or othercivil-engineering

projects). Work-in-processand completedprojectsensurecompliancewith plansand contract

specifications. Thispositioninvolvesmeasuringproposedroadsites andcheckingcontrolpoints

for road,utility, andrelateddata; notifiesappropriateindividualsof anyconflictsor discrepancies.

2. Check'srelocationof utilitiesand inspectsconstructionsites to ensureappropriateplacementof

signsandbarricades,relocationof utility linesandmet safetyrequirements.3. Maintainsa record

of allworkproducedandpayitemsto ensureconstructionprojectsarecompletedby thespecified

periodandpaysquantityfor monthlyandfinalestimates.

3. 3Maintainsa record of all work producedand pay items to ensureconstructionprojects are

completedby the specifiedtimeandpayquantityfor monthlyandfinalestimates.4. Overseesthe

grading,paving,curbing,storm drain installationand erosioncontrol within Countymaintained

roads,as well as the installation,decommissioning,and inspectionof onsitesewagefacilitieson

privatepropertyby performingonsite inspectionand plan compliancereviewsthroughregular

communicationwith contractors,developers,engineers,landowners,and other generalpublic

members.
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4. Overseesthe grading,paving,curbing,storm drain installationand erosioncontrol within County

maintainedroads, as well as the installation,decommissioning,and inspectionof onsite sewage

facilitieson privatepropertyby performingonsite inspectionand plan compliancereviewsthrough

regularcommunicationwith contractors,developers,engineers,landowners,andother generalpublic

members.

5. Conductsroutine monitoring, inspections,investigations, sampling, surveying,and proactive

patrollingof unincorporatedcommunitiesto promote public health,safety, and erosion control by

identifyingany issues relatedto threats to public healthand safety via failing or potentiallyfailing

onsite septic facilities; unpermittedor disallowedgrading and drainageactivity; and nuisances

includingtrash,waste,debris,unattendedbrush,weed, and foliageandhazardsfor compliancewith

local,stateandfederallaws.

6. Providestechnicalinterpretationandexplanationof informationandpoliciesandproceduresto the

public, County staff and officials, developers,designers,architects,engineers,contractors, and

outsideagencies'representatives.

7. Keepsabreastof the Countypermit requirements,performs inspections,and coordinateswith

contractors,developers,engineers,thepublic,or otheragenciesto ensurecompliance.

8. Able to maintain an applicabledatabase,records, including research field data for various

engineeringuses in planning. Descriptionsof all inspectionsand ensuresconstructioncomplieswith

current county codes and ordinances; and all required work order document. Also, prepares

specificationsfor eachproject.

9. Commit's self to provide excellent customer service and demonstratecommitment through

cooperativeteam and individualeffort, includingprovidingcoverage,if assigned,during temporary

absencesby performingdelegateddutiessufficientto maintainnormaloperationscontinuity.

10. Performsotherjob-relateddutiesasassigned.
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MinimumQualifications:

Education, Experience, and Training:

Associate degree in a related Engineering disciplinetwo (2) years of and related increasingly 

responsible inspection work experience;

Any combination of education and experience has been achieved and is equivalent to the stated 

education and experience and required knowledge, skills, and abilities sufficient to perform the duties 

and responsibilities of this job successfully.

Licenses, Registrations, Certifications, or Special Requirements:

Valid Texas Driver®s License

Preferred:

Certified Erosion, Sediment and Storm Water Inspector (CESSWI);OR

Certified Inspector of Sediment and Erosion Control (CISEC);OR

Certified Professional in Erosion and Sediment Control (CPESC)

Certified Flood Plan Manager (CFM)

Knowledge, Skills &Abilities:

Knowledge:

Å *Methods and procedures used in inspecting.

Å Federal, State, and Local applicable laws, regulatory codes, rules, permits, licenses, practices, 

standards, policies, and procedures.

Å Principles, methods, practices, and techniques of engineering.

Å Mathematical and statistical methods as used in engineering and planning.

Å Engineering maps and records.

Å TxDOT construction regulations, safety codes, and Texas Manual on Uniform Traffic Control Devices.

Å Materials sampling and test procedures used in roadway reconstruction or new construction.

Å Principles and practices related to public works projects and or contract plans, specifications, and 

estimates.

Å Methods, procedures, and techniques of inspections, compliance, and enforcement.

Å Computer equipment includes word processing, presentations, spreadsheets, databases, maps, 

records, graphics, project scheduling and management, and other related engineering applications.

Å Business letter writing, grammar and punctuation, and report preparation.
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Physical/Environmental Requirements and Other Information:

Physicalrequirementsincludethe ability to lift/carry up to 50 pounds,visualacuity,mental

effort, speechand hearing,hand and eye coordination,and manualdexteritynecessaryto

operatea computerandviewingscreensfor longperiods. Subjectto standing,sitting,walking,

climbingstairs,bending,stooping,squatting,crouching,kneeling, pushing,pulling,reaching,

twisting,balancing,driving,repetitivemotion, talking,and client/customercontactto perform

the essentialfunctions. Subjectto contactwith noise,vibration,fumes, foul odor, dirt, dust,

mist, gases, and poor ventilation,parts, tools, or machinery. Must be mobile enough to

conductgeologicalsite reviewsand inspectsystemswith a high degreeof visualacuityand

foot control. Will requiresthe use of personalprotectiveequipmentsuchas steel-toed boots,

masks, goggles, and gloves. Requires fieldwork, and exposure to traffic, public work

developmentsites,constructionsite hazards,climbingandwalking,and travelingover rough,

uneven,mud,rocky,highgrassterrain,andindoors/outdoorsin all typesof weather(excessive

heatandcold).

(YOUR COUNTY NAME) employees play an important role in business continuity. As such, 

employees may be assigned  to business continuity efforts outside of normal jobfunctions.
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Summary of Functions:

Can perform complex inspections work on the new and reconstructed pavement³subdivision

constructionmeasurementsandassessmentson newlyconstructedstreets,curbs,sidewalks,andother

relatedinfrastructure. Sitedevelopmentassessmentsto ensurecorrectdrainage,erosion,andsediment

control measuresare taken and done by all necessarypermitting and to ensure compliance. Can

performs complaint investigationand enforcement. Can perform all work using appropriatesafety

procedures. Monitors, evaluate,and conducts a variety of inspection-related activities on civil-

constructionprojectsandenvironmentalhealthissues. Worksto enforceall standards,regulations,and

processesidentified in the CountySubdivisionOrder & Design Standardsand all applicablelaws,

policies, procedures, rules, regulations, and statutes. The individual acts as a liaison for

communicationsto thepublic,developers,andcontractors.

Distinguishing Characteristics:

This section is the second in a series of two construction/maintenanceinspector-related job

classificationsin this job family. This classificationis distinguishedby the performanceof complex

dutiesassigned. Thisclassificationmay act as a leadfor a crew of inspectors. This classificationmay

requirea flexibleworkscheduleto meetthe needsof thedepartment.

Management Scope:Non-supervisory position, however, may act as a lead worker to Inspector I 

personnel

Duties and Responsibilities: % of Time Essential /Non-Essential

1.Will overseesthe grading,paving,curbing,storm draininstallation,anderosioncontrolwithinCounty

maintainedroads. Thestructure,decommissioning,andinspectionof onsitesewagefacilitieson private

propertyby performingonsite inspectionandplancompliancereviewsthroughregularcommunication

with contractors,developers,engineers,landowners,andothergeneralpublicmembers.

2.Supervisesand performs inspectionsfor complianceof contracts,regulatorycodes,specifications,

rules,permits,licenses,standards,policies,andprocedures. Reviewsplans,specificationsandprepares

projectestimates. Youwill ensurequalityandproperenvironmentalmanagementprocedures.
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3.Presents programs to the general public, businesses, civic, and community groups regarding program 

activities, laws, ordinances, policies, procedures, rules, and regulations to enlist community support in 

meeting desired program objectives, including the dissemination of information regarding the 

consumer, environmental, and public health activities.

4.Collects and submits information related to the activity that may be harmful to human health, the 

environment, or erosion control to the appropriate agencies for investigation, including investigation and 

illegal dumping, illegal discharge into the state's waters, and other related infractions. It may include 

collecting evidence and providing testimony for court, hearings, meetings, or different situations related 

to noncompliance issues.

5.Provides public and contractors with information related to traffic control, road closures, time and date 

of proposed projects, and response to inquiries and complaints by retrieving records and "as-built" 

notes and conducting related in-depth research; response to questions, complaints, and problems from 

property owners and the general public; resolves them by contacting the appropriate organization or 

person/s for resolution.

6.You will work with the contractor for compaction testing, density, or pound testing. Testing will ensure 

prescribed asphalt/base/sub-base contents and develops standard specifications for materials, 

construction, asphalt concrete design, and equipment plans. Performs sub-grade base estimates will 

ensure construction compliance with specifications.

7.Reviews plans and specifications of construction work to be accomplished within new subdivisions, 

commercial districts, and industrial parks, including monitoring work of subdivision, curbs, streets, 

drainage, streetlights, and traffic control; developing daily trench safety inspections of new construction 

and reconstruction work sites; and enforcing back-fill requirements.

8.Creates a high-quality work culture through participation in and emphasis on training and mentoring to 

develop leadership, management, and technical skills in self and other inspectors.

9.Attend's meetings and participates with matrix team and project manager to develop all critical phases 

of projects, including conducting construction reviews, verifying plans, and inspecting photos/videos of 

proposed job sites.

10.Performs other job-related duties as assigned.
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Minimum Qualifications

Education, Experience, and Training:

Associate's degree in a related Engineering discipline AND five (5) years of related increasingly 

responsible inspection work experience;

Any combination of education and experience that has been achieved and is equivalent to the stated 

education and experience and required knowledge, skills, and abilities sufficient to perform the duties 

and responsibilities of this job successfully. 

Licenses, Registrations, Certifications, or Special Requirements: 

Valid Texas, Driver's License, Preferred: Certified Erosion, Sediment and Storm Water Inspector 

(CESSWI); OR Certified Inspector of Sediment and Erosion Control (CISEC),Certified Professional in 

Erosion and Sediment Control (CPESC). Certified Flood Plan Manager (CFM). 

Knowledge, Skills & Abilities: 

Knowledge:

Å Methods and procedures used in inspecting.

Å Federal, state, and County rules, regulations, and guidelines related to street maintenance, 

construction, and drainage, erosion, and sedimentation control measures, and County, State, and 

TXDOT construction regulations and safety codes and Texas Manual on Uniform Traffic Control 

Devices.

Å Principles, methods, practices, and techniques of engineering.

Å Mathematical and statistical methods as used in engineering and planning.

Å Engineering maps and records.

Å Specification preparation, including standard construction and paving materials and equipment 

requirements

Å Materials sampling and test procedures used in roadway reconstruction or new construction.

Å Calculation of cost estimates for resurfacing projects including materials, supplies, and personnel.

Å Some familiarity and experience with vehicles and construction equipment (to include backhoe, 

loaders, dump trucks)

Å Methods, practices, and techniques of inspections, compliance, and enforcement.

Å Computer equipment provides word processing, presentations, spreadsheets, databases, maps, 

records, graphics, project scheduling and management, and other related engineering applications.

Å Business letter writing, grammar and punctuation, and report preparation.
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Skills: 

Å Interpreting written documents, including construction plans, engineered blueprints, specifications, contract provisions, and

written manuals.

Å Interpreting laboratory test data.

Å Analyzing data, technical engineering data, and reports.

Å Applying principles and practices as used in engineering.

Å Adapting approved engineering methods and standards for a variety of engineering projects.

Å Using and caring for equipment, tools, and testing materials.

Å Operate personal computer using standard office operating software and general office equipment, and various software 

applications.

Å Prepare and maintain records, maintain filing systems, compile, and organize information. 

Å Explaining complicated technical problems in simple non-technical language.

Å Problem-solving and technical decision-making for developing effective solutions. * Both verbal and written communication.

Å Reading, interpreting, and communicating instructions. 

Abilities:

Å Interpret maps, plans, specifications, standards, policies, procedures, and regulatory codes.

Å Perform technical research, calculations, and computations, and prepare plans and reports.

Å Manage time well, perform multiple tasks and organize diverse activities.

Å Convey ideas and concepts verbally and in writing.

Å Perform in a stressful environment while maintaining a professional manner.

Å Establish and maintain effective working relationships with County employees and officials, developers, engineers, 

contractors, representatives of outside agencies, and the general public.

Å Demonstrate regular and reliable attendance.

Å Maintain strict confidentiality.

Å Use initiative and independent judgment within established procedural guidelines.

Å Complete projects on time and within budget.

Å Effectively communicate both orally and in writing.

Physical/EnvironmentalRequirementsandOtherInformation:

Physicalrequirementsincludethe abilityto lift/carryup to 50 pounds,visualacuity,mentaleffort, speechandhearing,handand

eye coordination,and manualdexteritynecessaryto operatea computerand viewingscreensfor long periods. Subject to

standing,sitting,walking,climbingstairs,bending,stooping,squatting,crouching,kneeling,pushing,pulling,reaching,twisting,

balancing,driving, repetitivemotion, talking,and client/customercontactto perform the essentialfunctions. Subjectto contact

with noise,vibration,fumes, foul odor, dirt, dust, mist, gases,and poor ventilation,parts, tools, or machinery. Must be mobile

enoughto conductgeologicalsite reviewsandinspectsystemswith a high degreeof visualacuityandfoot control. It is required

to usepersonalprotectiveequipmentsuchas steel-toedboots,masks,goggles,andgloves. Requiresfieldwork,andexposureto

traffic, publicwork developmentsites, constructionsite hazards,climbingand walking,and travelingover rough,uneven,mud,

rocky,highgrassterrain,andindoors/outdoorsin all typesof weather(excessiveheatandcold).

(YOURCOUNTYNAME)employeesplayanessentialrole in businesscontinuity. Assuch,employeesmaybe assignedto business

continuityeffortsoutsideof typicaljob functions.
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Useof AdditionalTemplatesTheinformationcontainedon the followingtemplatesfor

PhysicalWorkingEnvironmentandMinimumPhysicalRequirementsis providedand

for eachcity/countyto determinewhetherto use themor not in conjunctionwith all

or selectedJobDescriptions.

In researchof job descriptions(or shortageof) on over 30 county websites,the

results are that approximately 20% of countiespublishedinformationon physical

workingenvironmentsor physicalrequirementsspecificto eachjob asa partof their

job descriptions.

Use Of Additional Templates
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PHYSICAL REQUIREMENT DEGREE

Hearing Acuity Low ²Average ²Sharp

Visual Acuity Rough ²Average - Precision

Visual Color Acuity Low ²Average - High

Manual Dexterity Low ²Average ²Sharp

Operate Moving Equipment Yes - No

Operate Vehicles Use county vehicle for work

Environment Office - Field

Extremes Low ²Average - High

Noise Low ²Average - High

Chemicals Low ²Average - High

Confined Space Low ²Average - High

Heights Low ²Average - High

Uneven Terrain Low ²Average - High

Other Special Physical Requirements Low ²Average - High

PhysicalWorking

Environment

Thephysicalworkingconditionsthat the employeewill encounterfor the

job descriptionfor Road& Bridge,all positions,are listed below. The

informationbelowshallbe usedto establisha minimumstandardof the

evaluationof applicantsfor positionsin the job classification
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Physical Minimum

Requirements

The physicalminimumqualificationsfor the job descriptionfor Road& Bridgeare listed

below. Theinformationshallbe usedto establisha minimumstandardof the evaluationof

applicantsfor positionsin the job classificationandin reviewingthe capabilitiesandphysical

restrictionsof employeesreturningfrom IndustrialandIllnessleavesof absence.

In an 8-hour workday an employee can be expectedto:

(Note:  Rare = 1-10% Occ.=11-33% Freq.=34-66%Cont.=67-100%)

ON THE JOB NEVER RARE OCC. FREQ. CONT.

Bend/Stoop

Squat

Crawl

Climb

Reach above shoulder 

Couch

Kneel

Sit

Push/Pull

Stand

Other (define)

Active/lbs. 0-10 11-24 25-34 35-50 51-74

Lifting

Carrying

Push/Pull

Weight limitations: Indicate frequency (Never, Occ. Freq.,Cont.)
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TRAINING

INFORMATION

Thissectionis providedfor your use as an informationalresourceto correlatesuggestedtraining

that employeesshould take according to the position they will be taking on or the job

description/jobleveltheyarecurrentlyholding.

Most trainingcoursessuggestedfor eachjob descriptionareavailableat no cost to yourcountyor

municipality. Circumstancesmayapplyfor eachentity.

HOW TO IMPLEMENT THIS SECTION OF THE GUIDE

A Job Family is a group of jobs involvingsimilar work and requires identical training, skills,

knowledge,and expertise. Sub-familiesare a smallergroup of jobs within a more extensivejob

family and describe specializedfunctions. Job families help compare and organize related

positions.

Example: If you hire an EquipmentOperatorII, the idealcandidatewill havethe knowledge,skills,

andcapabilitieslistedin the Job Description(JD). Theyhavefollowedthe trainingfor an operator

in my stationandcompletedthe remainingtrainingfor anoperatorII.

Thetrainingavailableis suggestionsandguidance. Yourhumanresourceofficer,countyengineer,

commissioner,or direct subordinatesupervisorwill guideyou in what is necessaryfor the hired

position. You are not requiredto documentthe training. Theseare recommendationsfor you to

expandyouor youremployeesto exceedtheirpotential.

ThreeSourcesIdentifyCoveredTraining:

Å TheUniversityof Texasat Arlington- LocalTechnicalAssistanceProgram(TxLTAP)

Å American Associationof State Highway TransportationOfficials (AASHTO)/Transportation

CurriculumCoordinationCouncil(TC3)

Å Texas Department of Transportation (TxDOT)

Thereare suggestedtrainingidentifiedon somejob descriptionsthat are not availableunderthis

program. Weurge you to takeadvantageof the programandadvocateutilizingthe UTA| TxLTAP

program,whichis at no costto you.
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Contact Information

TexasLocalTechnical AssistanceProgram(TxLTAP)

The courses providedon the TxLTAP website can be provided at no cost, with few limitations. 

The most current training catalog is provided for reference.

Website: http://txltap.org

Email: Txltap@uta.edu

Phone: 817-272-9678

American Association of State and Highway Transportation Officials (AASHTO) | 

Transportation Curriculum Coordination Council (TC3)

The TC3 training program is on-line or web-based courses(WBT). These classes are at no cost 

to counties and municipalities.

Website: https://tc3.transportation.org/training-resources/courses/

(Contactinformationon thewebsite.)

Texas Departmentof Transportation (TxDOT)

The TxDOT training is available to county and municipal employees at no cost except for 

National Highway Institute classes that charge per participant.

Example:A class has a standard enrollment of 20 participants; however, only 16 TxDOT 

participants have registered to take the course. The remaining four seats may be filled by 

city/county participants subject to registration, and there are no walk-ins; you must register to 

attend these classes. For instructor-led course information and seating availability, please visit 

the website.

Website: https://www.txdot.gov/government/programs/local-government-

projects/training/calendar.html

Email: emailtraining@txdot.gov

Phone: (512) 416-2000
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Course

Code
Course Name Provider Length Delivery

Method

Category: Safety & TrafficControl

LTP300 Flagger Training TxLTAP 4 ILT

LTP170 Vehicle Backing Safety TxLTAP 8 ILT

LTP401 Work Zone Construction SiteSafety TxLTAP 12 ILT

LTP411 Public Works SafetyOverview TxLTAP 4 ILT

TC3TS001-15-T1 SafetyOrientation AASHTO/TC3 2 WBT

TC3TS013-15-T1 Job HazardAnalysis AASHTO/TC3 2 WBT

TC3TS015-16-T1 BloodbornePathogens AASHTO/TC3 1 WBT

Category: Personal Development andCommunications

TC3ED001-15-T1 Ethics Awareness for the TransportationIndustry AASHTO/TC3 3.5 WBT

Category: Core 
Skills

LTP110 Equipment PreventiveMaintenance TxLTAP 8 ILT

LTP125 ForkliftOperator TxLTAP 8 ILT

LTP155 Backhoe/Front End LoaderOperator TxLTAP 32 ILT

LTP160 Wheel LoaderOperator TxLTAP 16 ILT

LTP161 Track LoaderOperator TxLTAP 24 ILT

LTP193 RollerOperator TxLTAP 8 ILT

LTP194 Compactor Operator TxLTAP 8 ILT

Category: OptionalDevelopment

TC3CN001-15-T1 Daily DiaryBasics AASHTO/TC3 1 WBT

TC3ED005-19-T1 Math Basics for MaintenanceTechnicians AASHTO/TC3 1.5 WBT

TC3TS002-15-T1 Safe Use of Hand and Power OperatedTools AASHTO/TC3 3 WBT

R&B EquipmentOperator l
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Course

Code
CourseName Provider Length

Delivery  
Method

Category: Safety & TrafficControl

LTP300 Flagger Training TxLTAP 4 ILT

LTP170 Vehicle Backing Safety TxLTAP 8 ILT

LTP201 ExcavationSafety TxLTAP 8 ILT

LTP401 Work Zone Construction SiteSafety TxLTAP 12 ILT

LTP411 Public Works SafetyOverview TxLTAP 4 ILT

WKZ100 Work Zone Safety: Temporary Traffic Control TxLTAP 4 ILT

TC3TS001-15-T1 SafetyOrientation AASHTO/TC3 2 WBT

TC3TS013-15-T1 Job HazardAnalysis AASHTO/TC3 2 WBT

TC3TS015-16-T1 BloodbornePathogens AASHTO/TC3 1 WBT

Category: Personal Development and Communications

TC3ED001-15-T1 Ethics Awareness for the TransportationIndustry AASHTO/TC3 3.5 WBT

TC3CN024-15-T1 Earthwork:Excavation AASHTO/TC3 3 WBT

TC3CN025-15-T1 Earthwork: FillPlacement AASHTO/TC3 4 WBT

TC3CN087-18-T1 Intelligent Compaction AASHTO/TC3 2 WBT

Category: CoreSkills

LTP110 Equipment PreventiveMaintenance TxLTAP 8 ILT

LTP125 ForkliftOperator TxLTAP 8 ILT

LTP130 Motor Grader - Beginner TxLTAP 32 ILT

LTP142 Mini Excavator TxLTAP 16 ILT

LTP145 Dozer TxLTAP 32 ILT

LTP155 Backhoe/Front End LoaderOperator TxLTAP 32 ILT

LTP160 Wheel LoaderOperator TxLTAP 16 ILT

LTP161 Track LoaderOperator TxLTAP 24 ILT

LTP172 Equipment Load & TieDown TxLTAP 8 ILT

LTP193 RollerOperator TxLTAP 8 ILT

LTP194 Compactor Operator TxLTAP 8 ILT

Category: OptionalDevelopment

TC3CN001-15-T1 Daily DiaryBasics AASHTO/TC3 1 WBT

TC3ED005-19-T1 Math Basics for MaintenanceTechnicians AASHTO/TC3 1.5 WBT

TC3ED007-19-T1 Math Basics for MaterialsTechnicians AASHTO/TC3 3 WBT

TC3TS002-15-T1 Safe Use of Hand and Power OperatedTools AASHTO/TC3 3 WBT

R&B EquipmentOperator ll
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Course Code (if any) CourseName Provider Length Delivery

Method

Category: Safety & TrafficControl

LTP300 Flagger Training TxLTAP 4 ILT

LTP170 Vehicle Backing Safety TxLTAP 8 ILT

LTP201 ExcavationSafety TxLTAP 8 ILT

LTP204 FallSafety TxLTAP 8 ILT

LTP401 Work Zone Construction SiteSafety TxLTAP 12 ILT

LTP411 Public Works SafetyOverview TxLTAP 4 ILT

LTP521 TMUTCD and Work ZoneRefresher TxLTAP 8 ILT

WKZ100 Work Zone Safety: Temporary Traffic Control TxLTAP 4 ILT

TC3TS001-15-T1 SafetyOrientation AASHTO/TC3 2 WBT

TC3TS013-15-T1 Job HazardAnalysis AASHTO/TC3 2 WBT

TC3TS015-16-T1 BloodbornePathogens AASHTO/TC3 1 WBT

Category: Personal Development andCommunications

TC3ED001-15-T1 Ethics Awareness for the TransportationIndustry AASHTO/TC3 3.5 WBT

AT-TC3MN016-16-T1 Maintenance Series: Shaping andShoulders AASHTO/TC3 1.5 WBT

AT-TC3MN019-16-T1 Maintenance Series: RoadwayDrainage AASHTO/TC3 1 WBT

TC3CN009-15-T1 Plan Reading:Basics AASHTO/TC3 1 WBT

TC3CN016-15-T1 Plan Reading: CulvertPlans AASHTO/TC3 1.5 WBT

TC3CN018-15-T1 Pipe Installation, Inspection andQuality AASHTO/TC3 7 WBT

TC3CN024-15-T1 Earthwork: Excavation AASHTO/TC3 3 WBT

TC3CN025-15-T1 Earthwork: FillPlacement AASHTO/TC3 4 WBT

TC3CN087-18-T1 Intelligent Compaction AASHTO/TC3 2 WBT

Category: CoreSkills

LTP110 Equipment PreventiveMaintenance TxLTAP 8 ILT

LTP120 Asphalt Distributor TxLTAP 32 ILT

LTP125 ForkliftOperator TxLTAP 8 ILT

LTP130 Motor Grader - Beginner TxLTAP 32 ILT

LTP131 Motor Grader - Intermediate TxLTAP 32 ILT

LTP140 Excavator (TelescopingBoom/Gradall) TxLTAP 32 ILT

LTP142 Mini Excavator TxLTAP 16 ILT

LTP145 Dozer TxLTAP 32 ILT

LTP155 Backhoe/Front End LoaderOperator TxLTAP 32 ILT

LTP160 Wheel LoaderOperator TxLTAP 16 ILT

LTP161 Track LoaderOperator TxLTAP 24 ILT

LTP166 RotaryBroom TxLTAP 8 ILT

LTP172 Equipment Load & TieDown TxLTAP 8 ILT

R&B EquipmentOperator lll
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Course Code (if any) CourseName Provider Length Delivery

Method

Category: Core Skills ςcontinued

LTP175 Asphalt Profiler TxLTAP 32 ILT

LTP192 SkidSteer TxLTAP 8 ILT

LTP193 RollerOperator TxLTAP 8 ILT

LTP194 Compactor Operator TxLTAP 8 ILT

Category: OptionalDevelopment

LTP610 Storm Drainage PipeInstallation TxLTAP 8 ILT

LTP611 Storm Drainage Pipe and Precast Box CulvertInstallation TxLTAP 8 ILT

TC3CN001-15-T1 Daily DiaryBasics AASHTO/TC3 1 WBT

TC3ED005-19-T1 Math Basics for MaintenanceTechnicians AASHTO/TC3 1.5 WBT

TC3ED007-19-T1 Math Basics for MaterialsTechnicians AASHTO/TC3 3 WBT

TC3TS002-15-T1 Safe Use of Hand and Power OperatedTools AASHTO/TC3 3 WBT

TC3WO11-18-T1 Winter EquipmentMaintenance AASHTO/TC3 2 WBT

TC3WO13-18-T1 Proper PlowingTechniques AASHTO/TC3 2 WBT

R&B EquipmentOperator lll
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Course Code (if any) CourseName Provider Length Delivery

Method

Category: Safety & TrafficControl

LTP300 Flagger Training TxLTAP 4 ILT

LTP170 Vehicle Backing Safety TxLTAP 8 ILT

LTP201 ExcavationSafety TxLTAP 8 ILT

LTP203 ElectricalSafety TxLTAP 8 ILT

LTP204 FallSafety TxLTAP 8 ILT

LTP401 Work Zone Construction SiteSafety TxLTAP 12 ILT

LTP411 Public Works SafetyOverview TxLTAP 4 ILT

LTP521 TMUTCD and Work ZoneRefresher TxLTAP 8 ILT

WKZ100 Work Zone Safety: Temporary Traffic Control TxLTAP 4 ILT

TC3TS001-15-T1 SafetyOrientation AASHTO/TC3 2 WBT

TC3TS013-15-T1 Job HazardAnalysis AASHTO/TC3 2 WBT

TC3TS015-16-T1 BloodbornePathogens AASHTO/TC3 1 WBT

SFH410 Small Quantity SpillResponse TxDOT 8 ILT

Category: Personal Development and Communications

TC3ED001-15-T1 Ethics Awareness for the TransportationIndustry AASHTO/TC3 3.5 WBT

AT-TC3MN016-16-T1 Maintenance Series: Shaping andShoulders AASHTO/TC3 1.5 WBT

AT-TC3MN019-16-T1 Maintenance Series: RoadwayDrainage AASHTO/TC3 1 WBT

TC3CN009-15-T1 Plan Reading:Basics AASHTO/TC3 1 WBT

TC3CN016-15-T1 Plan Reading: CulvertPlans AASHTO/TC3 1.5 WBT

TC3CN018-15-T1 Pipe Installation, Inspection andQuality AASHTO/TC3 7 WBT

TC3CN024-15-T1 Earthwork:Excavation AASHTO/TC3 3 WBT

TC3CN025-15-T1 Earthwork: FillPlacement AASHTO/TC3 4 WBT

TC3CN087-18-T1 Intelligent Compaction AASHTO/TC3 2 WBT

Category: CoreSkills

LTP110 Equipment PreventiveMaintenance TxLTAP 8 ILT

LTP120 Asphalt Distributor TxLTAP 32 ILT

LTP123 Asphalt OperationsTraining TxLTAP 32 ILT

LTP125 ForkliftOperator TxLTAP 8 ILT

LTP127 Aerial/ScissorLift TxLTAP 8 ILT

LTP130 Motor Grader - Beginner TxLTAP 32 ILT

LTP131 Motor Grader - Intermediate TxLTAP 32 ILT

LTP132 Motor Grader - Advanced TxLTAP 32 ILT

LTP140 Excavator (TelescopingBoom/Gradall) TxLTAP 32 ILT

LTP142 Mini Excavator TxLTAP 16 ILT

LTP145 Dozer TxLTAP 32 ILT

R&B EquipmentOperator lV
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Course Code (if
any)

CourseName Provider Length Delivery

Method

Category: Core Skills - continued

LTP155 Backhoe/Front End LoaderOperator TxLTAP 32 ILT

LTP160 Wheel LoaderOperator TxLTAP 16 ILT

LTP161 Track LoaderOperator TxLTAP 24 ILT

LTP164 Sweeper(Regenerative) TxLTAP 24 ILT

LTP166 RotaryBroom TxLTAP 8 ILT

LTP172 Equipment Load & TieDown TxLTAP 8 ILT

LTP175 Asphalt Profiler TxLTAP 32 ILT

LTP180 Bucket Truck / DiggerDerrick TxLTAP 24 ILT

LTP192 SkidSteer TxLTAP 8 ILT

LTP193 RollerOperator TxLTAP 8 ILT

LTP194 Compactor Operator TxLTAP 8 ILT

LTP201 Tree Trimming SafetyAwareness TxLTAP 8 ILT

LTP610 Storm Drainage PipeInstallation TxLTAP 8 ILT

LTP611 Storm Drainage Pipe and Precast Box CulvertInstallation TxLTAP 8 ILT

Category: OptionalDevelopment

UTL101 Subsurface Utility Locating and Marking Workshop TxLTAP 8 ILT

UTL102 Advanced Utility LocatorTraining TxLTAP 16 ILT

TC3CN001-15-T1 Daily DiaryBasics AASHTO/TC3 1 WBT

TC3ED005-19-T1 Math Basics for MaintenanceTechnicians AASHTO/TC3 1.5 WBT

TC3ED007-19-T1 Math Basics for MaterialsTechnicians AASHTO/TC3 3 WBT

TC3TS002-15-T1 Safe Use of Hand and Power OperatedTools AASHTO/TC3 3 WBT

TC3WO11-18-T1 Winter EquipmentMaintenance AASHTO/TC3 2 WBT

TC3WO13-18-T1 Proper PlowingTechniques AASHTO/TC3 2 WBT

R&B EquipmentOperator lV
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Course Code (if any) CourseName Provider Length Delivery

Method

Category: Safety & TrafficControl

LTP170 Vehicle Backing Safety TxLTAP 8 ILT

LTP201 ExcavationSafety TxLTAP 8 ILT

LTP203 ElectricalSafety TxLTAP 8 ILT

LTP204 FallSafety TxLTAP 8 ILT

LTP210 Planning Work Zone TrafficControl TxLTAP 16 ILT

LTP300 Flagger Training TxLTAP 4 ILT

LTP401 Work Zone Construction SiteSafety TxLTAP 12 ILT

LTP411 Public Works SafetyOverview TxLTAP 4 ILT

LTP515 Installation & Maintenance of Signs & PavementMarkings TxLTAP 16 ILT

LTP521 TMUTCD and Work ZoneRefresher TxLTAP 8 ILT

WKZ100 Work Zone Safety: Temporary Traffic Control TxLTAP 4 ILT

TC3TS001-15-T1 SafetyOrientation AASHTO/TC3 2 WBT

TC3TS013-15-T1 Job HazardAnalysis AASHTO/TC3 2 WBT

TC3TS015-16-T1 BloodbornePathogens AASHTO/TC3 1 WBT

SFH410 Small Quantity SpillResponse TxDOT 8 ILT

SFH812 Safety ManagementTechniques TxDOT 32 ILT

SFH814 Safety Leadership for CrewLeaders TxDOT 4 ILT

Category: Personal Development and Communications

LTP400 Managing Conflict in theWorkplace TxLTAP 8 ILT

LTP404 Basic Supervision and ManagementSkills TxLTAP 16 ILT

TC3ED001-15-T1 Ethics Awareness for the TransportationIndustry AASHTO/TC3 3.5 WBT

AT-TC3MN015-16-T1 Maintenance Series: Pavement PreservationProgram AASHTO/TC3 1 WBT

AT-TC3MN016-16-T1 Maintenance Series: Shaping andShoulders AASHTO/TC3 1.5 WBT

AT-TC3MN018-16-T1 Maintenance Series: Base and Subbase Stabilization andRepair AASHTO/TC3 1 WBT

AT-TC3MN019-16-T1 Maintenance Series: RoadwayDrainage AASHTO/TC3 1 WBT

AT-TC3MN021-16-T1 Maintenance Series: Roadside VegetationManagement AASHTO/TC3 1 WBT

TC3CN009-15-T1 Plan Reading:Basics AASHTO/TC3 1 WBT

TC3CN016-15-T1 Plan Reading: CulvertPlans AASHTO/TC3 1.5 WBT

TC3CN018-15-T1 Pipe Installation, Inspection andQuality AASHTO/TC3 7 WBT

TC3CN024-15-T1 Earthwork:Excavation AASHTO/TC3 3 WBT

TC3CN025-15-T1 Earthwork: FillPlacement AASHTO/TC3 4 WBT

TC3CN087-18-T1 Intelligent Compaction AASHTO/TC3 2 WBT

DEV103 Success atWork TxDOT 12 ILT

DEV151 Personal Empowerment in theWorkplace TxDOT 16 ILT

DEV152 Time ManagementStrategies TxDOT 5 ILT

DEV234 WorkplaceInclusion TxDOT 8 ILT

R&B Foremanl
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Course Code (if any) CourseName Provider Length
Delivery  
Method

Category: CoreSkills

EDC003 Focus on Reducing Rural Roadway Departures(FoRRRwD) TxLTAP 8 ILT

EDC004 Safe Transportation for EverdayPedestrians TxLTAP 8 ILT

EDC005 ProjectBundling TxLTAP 8 ILT

EDC007 Road WeatherManagement TxLTAP 2 ILT

EDC008 SafetyEdge TxLTAP 2 ILT

EDC009 Warm MixAsphalt TxLTAP 2 ILT

LTP111 Equipment Preventive Maintenance - expandedversion TxLTAP 16 ILT

LTP120 Asphalt Distributor TxLTAP 32 ILT

LTP123 Asphalt OperationsTraining TxLTAP 32 ILT

LTP125 ForkliftOperator TxLTAP 8 ILT

LTP127 Aerial/ScissorLift TxLTAP 8 ILT

LTP130 Motor Grader - Beginner TxLTAP 32 ILT

LTP131 Motor Grader - Intermediate TxLTAP 32 ILT

LTP132 Motor Grader - Advanced TxLTAP 32 ILT

LTP140 Excavator (TelescopingBoom/Gradall) TxLTAP 32 ILT

LTP142 Mini Excavator TxLTAP 16 ILT

LTP145 Dozer TxLTAP 32 ILT

LTP155 Backhoe/Front End LoaderOperator TxLTAP 32 ILT

LTP160 Wheel LoaderOperator TxLTAP 16 ILT

LTP161 Track LoaderOperator TxLTAP 24 ILT

LTP164 Sweeper(Regenerative) TxLTAP 24 ILT

LTP166 RotaryBroom TxLTAP 8 ILT

LTP172 Equipment Load & TieDown TxLTAP 8 ILT

LTP175 Asphalt Profiler TxLTAP 32 ILT

LTP180 Bucket Truck / DiggerDerrick TxLTAP 24 ILT

LTP192 SkidSteer TxLTAP 8 ILT

LTP193 RollerOperator TxLTAP 8 ILT

LTP194 Compactor Operator TxLTAP 8 ILT

LTP201 Tree Trimming SafetyAwareness TxLTAP 8 ILT

LTP220 Heavy Equipment forWildfire TxLTAP 8 ILT

LTP610 Storm Drainage PipeInstallation TxLTAP 8 ILT

LTP611 Storm Drainage Pipe and Precast Box Culvert Installation TxLTAP 8 ILT

LTP704 Seal Coat Operations TxLTAP 12 ILT

Category: OptionalDevelopment

UTL101 Subsurface Utility Locating and MarkingWorkshop TxLTAP 8 ILT

UTL102 Advanced Utility LocatorTraining TxLTAP 16 ILT

TC3CN001-15-T1 Daily DiaryBasics AASHTO/TC3 1 WBT

TC3CN009-15-T1 Plan Reading:Basics AASHTO/TC3 1 WBT

TC3CN010-15-T1 Plan Reading:Grading AASHTO/TC3 1.5 WBT

TC3CN011-15-T1 Plan Reading: Traffic ControlPlans AASHTO/TC3 0.5 WBT

TC3CN012-15-T1 Plan Reading: Erosion and SedimentControl AASHTO/TC3 0.5 WBT

R&B Foremanl
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Course Code (if any) CourseName Provider Length
Delivery  
Method

Category: Optional Development - continued

TC3CN014-15-T1 Plan Reading: CountyPlans AASHTO/TC3 1 WBT

TC3CN016-15-T1 Plan Reading: CulvertPlans AASHTO/TC3 1.5 WBT
TC3ED005-19-T1 Math Basics for MaintenanceTechnicians AASHTO/TC3 1.5 WBT
TC3ED007-19-T1 Math Basics for MaterialsTechnicians AASHTO/TC3 3 WBT
TC3PP001-15-T1 Chip Seal Best Practices AASHTO/TC3 3 WBT
TC3TS002-15-T1 Safe Use of Hand and Power OperatedTools AASHTO/TC3 3 WBT
TC3WO11-18-T1 Winter EquipmentMaintenance AASHTO/TC3 2 WBT
TC3WO13-18-T1 Proper PlowingTechniques AASHTO/TC3 2 WBT

R&B Foremanl
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Course Code (if any) CourseName Provider Length Delivery

Method

Category: Safety & TrafficControl

LTP170 Vehicle Backing Safety TxLTAP 8 ILT

LTP201 ExcavationSafety TxLTAP 8 ILT

LTP203 ElectricalSafety TxLTAP 8 ILT

LTP204 FallSafety TxLTAP 8 ILT

LTP210 Planning Work Zone TrafficControl TxLTAP 16 ILT

LTP300 Flagger Training TxLTAP 4 ILT

LTP401 Work Zone Construction SiteSafety TxLTAP 12 ILT

LTP411 Public Works SafetyOverview TxLTAP 4 ILT

LTP515 Installation & Maintenance of Signs & PavementMarkings TxLTAP 16 ILT

LTP521 TMUTCD and Work ZoneRefresher TxLTAP 8 ILT

WKZ100 Work Zone Safety: Temporary Traffic Control TxLTAP 4 ILT

TC3TS001-15-T1 SafetyOrientation AASHTO/TC3 2 WBT

TC3TS013-15-T1 Job HazardAnalysis AASHTO/TC3 2 WBT

TC3TS015-16-T1 BloodbornePathogens AASHTO/TC3 1 WBT

SFH410 Small Quantity SpillResponse TxDOT 8 ILT

SFH812 Safety ManagementTechniques TxDOT 32 ILT

SFH814 Safety Leadership for CrewLeaders TxDOT 4 ILT

Category: Personal Development and Communications

LTP400 Managing Conflict in theWorkplace TxLTAP 8 ILT

LTP404 Basic Supervision and ManagementSkills TxLTAP 16 ILT

TC3ED001-15-T1 Ethics Awareness for the TransportationIndustry AASHTO/TC3 3.5 WBT

AT-TC3MN015-16-T1 Maintenance Series: Pavement PreservationProgram AASHTO/TC3 1 WBT

AT-TC3MN016-16-T1 Maintenance Series: Shaping andShoulders AASHTO/TC3 1.5 WBT

AT-TC3MN018-16-T1 Maintenance Series: Base and Subbase Stabilization andRepair AASHTO/TC3 1 WBT

AT-TC3MN019-16-T1 Maintenance Series: RoadwayDrainage AASHTO/TC3 1 WBT

AT-TC3MN021-16-T1 Maintenance Series: Roadside VegetationManagement AASHTO/TC3 1 WBT

TC3CN009-15-T1 Plan Reading:Basics AASHTO/TC3 1 WBT

TC3CN016-15-T1 Plan Reading: CulvertPlans AASHTO/TC3 1.5 WBT

TC3CN018-15-T1 Pipe Installation, Inspection andQuality AASHTO/TC3 7 WBT

TC3CN024-15-T1 Earthwork:Excavation AASHTO/TC3 3 WBT

TC3CN025-15-T1 Earthwork: FillPlacement AASHTO/TC3 4 WBT

TC3CN087-18-T1 Intelligent Compaction AASHTO/TC3 2 WBT

DEV103 Success atWork TxDOT 12 ILT

DEV151 Personal Empowerment in theWorkplace TxDOT 16 ILT

DEV152 Time ManagementStrategies TxDOT 5 ILT

DEV234 WorkplaceInclusion TxDOT 8 ILT

R&B Foremanll

Ed. V1.2 December 2020 88

mailto:TXLTAP@UTA.EDU


UT ARLINGTON | DIVISION FOR ENTERPRISE 

DEVELOPMENT | TXLTAP.ORG TXLTAP@UTA.EDU

Course Code (if any) CourseName Provider Length
Delivery  
Method

Category: CoreSkills

EDC003 Focus on Reducing Rural Roadway Departures(FoRRRwD) TxLTAP 8 ILT

EDC004 Safe Transportation for EverdayPedestrians TxLTAP 8 ILT

EDC005 ProjectBundling TxLTAP 8 ILT

EDC007 Road WeatherManagement TxLTAP 2 ILT

EDC008 SafetyEdge TxLTAP 2 ILT

EDC009 Warm MixAsphalt TxLTAP 2 ILT

LTP111 Equipment Preventive Maintenance - expandedversion TxLTAP 16 ILT

LTP120 Asphalt Distributor TxLTAP 32 ILT

LTP123 Asphalt OperationsTraining TxLTAP 32 ILT

LTP125 ForkliftOperator TxLTAP 8 ILT

LTP127 Aerial/ScissorLift TxLTAP 8 ILT

LTP130 Motor Grader - Beginner TxLTAP 32 ILT

LTP131 Motor Grader - Intermediate TxLTAP 32 ILT

LTP132 Motor Grader - Advanced TxLTAP 32 ILT

LTP140 Excavator (TelescopingBoom/Gradall) TxLTAP 32 ILT

LTP142 Mini Excavator TxLTAP 16 ILT

LTP145 Dozer TxLTAP 32 ILT

LTP155 Backhoe/Front End LoaderOperator TxLTAP 32 ILT

LTP160 Wheel LoaderOperator TxLTAP 16 ILT

LTP161 Track LoaderOperator TxLTAP 24 ILT

LTP164 Sweeper(Regenerative) TxLTAP 24 ILT

LTP166 RotaryBroom TxLTAP 8 ILT

LTP172 Equipment Load & TieDown TxLTAP 8 ILT

LTP175 Asphalt Profiler TxLTAP 32 ILT

LTP180 Bucket Truck / DiggerDerrick TxLTAP 24 ILT

LTP192 SkidSteer TxLTAP 8 ILT

LTP193 RollerOperator TxLTAP 8 ILT

LTP194 Compactor Operator TxLTAP 8 ILT

LTP201 Tree Trimming SafetyAwareness TxLTAP 8 ILT

LTP220 Heavy Equipment forWildfire TxLTAP 8 ILT

LTP610 Storm Drainage PipeInstallation TxLTAP 8 ILT

LTP611 Storm Drainage Pipe and Precast Box Culvert Installation TxLTAP 8 ILT

LTP704 Seal Coat Operations TxLTAP 12 ILT

Category: OptionalDevelopment

UTL101 Subsurface Utility Locating and MarkingWorkshop TxLTAP 8 ILT

UTL102 Advanced Utility LocatorTraining TxLTAP 16 ILT

TC3CN001-15-T1 Daily DiaryBasics AASHTO/TC3 1 WBT

TC3CN009-15-T1 Plan Reading:Basics AASHTO/TC3 1 WBT

TC3CN010-15-T1 Plan Reading:Grading AASHTO/TC3 1.5 WBT

TC3CN011-15-T1 Plan Reading: Traffic ControlPlans AASHTO/TC3 0.5 WBT
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Category: Optional Development ςcontinued

TC3CN012-15-T1 Plan Reading: Erosion and SedimentControl AASHTO/TC3 0.5 WBT

TC3CN014-15-T1 Plan Reading: CountyPlans AASHTO/TC3 1 WBT

TC3CN016-15-T1 Plan Reading: CulvertPlans AASHTO/TC3 1.5 WBT

TC3ED005-19-T1 Math Basics for MaintenanceTechnicians AASHTO/TC3 1.5 WBT

TC3ED007-19-T1 Math Basics for MaterialsTechnicians AASHTO/TC3 3 WBT

TC3PP001-15-T1 Chip Seal Best Practices AASHTO/TC3 3 WBT

TC3TS002-15-T1 Safe Use of Hand and Power OperatedTools AASHTO/TC3 3 WBT

TC3WO11-18-T1 Winter EquipmentMaintenance AASHTO/TC3 2 WBT

TC3WO13-18-T1 Proper PlowingTechniques AASHTO/TC3 2 WBT

MNT126 Maintenance Crew LeadersCourse TxDOT 24 ILT
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Category: Safety & TrafficControl

LTP170 Vehicle Backing Safety TxLTAP 8 ILT

LTP201 ExcavationSafety TxLTAP 8 ILT

LTP203 ElectricalSafety TxLTAP 8 ILT

LTP204 FallSafety TxLTAP 8 ILT

LTP210 Planning Work Zone TrafficControl TxLTAP 16 ILT

LTP300 Flagger Training TxLTAP 4 ILT

LTP401 Work Zone Construction SiteSafety TxLTAP 12 ILT

LTP411 Public Works SafetyOverview TxLTAP 4 ILT

LTP515 Installation & Maintenance of Signs & PavementMarkings TxLTAP 16 ILT

LTP521 TMUTCD and Work ZoneRefresher TxLTAP 8 ILT

WKZ100 Work Zone Safety: Temporary Traffic Control TxLTAP 4 ILT

TC3TS001-15-T1 SafetyOrientation AASHTO/TC3 2 WBT

TC3TS013-15-T1 Job HazardAnalysis AASHTO/TC3 2 WBT

TC3TS015-16-T1 BloodbornePathogens AASHTO/TC3 1 WBT

SFH410 Small Quantity SpillResponse TxDOT 8 ILT

SFH812 Safety ManagementTechniques TxDOT 32 ILT

SFH814 Safety Leadership for CrewLeaders TxDOT 4 ILT

SFH819 TeamSafety TxDOT 8 ILT

Category: Personal Development and Communications

LTP400 Managing Conflict in theWorkplace TxLTAP 8 ILT

LTP404 Basic Supervision and ManagementSkills TxLTAP 16 ILT

TC3ED001-15-T1 Ethics Awareness for the TransportationIndustry AASHTO/TC3 3.5 WBT

AT-TC3MN015-16-T1 Maintenance Series: Pavement PreservationProgram AASHTO/TC3 1 WBT

AT-TC3MN016-16-T1 Maintenance Series: Shaping andShoulders AASHTO/TC3 1.5 WBT

AT-TC3MN018-16-T1 Maintenance Series: Base and Subbase Stabilization andRepair AASHTO/TC3 1 WBT

AT-TC3MN019-16-T1 Maintenance Series: RoadwayDrainage AASHTO/TC3 1 WBT

AT-TC3MN021-16-T1 Maintenance Series: Roadside VegetationManagement AASHTO/TC3 1 WBT

TC3CN009-15-T1 Plan Reading:Basics AASHTO/TC3 1 WBT

TC3CN016-15-T1 Plan Reading: CulvertPlans AASHTO/TC3 1.5 WBT

TC3CN018-15-T1 Pipe Installation, Inspection andQuality AASHTO/TC3 7 WBT

TC3CN024-15-T1 Earthwork:Excavation AASHTO/TC3 3 WBT

TC3CN025-15-T1 Earthwork: FillPlacement AASHTO/TC3 4 WBT

TC3CN087-18-T1 Intelligent Compaction AASHTO/TC3 2 WBT

DEV103 Success atWork TxDOT 12 ILT

DEV151 Personal Empowerment in theWorkplace TxDOT 16 ILT

DEV152 Time ManagementStrategies TxDOT 5 ILT
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